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Once logged into RAILTRAC, click on the Reference tab. Next, select Comments, then
Comments Type.
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The Get Data For Comment Type Maintenance window will appear. In this screen, select
New.
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An Add Data box will appear. Add a two-character Comment Type and a Comment
Type Description. The description can be fifteen characters in length. Then, click Add.

When all Comment Types are entered, click Cancel.
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The Comment Type screen will be displayed listing all Comment Types.
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To add a default Comment in conjunction with an existing Comment Code/Comment

Type, click Reference. Then, click Misc. Comments.
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The Get Data For Maintain Miscellaneous Comments box will appear. In this screen,
select New.
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An Add Data window will appear. Enter the Comment Code and Comment Type to be
used with the Comment, enter the Comment, and click Add. When all Comments are
entered for the desired Comment Codes/Comment Types, click Cancel.
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The Misc. Comments screen will be displayed listing all Misc. Comments with their
corresponding Comment Codes and Types.
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