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PROFESSIONAL TRANSPORTATION SOLUTIONS

Once logged into RAILTRAC, click on the Main tab. Select Shipments and then, Edit
Shipments.
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A Get Data For Edit Shipments box will appear. On this screen, select New.
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An Add Load and Hold Trip box will open. Select No when entering a standard trip.

&dd Load and Hald Trip

l:g] Do youwish to add a load and hold trip?

[

e | | |

Cancel

The following fields are required for entry of a new trip:

e CarlD

e Ship Date

o Consignee Number
¢ Route Code

E Mews Shiprment EI@
Car ID: i Crigin:
Ship Date: 00/00/00 00:00 Destination:
Consignee Mo, Release:
Consignee Mm: Return:
Foute Code: Consign Motification; E
Route Desc: Consign Delivery: E
Shipment Tvpe: |01 - Plant to Customer E| Consign Release: E
Crder Mumber: BOL Ma.: Trip Close: E
Shipper Mo.: Cust PO Previous Trip Close:
Trip Status: Open [+] car Status:|1 - To Consigned »|  Current Location:
Fleet: Group: Site Code: 7 - Stark af Trip
Supplier Code: Supplier Name: CLM DatefTime: Road:
SR No.: ET& Cansignee:
Unit Train I ETA Origin:
LOT # DIVERSION EI
OPERATIONS [=]
THIS IS 20 BYTE Sales Rep:
Car Condition: Good El Bad Order Days: a
Requested Dby 00/00/00 00;00 Diverted; Mo El Free Runner; Mo Extracted: Mo
Frt Pmt Code: | Prepaid [« | One Way/Round: [Round Trip [+ ]
Bil Detention:  fes LiE: L [=]
Shop Move: Mo E| Supplier Shipment: Mo
Find Consignee | | Find Foute Code | | Find Supplier | [ oK ] | Cancel | Iulti-Shiprment Entry

©2017 Bourque Data Systems, Inc.

All Rights Reserved

Page 2



Type in the Car ID and ship date. To find a consignee, right click the Consignee No. field
or click on the Find Consignee button to search for a customer number.

E Mew Shiprnent

=]

Car ID:

Ship Date:
Consignee Ma,:
Consignes Mrn:
Route Code:
Raute Desc:
Shiprent Type:
Order Murmber:
Shipper Mo,
Trip Status:
Fleet:

Supplier Code:
SR Mo,

Urik Train ID:
LOT #

THIS IS 20 BYTE

Requested Dl
Frt Pt Code:

Bill Detention:

Shop Mowve;

ACFY | D69411
02/20/17 00:00

| —

01 - Flank to Customer

ECL Mo.:
Cusk PCn:
Open
LLDPE Group: MELL

Supplier Mame:

0000400 00:00

[~]

E| Car Status: |1 -To ConsigneEE

Prepaid [+ | One Way/Round: Round Trip [+
es LiE: L [=]
Mo E| Supplier Shipment: ko

Crrigin:
Destination:

| Release:

Return:
Consign Mokification:
Consign Delivery:
Consign Felease:
Trip Close:

Previous Trip Close:
Current Location:
Site Code:

CLM Date/Time:
ETA Consignee:
ETA Crigin:
DIVERSION
OPERATIONS
Sales Fep:

Car Condition:
Diverted:

I - Skart of Trip

Good

Find Consigree ] I Find Fioute Code H Find Supplier J

[ Ok ] l Cancel J

||

Road:

[~]
[~]

E| Bad Crder Daws: 0
Mo E| Free Runner: o

Extracted: Mo

[ImMulti-Shipment Enkry

A Find Customer box will appear. On this screen, a customer number can be searched
by using all or part of a known Customer Number, Customer Name, City, State,
Customer Type, Active status, or combination of known values. The Consignee Number
can then be chosen from the results by highlighting the correct Customer Number and

clicking OK.

RT Find Custorner (==
Cust No. Customer Name City State Customer Type Active
2820BD5684800 BAMBERGER POLYMERS INC HOUSTOMN T= CUSTOMER i
215805654800 BAMBERGER. POLYMERS INC HOUSTOM TX CUSTOMER i
234805979999 BAMBERGER POLYMERS INC HOUSTON T CUSTOMER ¥
Set Filter
Cust No. Customer Name City State Customer Type Active

[ | Hou =1k L
Ok [ Cancel
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The Consignee Number will now be populated on your trip.

Next, right click the Route Code field or click on the Find Route Code option to search
for a route code.

o]l ]

RT| Mew Shipment

Car ID: AiCFR 069411 Qrigin:

Ship Date: 0zf20017 00:00 Destination:

Consignee Mo, ,3282DBD5684BDD | Release:

Consignee Mm:  BAMEERGER POLYMERS TRC / Return:

Route Code: Cansign Mokification:
Route Desc: Consign Delivery:
Shipment Type: |01 - Plank bo Custormer E| Consign Felease:

Crder Mumber: BiOL Mo Trip Close:

Shipper Ma.: Cust POn Previous Trip Close:

Trip Status: Open [+] Car Status:|1 - To Consigned » | Current Location:

Fleet: LLDPE Graup: Site Code: 7 - Skart af Trip
Supplier Code; Supplier Mame: LM Date/Time:

C5R. Mo.: ETA Consignee:

Unit Train ID: ET& Crigin:

LOT # DIVERSION

OPERATIONS
THIS IS 20 BYTE Sales Rep:
Car Condition: Good

Requested Dlv 0000700 0000 Diverted: Mo E| Free Runner: o
Frt Pmt Code: | Prepaid E| 2ne Way/Round: | Round Trip E|

Bil Detention:  fes LJE: [=]

Shop Mowve; Mo E| supplier Shipmenk: ko

Find Consignes | [ Find Fioute Code l | Find Supplier | [ Qi ] | Cancel |

T

Road:

[ = | Bad Order Days: 0

Extracted: Mo

rulki-shipment Enkry

A Find Route Code box will appear. On this screen, a route code can be searched for by
using all or part of a known Route Code, Route Description, Origin City and/or State,
Destination City and/or State, Delivery Carrier, One-Way or Round trip, or initiating car
status of the route. The Route Code can then be chosen from the results by highlighting
the correct Route Code and clicking OK.

RRT| Find Route Code ==
Route Route Delivery One-Way, Car
Code Description Origin Destination Carrier  Assign Round Skatus
AZ-BA7Z32-10803 P AMELIA Tx CARROLLTO  Ta DGNO ROUMD 1
AZ-BEFZ32-12877 P AMELIA Té CARROLLTO  Ta  FWWR ROUMD 1
Set Filter
Route Route Delivery One-Way, Car
Code Description Origin Destination Carrier  Assign Round Status
B e 2 r_fcal |l || |3 |

Ok ] | Cancel |
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The Route Code will now be populated on your trip.

Multi-Shipment Entry can be checked if shipments for more than one car need to be
entered for the same ship date, customer number, and route code. This option can also
be used for a manual Unit Train entry in RAILTRAC.

More information may be entered, such as Order Number, Customer PO Number, BOL
Number, etc. Once all desired fields are populated, select OK.

An Add Commodity Information box will appear. On this screen, a commodity can be
entered if the Commaodity Code is known, or searched for by selecting the Find
Commodity option.

ENewShlpment == =]
Car ID: HICFR 069411 Origin:
Consignes Mo.:  2820BD5684500 Release:
) Fow 1 of &
Consignee Mm:  BAMBERGER POLYMERS IRC Return:
Foute Code; AZ-BETESE-10805 Consign Motification: E
Route Desc: P Consign Delivery: E
Shipment Type: |01 - Plank ko Customer Consign Release: E
Order Mumber: 123456 BOL Mo, 789010 Trip Close: E
Shipper Mo, Cust PO; 10803 Previous Trip Close: Box open for user filtering
Trip Status: Open E| Car Status: |1 - To Cnnsigne(g Current Lacation:
Flest: LLOPE Group: MBLL Site Code: i3 - Start of Trip Extracted? Order # BOL &
Supplier Cade: Supplier Mame: CLM DatefTime: Road: 4910 10
ZSR Mo ETA Consignes: — -
oo e T% Mo 49103504090010 00015237
Unit Train IO ETA Crigin:
c
LoT # DIVERSION El G4 Mo 00015499130010 00017712
OPERATIONS =l AL Mo 49103340710010 00017392
Add Cornrodity Information
Compart Code oty Units 15BYTEFOR 1,2 Reference name 2 Reference name 3 20 BYTES AWAIL 3 + 4
1 | [=] l
[ Find Commaodity I [ Add ] [ Cancel I Commodity Fact
Detail &
Find Consignee ] l Find Route Code ] I Find Supplier J [ 0K ] l Caneel ] [CImulti-shiprment Entry —

The Find Commodity Box will appear. Enter all or part of the commodity name and
choose Search. Highlight the appropriate commodity and choose OK.
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Find Commodi

Comm Code Commeodity Name Commodity Class
e —1

0001055087 CARBE D5SL ULS 15DW

0005000004 CARBOMN MOMNOXIDE VL M3

0005000424 CAT FRAC BOTTOMS SRN VL 48

0005000514 CARBOWAX 8000 M3

0005001271 CATALYST TOHO THC-134 M3

0005001417 CAOH FROM ETRF 43

0005001714 CAUSTICREG 5

0005001773 CA1003 DEFOAMANT STOCK1017 10% SILICO M3

0005001776 CA1007 DOW 550 SILICONE M3 -

Find Comm Name: Ca [ oK ] [ Close l [ Search l

After the commodity has been chosen, the Quantity and Units should be entered in the
corresponding fields. Then, click Add.

Add Commodity Information

Compart Code Oty Units 15BYTEFOR 1,2 Reference name 2 Reference name 3 Z0BYTES AVAIL 3 + 4
1 0005000137 250000 LES =] I
[ Find Commadity ] [ Add l [ Cancel ]

Once you're done adding commodities, Click Cancel.

If Multi-Shipment Entry was selected all data will stay and only the Car ID will become
blank to allow for multiple trip entries.
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R_T Mewr Shiprrent

[ ][ OS]

o [
Ship Date: 02/19017 00:00 Destination:
Consignes Mo, (1942805634500 Release:
Consignee Mm:  BAMEBERGER POLYMERS IR Return:
Route Code: AZ2-654500-10000 Zonsign Motification: E
Route Desc: BMSF Cansign Delivery: E
Shipment Type: |01 - Plank bo Customer E| Consign Felease: E
COrder Number: BOL Mo.:  AZ7858 Trip Close: E
Shipper Mo, Cust POn Previous Trip Close:
Trip Status: Open E| Car Skatus:|1 - To Cnnsigneeg Current Location:
Fleet: Group: Site Code: 12 - Start of Trip
Supplier Code; Supplier Mame: LM Date/Time: Road:
C5SR. Mo.: ETA Consignes:
Uit Train ID: ETA Crigin:
LOT # DIVERSION El
OPERATIONS [=]
THIS IS 20 BYTE Jales Rep:
Zar Condition: Good E| Bad Crder Daws: 0
Requested Dlv - 00/00/00 00:00 Diverted: Mo E| Free Runner: Mo Extracted: Mo
Frt Pmt Code: | Prepaid E| one Way/Round: | Round Trip E|
Bill Detention:  fes LJE: L [=]
Shop Move: Mo E| Supplier Shipment: Mo
Find Consignee | | Find Route Code | | Find Supplier | [ K ] | Cancel | uIti-Shipment Enkry
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