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PROFESSIONAL TRANSPORTATION SOLUTIONS

Once logged into RAILTRAC, click on the Reference tab. Next, select Consignee, then
Facts.
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The Get Data For Consignee Maintenance box will appear. In this screen, select New.
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Required fields are highlighted below, but more details can be added as needed.

RT. Add New Consignee

: Consignee Type:

Consigree Marme:
Care Of Mame:
Consignee Mame2:
Address Line 1:
Address Line 2
Address Line 3
Consignee City:
Consignee Fhone;
Cust Firsk Mame:
Cust Email:
Expected Haold Time:
DLW Road:

Camments:

Zan ER. Plan [Phone:
Rail Station:
9 digit SPLC:

Cansignee Mo, ;

45

State:
Consignes Fax:
sk Last Mane:
Shop N [NO
DLY Status:
SPLC:

Feail Siding:
Rail Sub Station:

Ok I | Cancel |

CUSTOMER. - R

E Zip:

E Active: Yes
OPEN

!

To search for a Consignee City, move the cursor to the Consignee City field and right

click.

[RT] Add Mew Consignee

Consigries No.:
Consignes Name:
Care OF Name;
Consignes Mamaz:
Address Line 1:
Address Line 2:
Address Line 3:
Consignes Clty:
Consignes Phone:
Cust First Mame:
Cust Email:
Expected Hold Tims:
DL¥ Road:

Cornments:

Can ER Plan [Phone:
Rail Station:

9 digit SPLC!

Consignes Typs:

State:
Consignes Fax:
Cust Last Mame:
Shop Y/H: NG
DLV Status:

=
&

SPLC

Rail Siding:
Rail Sub Station:

ot | [ cancel |

CUSTOMER, - R

[=] Active: Yes

=
o of 0
RT Find SPLC
SPLC ERPC ERPC Rule a5
] |Code City State City State 260
853487 175TREET OR 17 THST OR
—{ 259833 Z13MILSID W 213 MI SIDING A

504469 3ROST MM STPALL 3RD STREET M

033987 4SAVENUE BC FORTYFIFTHAY BC
= 938830 5 HERMANO s 5 HERMANOS S0
\L‘ 267774 FMILFORD W SEWEM MILE FO WA
E 252797 S4MILSIDT W 94 MILE SID WA

038465 ABLARIE PQ A ALARTE PQ

774856 ABAJD MK ABAIO KM

474337 ABANDA AL ABANDA AL

Set Filter

SPLC ERPC ERPC Rule

Code City State City State 260

I [ [T |

ok | Cancel |
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A search box will appear, allowing the user to find and assign the correct city/state
combination. Using this search function will also auto-fill the SPLC field on the Add New
Consignee screen. Click on the desired SPLC, and then click OK.

IRT Find SPLC
SPLC ERFC ERPC Rule =
Code City State City State 260
496720 VERBEATH FL YERD BEACH FL
354911 WERCMA OH WERCOMNA 2H
255035 WVERCINA ME WERCNA \ HE
041009 VERCMNA o] WERCONA ol |5
338491 VEROMNA T YEROMNA
SPETE? YVEROME Mo YEROMA T‘_\,Fpe in the first few
731571 VERCHA wy  wERoma | lefters of the city to
263394 YEROMA KY  WEROMA search
317463 VERCIMA MO YERCMNA
451877 VERCMNA M3 WERCONA M3
Set Filter
SPLC ERPC ERPC Rule
Code Ciky State City State 260
I I | ] werol L] |
| Ok ] | Cancel |
E;Add Mewr Consignes @
Consignee Mo, Consignee Type: CUSTOMER. - R El
Consignee Mame:
Care OF Mame:
Consignee Mamez:
Address Line 1:
address Line 2!
Address Line 3t
Consignes Ciky: VEROD BEACH State: FL E fip:
Consignes Phone: Consignes Fax:
Zusk Firsk Mame: Zusk Lask Marne:
Cusk Email: Shop ¥iM: MO El Active: Yes El
Expected Hold Time: 45 DLY Status: 3 E|
DLy Road: SPLC: 495720
Comments:
Can ER Plan jPhone: Rail Siding:
R.zil Skation: Rail Sub Station:
9 digit SPLC:
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When finished entering the required information, choose OK. RAILTRAC will then ask if
the user wishes to enter default DYZ Destination Criteria for the new Customer Number.

[RT] Addl New Consignee

[

Consignes Mo,
Cansignee Name:
Care OF Name:
Consignes Namez:
Address Line 1:
Address Line 2:
Address Line 3:
Consignes City:
Consignee Phone:
Cust First Name:
Cust Emal:
Expected Hold Time:
DLY Road:

Comments:

Can ER Plan /Phons:

Rail Station:

9 digit SPLC:

=

ok | [ cancel

Consignee Type: | CUSTOMER. - =

Consignee  Active Consignee

Status Type

State: [=]zip:
Consignee Fax:

Cust Last Marme:

Shop ¥iM: WO [] Active: Ves [«]
DL¥ Status: OPEN [+]
SPLC:

Rl Siding:

Rail Sub Station:
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