BOURQUE Deleting and Re-adding a
Trip with the Wrong Ship
LOGISTICS Date
o SN Ny RAILTRAC®
/ Revision Number 1
2/20/2017
PROFESSIONAL TRANSPORTATION SOLUTIONS

When a ship date is entered incorrectly, it cannot be changed. If a ship date
needs to be changed, the trip will need to be deleted and re-added with the
correct ship date.

Once logged into RAILTRAC, click on the Main tab. Then, select Shipments, and
Edit Shipments.
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A Get Data For Edit Shipments window will open. Type in the car number, and
click OK.
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The Edit Shipments screen will open. This screen consists of two sections, List Detalil
and Shipment Detail. When the Edit Shipments screen opens, the List Detail portion of
the screen will be activated, as shown by the blue box below. The selected trip will
appear in the Shipment Detail portion of the screen.

BEEE van  confo  Reference  CorManagement  Reports  RALDash
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Shipments  Commadity Current Jeopardized Spegalty

Trip Management  Interface Validations  Unit Trains Trace Shipments ClMs  FASTRAC
5 Edit Shipments X
APBVDRERYFXHESE 5@ F il - [=] Row 1of 4
Sort By Column Asc Find Column Where  Value And/Or
ship Date [=] @ = [=] [and [<]
Car Init [=] == [l [=]/and [£]
Car No. [=] [=]= [+l [=]and [+]
[ Add ][ Delete |[ Apply || Reset || Save || Select |
Flags CarID  ShipDate  Consign No. Consign Hame Care Of Hame Destination Extracted? Order # BOL # Consignee P

2/20/2017 00:01 799BDS539153  3M COMPANY GLENDALE
GNCX 950060  5/13/2006 00:01 3BDS634800 JACOB STERN HOUSTON ™ No 003662HG 66668
GNCX 950060  3/28/2006 00:01 S6BDS380000 UNICHEMA CHICAGO L No 029313CA 402515
GNCX 950060  2/13/2006 00:01 S9BDS439900 CHEMTURA INC. MEMPHIS ™ No 028791CA 4500641758
] i
Detail | Customer | Product | Route Code | Car Assignment | CLM History | Car Profie
GNCX 950060 | 02/20/17
4 Detail Only Shipment Information
B¥ oL History Car ID: GNCX |f50060 Origin: GLENDALE A7 [+] LOT#
& ReApply CLMs shipDate:  [02/20/17 00:00 i3 Destination: GLENDALE A7 [] TRIPREF 22
{58 Detention Detai | Cansiones No.: @ [7998D5539153 Release: GLENDALE Az [+] TRIPREF #3
|5 View Diversion Consignee Nm: [3M COMPANY Return: EATROUGE LA [] TRIPREF #4
& create Duersion Care Of Name: Requested Delivery: 00/00/00 00:00 Trip Ref5: [=]
Route Code: () [1G-797148-10000 Consign Motification: 02/20/17 00:00 ||Act [+] Trip Refs: =]
TR RouteDesc:  BNSF Consign Delivery:  02/20/1700:00 | (Act [ | Master Origin:
™ Hotlists Shipment Type: |01 - Plant to Customer [=] ComsignRelease: 02/21/1700:00 | Est [] Master TripNo.:
(2 Comments Order Number: BOL No.: Trip Close: 03/09/1700:00 | Est [+ | ImportSource: MANUAL
= Comm. Shipped Shipper Mo.: Cust PO: Previous Trip Close: 07/05/06 12:30 Import Date: p4/o5/17 13:48
%) Trouble Log Trip Status: Open [] Car Status:|2 - At Consignee [+ CurrentLocation: ~ GLENDALE Az [+]
&3 Calc Route Detail | Fleet: cTeT [=] Group:  [FaTS [] site Code: Q - Start of Trip [=]
Shop Move: No One Way/RT: |Round Trip [=] ctMDate/Time: 02/20/17 00:00
FrtPmt Code: |Prepaid [«| Car Condition: |Good [=] ETa consignee: 02/20/17 00:00
Diverted: No [=] B/oDays: 0| ETAOrigin: 03/09/17 00:00
Free Runner:  flo Supplier Ship:  [lo Extracted:flo | Bil Detention: YES =
Supplier Code: (@ Name: LfE: Load
CSRNo.: Road: ENSF
Unit Train ID: Sales Rep:
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Select the trip with the incorrect ship date. Next, click in the Shipment Detail
portion of the screen to activate the selected trip. Click Comm. Shipped on the
Options Panel to view commaodity details on the selected trip.

5] Edit Shipments X

MU DREHR¢F-XHEGm @@ Fil ll A~ =] row 104
Sart By Column Asc Find Column Where  Value And/Or
Ship Cate =0 -] [=] and [=]
Car it =] @ ===l [=] wnd [=]
Car o, == [+]- [« [=] 2 [+]
Add | [ Delet= |[ Sort Add_|[ Delete || Apply |[ Reset || Save [ Select
Flags. Car ID Ship Date. Consign No. Consign Name: Care Of Name Destination Extracted? Order & BOL & Consignee PO # osa Trip Ref 1 Trip Ref 2 ™
a2 o
GNCE 950060 6{13/2006 00=0 305684800 JACOB STERN HOUSTON ™ Mo 003662HG. 68558
GNCH 950060  3/28/200600:0 SEADSIBOIO0  UNICHEMA cHCcKGE L Mo zs33CA 02515
VO 9560 2/13/2006 001 SHDSAT0D  CHEMIURA PN, MRS M M omrIcA sEA1TE
et | Costamer |/ Froduct | Roule Code | Car Asogrment | Gl Pty |/ Car o |
GNCX 950060 | 02/20/17
=5 Detai oy Shipment Infermstion
W sty crm: 0060 orge: amouE &z [2] tors
W Redopiy COMs Ship Date: 4] Destration: CLENDALE 4z [3] mPREF 82
5§ Detenton Detat | Coree Release: GENDAE |4z [5] RIPREF£3
L vew Consignee Mm: |11 COMP A/ Retun: BATROUGE 1a [x] mpRgr=q
By Creste Dversin Care OF Name: Requested Debvery: 00/00/00 00:00 Trip Refs: [=]
Route Code: () [15-757148- 10000 Corsign Notfeation: 02/20/17 00:00 | Act [=] Trp Refsi: =
i Fop Ferm RouteDesc B Consin Defvery:  02/20/17 0000 | ket [] Master Origin:
A Hotlists: Shipment Type: (01 -Plant 1o Customer [2] ConsonRelease: 02121417 00:00 | Est [] Master TrpMo.:
SIS Order Mumber: B0LNO.: Trp Close: 03/09/17 00:00 | Est [xr] Import Soamce: WAL
e e e N
) Troubie Log ToStsus:  Open [ CorStats:2-AtConsgnee [« Curentlocaton: GLENDAE  |AZ =]
€D CokRouteDetail | Fleet: 6T [ Gom:  [FATS [=] ste coce: Q-Statafte  [<]
shopMove:  No [ OneWayRT: Round T [v] CUMDaiefTme:  D2/20/1700:00
FrtPmé Code: |Prepaki [ ] Car Condition: [Goad [=] ETAConsgnee:  D2/20/17 00:00
Diverted: Mo [+]sioDays: 0 ETAOrign: 0305/17 00:00
Freefuner: [0 | SupperSho: [0 Exbectedi|ls | GlDetenson  YES =
Suppler Code: () ame: LE: Load =
s Road: [
Unt Tran : Sales Rep:

Take a screen shot of the trip. This will be used for reference when reentering the
trip with the correct ship date.

Detsd | Dustaner | product | oute Code | Car Asagrmane | M pstry | Corprofle
CBTX 740468 | 01/26/17

5 et Oy ((shapenent Wntormatian "\ Commoity Shipped
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. Route Code: () 2207605 137942556 Corvigr Notcaons: 01/25/17 000 | £ [] Trp et =
b o Corsn Dedverrs  BUZ6/17 000 |Est [+] MasterCrgne
LA Shgment Type: 01 - Pl o Customer [=] CorsitnRelease: 11726176000 |[Est [] Master Trobo.:
7 Comments Crder s oo e o e 200 et [] Inpertsaunce:
\mComn. Shgped | g o st Previous Trip Gose: D1/26/17 0515 Import Dates
D Trauk Log ToSius  Opn  [o] CorSaba3-Toogn o] Cuventlocaton:  BEVERLY =)
D CakcRouteDetad | Feet: [Hoop oo [=] stecode: - Al st eatyand o]
SwpMNe: Mo (o] CreWayRT: OmWer o] OMOsefTme:  D4DS/170117
PPt Code: Prepad (=] Car Condiion: Good T=] ETACormigree:  02005/17 0080
Overted: Ve o] BODAE: o ETaongn: D017 0021
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Click to activate the Shipment Information portion of the screen, which is
indicated by the blue box below. Then, click Delete Record.

T Open Shpments X

AEMRDRE &G =l Row 5 of 195
Sort By Column Asc
carint =i
cart, =i
== [=] [x] d [o]
[ Add || Delete |[ Sort [ Add ][ Delete || Apply |[ Reset |[ Seve || Select
Trace Open Shipments. 4/5/2017 1359:50
CarlD  ShipDate  ConsianeeMo.  Consianee Name oL Fleet Gro  Origin Origin ETA Destination Destination ETA  Status Commodity Comm Name Trio Ref 1 Trio Ref 2 TrioRel 3
lmox 033734 200 TUCKTCREDD uc  ooossom P PG TUKAMOE N} ABDIZIEN00 TOEDO 0N AIYR000000 3 Ice ISCBLITANE NON OOCRIZ
Current Location: ASRAMS PA A OAD4I7IXD E N5 Comments: Expeditor Comments: Shipment Comments: Hot List Comments:
lamox 03372 TUCKTOLEDO 008K PEDC PG TUOKHOE W) 48/07005100  TOEO  OH 3 nes NORMAL
Current Location: MILCLRSCA ~ PA P O040S/70751 E NS 17GC2)  Comments: Expeditor Comments: Shipment Comments: Hot List Comments:
MoK 033794 oRP  DseTL PEOC LPG TOEDO  OH  46/DI7004821  CORWMA  ON  32U2017035300 3 NCH NORMAL BUTANE NON OF
Currentlocation: SOOWRLE ™ Y 030170005 E NS Comments: /€5 Expeditor Comments: Shipment Comments: 03/24/1713:21  Hot List Comments:
laMox 033904 os28130¢ PEOC PG REVBOD DE  4A0/2U7185100 AT N AIRTESH0 3 caMx BUTANE NON ODORIZED
Current Location: 8ATH N wospsoRSL E BH Comments: Expeditor Comments: ‘Shipment Comments: Hot List Comments:
Detad | Customer | Product | Route Code | Car Assgnment | CLMHistory | Car Profie
CBTX 740468 | 01/26/17
2 Detad Orly Shpment information Commdity Shipped
W curstory Cari: % —oowENET O REVBOLD o [=] Compart__Comm Code Quantiy _ Units wipret2
@ Renpyare | Sooete: 2 5 Destrston: NEWTOWN |10 (<] trpren2 LR T - FounDs B
[ Dctentonetss | ConsineeNo.: @ PEFS13794 Release: NewTowN o g wipref3
|5 view Dwversion T Retum: BAD N0 [v] wirefs -
it Requestad Delvery: 00/03/00 00:00 TTpRefs: =
: =00 | Est [<] TrpRefs: =
& thoprom RouteDesc: 50160 ConsonDebvery:  D25/1700:00 | Est [] Mester rign: P
e Shoment Type: 01 - lant o Customer [=] ConsgnRelease: 0L/25/1700:00 | Est [] Master Trp.:
TR Order Number: BOLto: NONE T Close: 02/18/1700:00 | Est [v] tmport Source:
e Comm.Sheped ) | Shoper to.: CustPO: Previous Trip Cose: 01/26/1705:15 lport Date:
Trouble tog TipStsts:  (Open  [u] CarStalus:3-ToOion  [v] Cumentiocaton: BEVERLY W = ﬁ
D CakRoute Detad | Fieet: [] Grow: D [+ Site Code: A - Arwal atRatyard [o]
ShopMove:  [No  [] One ViayRT: [One Way [=] CMDate/mme:  0405/1701:17
FrtPmt Code: |Prepad ] Car Condition: Good ] ETAConsgnes:  02/05/1700:00
Diverted: ves  [<]B/oDays: 0 ETAOrign: 0404/1700:21
Free Runner: Suppler Ship: Extracted:|lo Bl Detention: =3 [«]
Suppler Code: () Mame: 7 WA ] L oty (o]
Mo Rosdt: e
Ut TranID: Seles Rep:
O

A Delete Shipment window will open. Click Yes to delete the shipment.

Delete Shipment | |
&» Do you wish to delete this shipment?
’ Yes l ’ Mo ]

Then, click OK.

i B
Shipment Deleted [

The Shipment has been deleted.

OK
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On the Tool Bar, select New Record.

5 Edit Shipments >

AEsN LA HEKEHBSE HEEFE lIF- = Row s of 4

Sort By Column Asc Find Column Where Value And/Or

Ship Date =108 == [= [=](and [=]

Car Init [=] == [=] [=]/and [+]

Car No. [=] == [=l [=]/and [+]

[ Add |[ Delete |[ Sort | [ _Aadd ][ Delete | Apply |[ Reset || save |[ Select |

Flags CarID Ship Date Consign No. Consign Name Care Of Name Destination Extracted? Order # BOL #
i GNCX 950060  2/20/2017 00:0 799BDS539153  3M COMPANY GLEMDALE AZ  MNo

GNCX 950060  6{13/2006 00:01 3805684800 JACOB STERN HOUSTON ™ Mo 003662HG
GNCX 950060  3/28/2006 00:01 56BDS380000 UNICHEMA CHICAGO L MNo 029313CA

<

(T

Detail & QOO V List

Detsi | Customer |- Product | Route Code | Car Assignment | CLM History | Car Profile

GNCX 950060 | 02/13/06

= Detail Only Shipment Information
B LM Histary

%4 Reapply CLMs
i@ Detention Detail
L% Wiew Diversion
.@7 Create Diversion
=4 Shop Form

@ Hot Lists

(E Comments

g= Comm. Shipped
%) Trouble Log

&3 CalcRoute Detail

An Add Load and Hold Trip box will appear. Select No when adding a standard
trip.
Add Load and Hald Trip [25e)

-

::I Do youwish to add a load and hold trip?

es ] [ Mo Cancel
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In the New Shipment screen, add the components of the new trip with the
updated ship date using the screenshot of the old trip as a guide. Click OK.

RT| Mew Shipment EI@
Car ID: GMNCHE 950060 Qrigin:
ship Date; 00416 00:00 Destination:
Consignee Mo, 282BDS5833160 Release:
Consignee Mrn: [5MCE PHILLIPS Return:
Route Code: BT-883160-1425 Consign Mokification: E
Route Desc: BMNSF Consign Delivery: E
Shiprent Type: |01 - Plank ko Custarmer E| Consign Felease: E
Order Mumber: ECL Mo.: Trip Close: E
shipper Mo, : Cust P Previous Trip Close:
Trip Status: Open E| Car Skatus: |1 -To CnnsignefE Current Location:
Flzat: IZTaET Group: FaTs Site Code: I - Skart of Trip
Supplier Code: ; Supplier Mame: LM Date)Time: Road:
SR Mo.: ETA Consignee:
Unikt Train IC: ETA Crigin:
LOT # DIVERSION El
OPERATIONS [=]
THIS IS 20 BYTE Sales Rep:
Car Condition: Gond E| Bad Crder Daws: 0
Requested Dlv - 0000700 00:00 Diverted: Mo E| Free Runner: Mo Extracted: Mo
Frt Pt Cads:  |Prepaid [ = | One Way/Round: Round Trip [+ |
Bill Detention:  fes LJE: L [=]
Shop Mowve; Mo E| Supplier Shipmenk: ko
Find Consignee | | Find Foute Code | | Find Supplier | [ oK {gancel | Mulki-Shipment Enkry
Add the commodity details and select Add.
Add Commodity Information
Compart Code 0oty Units 15BYTEFOR 1,2 Reference name 2 Reference name 3 20 BYTES AVAIL 3 + 4
1 0oTia 26.105.00 NN =] |
| Find Commodity | [ Add Kcancel | m

When all commodities have been entered into the Add Commodity Information
screen, select Cancel.

Add Commuodity Information

Compart Code oty Units 15BYTEFOR 1,2 Reference name 2 Reference name 3 Z0 BYTES AVAIL 3 + 4

z | GAL [=] l

| Find Commodity | [ Add ] ‘ Cancel Commodity Fack
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