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There are some helpful tips in RAILTRAC. This short cut is available on all main report 
screens and can be used to quickly find specific information.  
 
Set Filter Shortcut – Use the filter shortcut to narrow report results.  
 
Example: Use this shortcut if the user needs to narrow down a search for all shipments 
going to the destination city of Watson, CA. 
 
Once logged into RAILTRAC, click on the Main tab. Next, select Current, then Loaded to 
Consignee.  
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The Get Data For Loaded to Consignee will appear. In this screen, select All. 
 

 
 
To populate filter, left-click once with your mouse on the row that contains the 
destination city you want to filter on.  
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Then, right-click with mouse on the actual criteria you want to filter by. This will 
automatically fill in information in the Find Column and select Apply. 
 

 
 
Data will now be sorted by the Destination City of Watson, CA. 
 

 
 


