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Overview

What is TRANSPay ™?

TRANSPay™ is a freight payment system designed to work in conjunction with other packages by
Bourque Data Systems such as RateServer®, RailAcct®, and RAILTRAC®. TRANSPay™ also
works with current accounts payable systems to provide accurate and timely payments to vendors.
This process allows electronic feeds and manual entry of shipment data into TRANSPay™.

TRANSPay™'s graphical user interface (GUI) runs under Microsoft Windows® and provides the
user with an intuitive and efficient environment with which to manage freight payments. Accruals,
Invoices, Payments, and Exceptions, can all be displayed with a couple of clicks of a mouse. All
records displayed can be easily printed, faxed, e-mailed or saved into several PC database or
spreadsheet formats for enhanced ad hoc reporting.

When a shipment record comes into TRANSPay™ it is rated through RateServer®, an accrual
record is generated and depending on how the system is set up, the record will go through the
AutoPay or MatchPay process. AutoPay automatically creates a Payment Request if (1) the Vendor
is set-up correctly and (2) the amount of the bill is under the Threshold Amount defined in Systems
Default. MatchPay is designed to compare Invoices to Accruals. If the Invoice and Accrual match
within tolerance, a Payment Request is created and the aging process begins.

TRANSPay™ stores tolerance amounts in dollars or percentages through Systems Default and
individual Vendor set-up. If a shipment does not rate it goes into Exception Status and has to be
handled manually. Exceptions exist in the system as Accrual, Freight Invoice and Payment.

TRANSPay™ provides the ability to efficiently manage freight payments by offering the following
capabilities:

+ Accruals — storage, management, and analysis of freight accruals for rail, truck
and less-than-truckload moves.

+ Freight - storage and management of freight invoices linked to freight accruals,
this includes the ability to easily add or cancel invoices.

+ Non-Freight - input of non-freight invoices.
+ Payments - storage and management of payment information.

+ Exceptions — storage and maintenance of exceptions for Accruals, Freight
Invoice, Non-Freight and Payments. A summary of all exceptions is also
available.
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+ Config — storage and maintenance of all base data such as Approval Levels,
Carriers, Charge Types, Custom Data Names, GL Criteria, Reason Codes and
Resolution Types, etc.

+ System Defaults — storage of system wide preferences such as Use Custom Data,
Default Organization Code, Use CLM, Close Accrual Condition, Use Batching,
etc.

+ Reports — reporting of Approval Amounts, Exceptions, Payment Amounts, and
Payment Timeliness, etc.

+ Utilities — Accrual Resubmits, Preprocess Payment Request, Load GL Export
File, and Recycle Exception functions.

+ Help — designed using Wextech's Doc-to-Help software, which provides a help
file with detailed explanations, definitions, screens and timesaving tips.

What's Included in the User's Guide

The chapters in this manual explain the basics of TRANSPay™. Most of the chapters parallel the
menu bar choices in the main screen. The exceptions are the chapters entitled TRANSPay™
Overview (this chapter), Toolbars and Shortcuts and Config, which should be read and understood
before proceeding to the menu specific chapters. In order to get the most out of the TRANSPay™
User’s Guide, read the following chapters in the order presented in this manual. This manual has a
*companion context-sensitive on-line help file, which is accessible through the TRANSPay™ menu.
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Toolbars and Shortcuts

Using the Toolbar

Description

|ﬂ Detail When in a list, clicking this button will return the detail
behind the highlighted row.

M List When in detail, clicking this button will return back to the
list.

If there is history associated with a record clicking this

) AR
History button will display it.

% Sort Allows the user to sort a list by any available field. The
user can click and drag fields from the left to the right to
sort (see example below).

) The Get Data button brings up the GetDataBox appropriate
Get Data
for the current screen.

ﬂ Delete Deletes the current record.

3c New New will bring up the appropriate screen for entry of a new
record.
E Saves the current information. It is important to save
Save . .
changes made before exiting out of any window.
@ Print Prints information currently on the screen.
H Exit Exits THE APPLICATION, not just the screen.
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Using the GetDataBox

The GetDataBox is used to filter records from the TRANSPay™ database before they are displayed
on the screen. This allows the user to define specific characteristics of the data to be displayed.

When used properly, the GetDataBox can save time by better defining the data needed. The
numbers of records are limited to the criteria specifically entered in the GetDataBox. The more data
entered on the get data screen, the faster data will be returned.

The following example is searching for Accruals. Clicking Freight_Accruals will bring the

GetDataBox. The user can enter one or many parameters. For example, clicking All would yield all
Accruals.

“PRAILTRAC® TRANSPay [tm) 5] %]
File FEreight [HonFreioht Pagments Exceptions  Config  Feporfs Utilities Window  Help

|2 M¥% &w@|x3-WH|3|®

s Accrual Maintenance =]

— Find Column  Where Value And/Or
| AND v] | Find || Select |
=)= = AND -]l | Reset | Save |
== = AND 7|
~| = - Row |0 of (0
— | —|
Current Carrier Carrier Transit Equipment

BOL MHo. Status Code Mame Mode Init Equipment No Ship Date
Shipment Date: | 00700700
Bill of Lading: |

Carrier Code: I

Carrier Name: I

E quipment Init: I

Equipment Ho: |

Current Status: |

Org Code: |

Al | oKk | Cancel

| | I

|Ready
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Once All is clicked, the records below are returned:

P RAILTRAC® TRANSPay [tm) M=
Fil= FEreight [HonFreight Pagments Esceptions Copfig Heporfz  Uliliies  Window  Help

|2 @M% & x-Wd| 3| ®

1 Accrual Maintenance M=l E3
Find Column Where Yalue And/0r
zl- = AND 7] _ Find | _Select |
- = AND =] | Reset | Save |
- = AND
j = ﬂ Row |1 of (16
Current Carnier Carnier Transit E quipment
Status Code Hame Mode Imit Equipment No Ship Date

LINION PACIFIC 03/15/99
KLTEOLZ0 OFEN UF  LINION FACIFIC RAIL LUFRST 2344247 03/15/99
KLTEOLZ0 OFEN UP  LIMION PACIFIC RAIL UPRST 2944247 03/15/99
KLTEOLZ OFEN UP  LIMION PACIFIC RAIL UPRST 2944247 03/15/99
KLTEOLZZ OFEN UP  LIMION PACIFIC RAIL UPRST 2944247 03/15/99
KLTEOLZ3 OFEN UP  LIMION PACIFIC RAIL UPRST 2944247 03/15/99
KLTEOLZS OFEN UP  LIMION PACIFIC RAIL UPRST 2944247 03/15/99
KLTEOLSO OFEN UP  LMION PACIFIC RaIL UFRST 2944247 03/15/99
KLTEOLS1 OFEN UP  LMION PACIFIC RaIL UFRST 2944247 03/15/99
KLT200 OFEN UP  LMION PACIFIC RaIL UFRST 2944247 03/15/99
KLT 2001 OFEN UP  LMION PACIFIC RaIL UFRST 2944247 03/15/99
KE100 OFEN UP  LMION PACIFIC RaIL UFRST 2944247 03/15/99
KB 200 OFEN UP  LMION PACIFIC RaIL IMIT 2944247 03/15/99
KB400 OPEN UP  LNION PACIFIC RAIL IMIT 2944247 03/15/99
KB500 OPEN UP  LNION PACIFIC RAIL IMIT 2944247 03/15/99
KB300 OPEN UP  LNION PACIFIC RAIL IMIT 2944247 03/15/99

Another example, from the GetDataBox entering Carrier Name (Union Pacific) and Equipment
Initial (INIT) returns only the records meeting this criterion.

P RAILTRAC® TRANSPay (tm) [_ 21|
Eile FEreight [Honfreioht Pagments Exceptions  Config  Feports Utlities Window  Help

[oe@» & *xi-H| S| B

1 Accrual Maintenance M=l E3
~ Find Column  'Where VYalue And/Or

== = AND [~ Find | _Select |

hd . AND 7] _Reset | Save |

= | AND <]

ﬂ = j Row (1 of |4

Current Carrier Carrier Transit Equipment

Status Code Mame Mode Init Equipment No Ship Date

UP UNION PACIFIC 03/15/93
KE400 OFEN UP UNIOMW PACIFIC RalL INIT 2344247 03/15/33
KBEOD OFEN UP UNIOW PACIFIC RalL INIT 2944247 0315493
KEB300 OFEN UP UNIOW PACIFIC RAIL INIT 2344247 03/15/33

Find Function - Single Criteria Toolbar

The "Find" function is directly under the heading — Accrual Maintenance. This function allows a
user to query records once they have been displayed. A filter is defined which says: "Find all
records where this column value equals X". The filter is then invoked and only records having a
value of "X" are displayed.

In the screen below, a listing of Accruals contain certain values to be used in record manipulation
such as BOL No., Current Status, Carrier Code, Carrier Name, Transit Mode, Equipment Init,
Equipment No. and Ship Date.

TRANSPay™ User's Guide Toolbars and Shortcuts - 5




TFRAILTRAC® TRANSPay [tm) M= R
File FEreight [on-Freight Payments  Exceptions Config Eepoits  Utlities  indow  Help
|2@M» &w|*x-Wd| 3| ®
i Accrual Maintenance Hi=] E
— Find Column  Where Yalue And/Dr
== = AND ~| Find | Select |
=j- - AND -] _Reset | Save |
== = AND 7|
= = Row|1 of |55
rY
Cumrent Carner Carner Transit E quipment =
BOL Ho. Status Code Mame Equipment Mo Ship Date

KB200

KBEOD
KLTBOL34
KLTBOL33
KLTBOL3S
KB300

KB400
KLTBOLSD
KLT201
KLTBOL31
KLTBOLS1
KB100

KLTZ00
KLTBOLZ0
KLTBOL30
KLTBOL32
LL_TEST BOL1
LL_TEST BOL1

OFEN

KOHLER LTD TRA
UNIOM PACIFIC
UNIOM PACIFIC
UNIOM PACIFIC
UNIOM PACIFIC
UNIOM PACIFIC
UNIOM PACIFIC
UNIOM PACIFIC
UNIOM PACIFIC
UNIOM PACIFIC
UNIOM PACIFIC
UNIOM PACIFIC
UNIOM PACIFIC
UNIOM PACIFIC
UNIOM PACIFIC
UNIOM PACIFIC
UNIOM PACIFIC
LEHIGH TRUCKING
LEHIGH RalL

Mode Init

RalL INIT

RalL UPRST
RAIL UFRST
RAIL UFRST
RAIL IMIT

RalL INIT

RalL UFRST
RalL UFRST
RalL UFRST
RalL UFRST
RalL UPRST
RAIL UFRST
RAIL UFRST
RAIL UFRST
RalL UFRST

LESS THAM TRUCK  LLAMIT
LESS THAM TRUCK  LLAMIT

kLT
2944247
2944247
2944247
2944247
2944247
2944247
2944247
2944247
2944247
2944247
2944247
2944247
2944247
2944247
2944247
2944247
LL-NO
LL-NO

1./01./00
03/15/99
03/15/99
3/15/93
03/15/39
03/15/39
0315/93
03/15/39
03/15/39
03/15/39
03/15/99
03/15/99
3/15/93
03/15/39
03/15/39
03/15/39
03/15/39
03/01/39
03/01/39

To find all Accrual records for the carrier Lehigh, the user may manually build the criteria by
choosing "Carrier Name™" in the Find Column and defining the value as shown below:

P RAILTRAC® TRANSPay (tm) _ 2]
Fil= Freight [HonFreight Papments Esception: Config  Heportz Utiliies  Window  Help
[oDw e *3-E|3 |
1 Accrual Maintenance = [=]
Find Column Where Yalue And/0r
Carrier Name j = I LEHIGH TRUCKING AND x| Find I Select I
BOL Mo. = hd AND = Reset I Save I
Carrier Code — —
- AND 1]
Tranzit Mode _ - Row[1 f [55
_|Ship Date = = ou o
Status ) ) ) ) -
Equipment Init rent Carrier Carrier Transit E quipment =
Equipment Mo. Atus Code Mame Mode Init Equipment Mo Ship Date

KLTBOLS
KEB200
KLTBOL3Z
KLTEOL3S
KB300
KB100
KBGO0
KLTEOLZD
KLTZ2M
KLTEOLZ3

OPEN
OPEN
OPEN
OPEN
OPEN
OPEN
OPEN
OPEN
OPEN
OPEN

KOHLER LTD TR:
LINIOM PACIFIC
UMIOM PACIFIC
LIMIOM PACIFIC
LINIOM PACIFIC
LINIOM PACIFIC
LINION PACIFIC
UMIOM PACIFIC
LINIOM PACIFIC
LINIOM PACIFIC
LINIOM PACIFIC

RAIL UPRST

RAIL IMIT
RAIL UFRST
RalL UFRST
RalL INIT
RAIL UPRST
RAIL IMIT
RAIL UFRST
RalL UFRST
RalL UFRST

To invoke the filter, click the Find button on the Toolbar:

2944247
2944247
2344247
2944247
2944247
2944247
2944247
2944247
2944247
2944247

01/01/00
0341539
03/15/39
03/15/39
03/15/39
0341539
031593
03/15/39
03/15/39
03/15/39
0341539

TRANSPay™ User's Guide
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“FRAILTRAC® TRANSPay [tm) [_[5]

File  Freight [on-Freight Payments  Exceptions Config Eeports Utilities Window  Help

|e@» | x-d|3|®

i Accrual Maintenance N=] E3
_ Find Column Where Yalue And/Or

Carrier Hame ﬂ = ﬂ LEHIGH TRUCKING AND j | Select |

Camier Code == = AND =] Reset I Save |

Carrier Name ﬂ = ﬂ AND j

Transzit Mode ; = ; Row (1 of |6

Current Carrier Carrier Transit E quipment
BOL Ho. Status Code Mame Mode Init Equipment Mo Ship Date

LL_TEST BOL1 OFEM LL LEHIGH TRUCKING LESS THAM TRUCK.  LLAMIT LL-MO 03401499
LL_TEST BOL1 OFEM LL LEHIGH TRUCKING LESS THAM TRUCK.,  LLAMIT LL-MO 030499
LL_TEST BOL1 OFEM LL LEHIGH TRUCKING LESS THAM TRUCK.  LLAMIT LL-MO 03/01453
LL_TEST BOL1 OFEM LL LEHIGH TRUCKING LESS THAM TRUCK.  LLAMIT LL-MO 03401499
LL_TEST BOL1 OFEN LL LEHIGH TRUCKING LESS THAM TRUCK.  LLAMWIT LL-MO 0301499

Clicking the Reset button will disable the filter and display all records as before.

P RAILTRAC® TRANSPay [tm) ME E
File Freight [an-Freight Payments  Exceptions Config FEeports Utilities Window  Help

IEREEEIEEN IS

_ Find Column Where ¥Yalue And/Or

BOL No. == = AND [~ Find | Select |

Carrier Code ﬂ = ﬂ AND ﬂ Save |

Carrier Name ﬂ = ﬂ AND j

Tranzit Mode ; = ; Row (1 of |55

Current Carrier Carrier Transit E quipment -
BOL Ho. Status Code Mame Mode Init Equipment Mo Ship Date
FLTEOL . FOHLER LTD TRANSPORT RAIL 0140100
kLT201 OFEM UP  UNION PACIFIC SRR UPRST 2944247 03415499
FLTEBOLI OFEN UFP  UMIOW PACIFIC R/l LUFRST 2944247 03/15499
kLTBOL3S OFEM UFP  UMION PACIFIC Rl LUFRST 2944247 0315499
kLTBOL3Z OFEM UFP  UMION PACIFIC Rl UFRST 2944247 03/15/599
kB500 OFEM UF  UHION PACIFIC Rl IMIT 2844247 03/15/593
kB 200 OFEM UF  UHION PACIFIC Rl IMIT 2844247 03154893
KE300 OFEM UP  UNION PACIFIC SRR IMIT 2944247 03415499
KLTEOLS1 OFEM UP  UNION PACIFIC SRR UPRST 2944247 03415499
kLTBOL30 OFEM UFP  UMION PACIFIC Rl LUFRST 2944247 0315499
kLT200 OFEM UFP  UMION PACIFIC Rl LUFRST 2944247 0315499
KLTBOLSO OFEM UF  UHION PACIFIC Rl UFRST 2844247 03/15/593
KLTBOLZ0 OFEM UF  UHION PACIFIC Rl UFRST 2844247 03/15/593
KLTEOL34 OFEM UP  UNION PACIFIC SRR UPRST 2944247 03415499
KE400 OFEM UP  UNION PACIFIC SRR IMIT 2944247 03415499
kLTBOL3Z OFEM UFP  UMIOH PACIFIC R/l LUFRST 2944247 03/15/99
kE100 OFEM UFP  UMION PACIFIC Rl LUFRST 2944247 0315499
LL_TEST BOL1 OFEM LL LEHIGH TRUCKING LESS THAM TRUCK.  LLAMIT LL-MO 03/0./53
~Important Note If the Get Data button on the Toolbar is then used to retrieve a new record set, the

Find criteria remains in effect, limiting the new record set retrieved to the values
defined in the criteria. To avoid this remember to click Reset before using the
GetDataBox feature.
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Find Function - Multiple Criteria Toolbar

In the Find function, the user locates a value on the screen that is common to the set of records of
interest. A filter is then defined which says: "Find all records where this column value equals X and
that column equals Y". The filter is then invoked and only records having a column value of "X"
and that column of "Y" are displayed.

The Find function allows up to four selection criteria. These criteria can be saved by clicking the
save button on the Find menu. This way the query can be used over and over.

To use a find criteria that has already been saved, click Select in the Find header and pick the desired
option. The screen below is a result of selecting All in the Freight_Accruals GetDataBox.

1 Accrual Maintenance M=l E3
Find Column Where Yalue And/0r

BOL No. == = AND |~ | Find | Select |

Carrier Code == | AND x| Save I

Carrier Name == I AND x|

Transit Mode A = A Row (1 of |55

Current Carrier Carrier Transit E quipment —
BOL MNo. Status Code Mame Mode Init Equipment Mo Ship Date

KLTBOL CLOSED KLT KOHLER LTD TRAMSPORT RAIL kLT KLT 01./01/00
KLTBOL33 OPEM UP UMION PACIFIC RAIL UFRST 2944247 03/15/99
KLTEOLH OPEM UP UNION PACIFIC RAIL UPRST 2944247 03/15/99
KLTBOLS OPEM UP  UMION P&CIFIC RaIL LUFRST 2944247 031599
KE400 OPEM UP UMION P&CIFIC RalL IMIT 2944247 03/15/99
KLTZ201 OPEM UP UMION PaCIFIC RAIL UFRST 2944247 03/15/93
KES00 OPEM UP UNION PACIFIC RAIL IMIT 2944247 031543 |
kE100 OPEM P UMIOW PaCIFIC RAIL LUFRST 2944247 031599
KLTZ200 OPEM UP  UMION P&CIFIC RaIL LUFRST 2944247 031599
KLTBOL34 OPEM UP UMION PaCIFIC RaIL UFRST 2944247 03/15/93
KLTBOL3D OPEM UP UMION PaCIFIC RAIL UFRST 2944247 03/15/93
KLTEOL32 OPEM UP UNION PACIFIC RAIL UPRST 2944247 03/15/99
kB 200 OPEM P UMIOW PaCIFIC RAIL IMIT 2944247 031599
KLTBOL3S OPEM UP  UMION P&CIFIC RaIL LUFRST 2944247 031599
KLTBOLZ0 OPEM UP UMION PaCIFIC RAIL UFRST 2944247 03/15/93
KE 300 OPEM UP UMION PaCIFIC RAIL IMIT 2944247 03/15/93
KLTEOLSO OPEM JP UNION PACIFIC BAIL LUPRST 2944247 03/15/99
LL_TEST BOL1 LEHIGH RalL LESS THAM TRUCK,  LLAWIT 030199
LL_TEST BOL1 OPEM LL LEHIGH TRUCKING LESS THAM TRUCK.  LLAMIT LLMO 030499
LL TEST BOL1 OPEM LL LEHIGH RalL LESS THAM TRUCK.  LLAMIT LLMO 03/01/93
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“F RAILTRAC® TRANSPay (tm) M=
Fil= FEreight [HonFreight Pagments Esceptions Copfig Heporfz  Uliliies  Window  Help

[eD¥ aexi-E|a|®

1 Accrual Maintenance _ (O] x|
Find Column Where Yalue And/0r
Transit Mode ﬂ = ﬂ R AND ﬂ Find I Select I
Carrier Code j = ﬂ AND ﬂ Reset I Save I
Carrier Name == | AND ﬂ
- b
| |

Tranzit Mode Row|2 of (AH

Current Carnier Carnier Transit E quipment —
BOL MNo. Status Code Mame Mode Init Equipment Mo Ship Date

KLTEOL CLOSED KLT KOHLER LTD TRAMSPORT RAIL ELT KLT
LINIOM PACIFIC 5

01/01/00
KLTBOLA OPEN F' LINIOM PACIFIC RalL UF'F!T 2944247

03
0341539

KLTBOLS! OPEN UP  UNION PACIFIC RAIL UPRST 2944247 03/15/93
KBa0o DPEN UP  UMION PACIFIC RAIL INIT 2944247 03/15/93
kLT201 OPEN UP  UNION P&CIFIC RAIL UPRST 2344247 03/15/93
KBS00 OPEN UP  UNION P&CIFIC RAIL INIT 2944247 03/16/93 |
KB100 OPEN UP  UNION PACIFIC RAIL UPRST 2944247 03/415/93
KLT200 OPEN UP  UINION PACIFIC RAIL UPRST 2944247 03/15/93
KLTBOL34 DPEN UP  UMION PACIFIC RAIL UPRST 2944247 03/15/93
KLTEOL3D OPEN UP  UNION P&CIFIC RAIL UPRST 2344247 03/15/93
Reminder — Use click-right- In the example below, clicking-right-clicking on transit mode rail, ship date 02/09/99
click to populate the find and changing the Where statement to read greater than or equal would produce all
columns rail accruals with a ship date equal to or great than 2/9/99. However, as shown on
the next page, more find criteria were added.
P RAILTRAC® TRANSFay (tm] [_[5]x]
Fil= Freight [HonFreight Papments Ewception: Config Heporte Utiliies  Window  Help
|2M¥ &% i-d|a| B
1 Accrual Maintenance M=
Find Column Where Yalue And/0r
TransitMode  =J|[=  =]|R aND x| | Find | Select |
Ship Date =lil>= =i 1999-02-09 00:00:00:0000 || AND [ Reset I Save I
Carrier Hame ﬂ ”ﬂ AND ﬂ
Transit Mode A = ; Row (51 of |55
Current Carrier Carrier Transit E quipment il
BOL No. Status Code Mame Mode Init Equipment Mo Ship Date
LL-TEST BOL OPEN KKC KKC-TEST RAIL TEST 000000 02/25/93
LL_BoL OPEN DSl DSI TRANSPORT BULK TRUCK LL_EQIN LL_EQND 02¢25/93
LL_TESTBOLT  DPEM YELL YELLOW FREIGHT LESS TH&N TRUCK  LLTESTIn  LL-TEST 11 02/23/93
KLTEDLS OPEN KLT KOHLER LTD TRANSPORT RAIL kLT kLT 02/08/93
KLTEOL1D OPEN KLT KOHLER LTD TRANSPORT RAIL kLT kLT 02/08/93
KLTEOLZ OPEN KLT KOHLER LTD TRANSPORT RAIL kLT kLT 02/09/93
KLTBOL14 EXCEPTION  KLT  KOHLER LTD TRAMSPORT RaIL KLT kLT 02/09/93
KLTEOLS DPEN KLT KOHLER LTD TRANSPORT RAIL KLT kLT 02/09/93
KLTEDLE OPEN KLT KOHLER LTD TRANSPORT RAIL kLT kLT 02/08/93
KLTEOL13 OPEN KLT KOHLER LTD TRANSPORT RAIL kLT kLT 02/09/93
KLTEOLT1 OPEN KLT KOHLER LTD TRANSPORT RAIL kLT kLT 02/09/93
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P RAILTRAC® TRANSPay (tm) HmE
Eile FEreight [HonFreight Pagments Exceptions Copfig Heporfz Uliliies  Window  Help

|2 @M% & x -Wd| 3| ®

1 Accrual Maintenance M=l E3
Find Column Where Yalue And/0r

Transit Mode ﬂ = ﬂ R AND ﬂ £ Find % Select I

Ship Date =ll[>= [z]|[1999-02-09 00:00-00-0000 ||AND x| | Reset | Save |

Ship Date j <= ﬂ 1999-03-15 00:00:00:0000 || AND ﬂ

Equipment Init A = A 2944247 Row|1 of 16

Current Carnier Carnier Transit E quipment
BOL MNo. Status Code Mame Mode Init Equipment Mo Ship Date
KEB500 OPEM UP  UMION P&CIFIC RaIL IMIT 2944247 031599
KLTBOL34 OPEM UP  UMION P&CIFIC RaIL LUFRST 2944247 031599
KLTBOL33 OPEM UP UMION PaCIFIC RAIL UFRST 2944247 03/15/93
KLTBOL3S OPEM UP UMION PaCIFIC RAIL UFRST 2944247 03/15/93
KE 300 OPEM UP UMION PaCIFIC RAIL IMIT 2944247 03/15/93
KE400 OPEM UP UMION PaCIFIC RAIL IMIT 2944247 03/15/93
KLTEOLSO OPEM UP UNION PACIFIC RAIL UPRST 2944247 03/15/99
KLT201 OPEM UP UNION PACIFIC RAIL UPRST 2944247 03/15/99
KLTEOLH OPEM UP UNION PACIFIC RAIL UPRST 2944247 03/15/99
KLTEOLA OPEM UP UNION PACIFIC RAIL UPRST 2944247 03/15/99
KE100 OPEM UP  UMION P&CIFIC RaIL LUFRST 2944247 031599
KLTZ200 OPEM UP  UMION P&CIFIC RaIL LUFRST 2944247 031599
KLTEBOLZD OPEM UP  UMION P&CIFIC RaIL LUFRST 2944247 031599
KLTEBOL3D OPEM UP  UMION P&CIFIC RaIL LUFRST 2944247 031599
KLTBOL3Z JPEM IJF UNION PACIFIC BAlL LFRST 2944247 3/15/99
LIMIDOMN PACIFIC 03/15/99

All four sort criteria were populated and the find button was selected to return the result. Transit
Mode = Rail; Ship Date Greater Than or Equal to 2/9/99; and Ship Date Less Than or Equal To
3/15/99 and Equipment Number Equal to 2944247. This sort function is available in the Accrual,
Accrual Exception, Invoice, Invoice Exception, Payments and Payments Exception list screens.
~Important Note If the Get Data button on the Toolbar is used to retrieve a new record set, the Find

criteria remains in effect, limiting the new record set retrieved to the values defined
in the criteria.

Sort Function - Toolbar

The "Sort" function allows each column of the displayed records to be sorted in an ascending or
descending manner. Multiple columns can be sorted to create a "cascading sort" by sorting first by
"X", then by "Y", then by "Z".

In the screen below, a listing of accrual records which contain certain values to be used in record
manipulation as BOL, Current Status, Carrier Code, Carrier Name, Transit Mode, Equipment
Initial, Equipment No. and Ship Date.

Clicking the Sort button on the ButtonBar brings the Sort Criteria Box. Looking at the example
below notice (on the right side) the current sort order, ascending/descending by each column:
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“FRAILTRAC® TRANSPay (tm) = 7] ]
File Freight [HonFreioht Payments Exceptions  Config  Feporfs Utilities indow  Help

[oeDw & xi-H|S| B

JAcciual Maintenance - O x|
~ Find Column _ 'Where Yalue And/Or

BOL No. == = AND 7| Find | Select |

Carrier Code == I AND ~ Reset | Save I

Carrier Mame = I AND =

Transit Mode ; = A Row (1 of |B5

Current Carrier Carrier Transit Equipment =
BOL Mo. Status Code Mame Mode Init Equipment No Ship Date

FLTBOL Specify Sort Columns E 0101400
KLTEOLH ] 03/15:/99
KLTEOL3S 1] Drag and Diop items. 03/15/39
KLT200 2] Double click column to edit = 03/15/99
KLTEOL3D . et - P Cancel | 03415439
KLTEOLSS ource Data olumnz zcending (55495
KE100 bol_no | |zhip_date_time II_ 034599
KLTBOLS carmier code 03/15/39
KEZz00 CAMier_narme 03/15/99
KLTEOL2O tranzit_mode 03/15:/99
fB500 ship_date:_time
KE400 equipment_init
KB300 equipment_no
KLTBOL3Z org_code 03/15:99
KLT 201 e, S fric 03/15:/99
KLTBOLSO LI 03/15/99
KLTBOL34 03/15/99
LL_TEST BOL1 UFEN LL LEHIGH TRULCKING LE=S THaN TRULCE TLANTT LL-NO 03/01/93
LL_TEST BOL1 OFEN LL LEHIGH RaIL LESS THAM TRUCK.  LLAMIT LLNO 0370199
LL_TEST BOL1 OFEN LL LEHIGH RalL LESS THaM TRUCK,  LLAMIT LL-MO 0370199
LL_TEST BOL1 OFEM LL LEHIGH TRUCKING LESS THaN TRUCK,  LLAMIT LL-NO 0370199
1| | 3

[Saort

To change the sort, drag the appropriate column into the order of sort desired. The user may drag
fields from the Source Data list or from the Columns list. The columns are named by their
"database field names" which may be different from the column titles on the reporting screen
although they should closely resemble one another.

An "X" in the Ascending box designates the column will sort ascending, while a blank box means
the column will sort descending.

The screen below shows the sort to be invoked first by "ship_date _time", then by "carrier_code":
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P RAILTRAC® TRAMSPay (tm) == E
Fil= FEreight [HonFreight Pagments Esceptions Copfig Heporfz  Uliliies  Window  Help
|2M» &w|x:-H|a|®
s Accrual Maintenance 1 =]
Find Column Where Yalue And/0r
BOL No. =il= = AND 7| Find | Select |
Carrier Code ﬂ = ﬂ AND ﬂ Reset I Save I
Carmrier Name j = ﬂ AND ﬂ
Transit Mode A = ; Row |1 of |55
Current Carrier Carrier Transit E quipment —
BOL No. Status Code Mame Mode Init Equipment Mo Ship Date
KLTBOL Specify Sort Columns E 0140100
KLTEOLH ] 03/15/99
KLTBOL3S 1) Drag and Drop items. 03/15/99
KLT200 2] Double click column to edit 03415499
KLTBOL30 . . - P Cancel | 02/15/99
KLTBOL2 ource Data olumng zcending 02/15/99
KE100 bol_no | |ship_date_time v 0315/43 |
KLTEOLS carier_code carrier_code v 03415499
KB 200 carner_name 031599
KLTBOLZ0 tranzit_mode 03/15/93
ship_date_time 03415,
equipment_init
equipment_no 0341593
KLTBOL3Z org_code 031599
KLT 201 SEie SRE [ 031599
KLTBOLAO j 03/15/93
KITRMO 24 n4M1RM49

Important: If the Get Data button on the Toolbar is used to retrieve a new record set, the Sort
criteria remains in effect, sorting the new record set retrieved.

Once the OK button is clicked, the sort is invoked with the result displayed below. Notice the
records are first sorted by Ship Date then by Carrier Code.

ERAILTRAC® TRANSPay [tm) [_ 5]
File FEreight [HonFreioht Pagments Exceptions  Config  Feporfs Utilities indow  Help
|aM» &w|x3-d|a|®
1 Accrual Maintenance M=l &3
_ Find Column  ‘Where Yalue And/O¢
BOL No. == = AND |~ Find | Select |
Carrier Code == I AND v Reset | Save I
Carrier Hame xll= = AND =
Transit Mode ; = A Row (1 of |55
Current Carrier Carrier Transit Equipment =
BOL No. Status Code Mame Mode Init Equipment o Ship Date
KEC-BOL1 EXCEPTIOM  KCTL KEC-TEST TLBLULE BULE. TRUCK. KEC 123456 0101499
KKCEOLZ EXCEPTION  KKC  KEC-TEST Rl KEC 11111 010299
KKC-EOL3E EXCEPTION  KKC  KEC-TEST Rl KEC i 010299
KLTBOL14 EXCEFTION  KLT  KOHLER LTD TRAMSPORT Rall KLT KLT 02/09/93
KLTEOLR OFEN kLT  KOHLER LTD TRAMSPORT RalL KLT KLT 02/09/99
KLTBOLS OFEN kLT  KOHLER LTD TR&MSPORT Rall KLT KLT 02/09/99
KLTBOLY OFEM kLT  KOHLER LTD TR&MSPORT Rall kLT kLT 0z/09/93 |
KLTBOL15 OFEN kLT  KOHLER LTD TR&MSPORT Rall KLT KLT 02/09/93
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Config

Purpose

Config provides for maintenance of TRANSPay™ Reference Data as well as the System Default
settings. Reference data is used throughout this application. The following screen shows the
Reference menu items. System defaults are covered later in this chapter.

P RAILTRAC® TRANSPay (tm]
File  Freight MWon-Freight Paymentz  Exception:

|2 M ¥ &% 3-H| S|P BRSNS

Supztem Defaulks
Cefault Talerances
Default Pay Limits

Beports  Utilities  Window  Help

Approval Levels
Archiving Criteria
Batch Dz and Schedule
Carriers

Charge Types

CLM Sighting Codes
Cusztarn D ata Manes
Exception Recycling
GL Codes

GL Commodity Clagzes
GL Criteria

GL Criteria Mares
Menu Security
Organization Codes

F ate Reguest Edit
Beazon Codes
Rezolution Types
Sales Contracts
Yendors

Default GL Criteria

|Ready

Only users who have the appropriate security level (Level I) have the ability to insert, delete, and
edit reference settings. Certain transactions may be prevented due to referential integrity constraints.
The following chart lists the Reference Items and gives a description of each function:
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Reference ltem

Description

Approval Levels

Defines users who may approve transactions and for what amount.

Archiving Criteria

Defines the number of days before Accrual, Invoice, and Payment
Request Records are moved to archive. Settings are also specific to
whether the records have been cancelled or completed.

Batch ID and Schedule

Allows each specific batch job to be assigned to a specific day or
days of the month.

Carriers Defines the valid carrier information including SCAC (Standard
Carrier Abbreviation Code), address, contacts, phone and e-mail.
Vendors can also be assigned from the Carriers screen.

Charge Types Defines Charge Type, description and interface code.

CLM Sighting Codes

Defines the railroad sight codes that indicate railcar movement from
an origin (or from a junction in the case of Rule 11 contracts) to
trigger creation of an accrual record.

Custom Data Names

Defines the name of fields passed through TRANSPay™ for use in
other systems. TRANSPay™ does not process this information.

Exception Recycling

Defines what type of records the user wants to automatically
reprocess through the system.

GL Codes

Defines the General Ledger codes and the associated criteria that
define that GL code. There are two fixed and eight user defined
criteria.

GL Commodity Classes

Defines commodity classes and the products to be listed within them.

GL Criteria

Defines the values available for each criteria used to define a GL
Code.

GL Criteria Names

Defines the number (up to eight as defined in the System Defaults)
and names of criteria that will be used to define GL Codes.

Menu Security

Allows access to be restricted on the menu level.

Organization Codes

Defines a code for each "organization" which will use TRANSPay ™.

Rate Request Edit

Allows access to be restricted on editing BOL, Catrrier,
Commodity/Product, Custom Data, Equipment Details, GL Criteria,
Origin/Destination Detail, Quantities, Reference Details, Route
Details, Shipment Date, Shipment Type, and Unit of Measure.
Options are None, Exception, Utility or Both.

Reason Codes

Defines codes used to record the reason for an accrual and invoice
mismatch.

Resolution Types

Defines resolution codes used to record how an accrual/invoice
mismatch was resolved and the reason for the approval.

Sales Contracts

Allows for input of freight costs per sales invoice. This information
can be changed and updated.

Vendors

Definition of Vendor details and settings for pay criteria, instructions
and the associated SCAC codes for that vendor.
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Approval Levels

The Approval Level section of the Reference menu defines the individuals who are authorized to
approve payments and the amounts they are able to approve.

P RAILTRAC® TRANSPay [tm)

M= B3
File  Freight Fon-Freight Paymentz  Ewception:  Config Feports Uiliies  Window  Help
|2 ¥ @@ X3EH S| B
i Approval Level Maintenance [_ 3]
Filter Find Column Where VYalue Reset | <xPiey. | Negt» |
| j“: j” | Find | R [1 of 7
Org Code Last Hame Firzt Hame Charge Type M aximum Amount
FL&SMA SUBDIVISION EILEEN CAMCELAT LOAD POINT ~ 5.000.00
PLASTICS DIVISION GO0DMWIM GREG CLEAMING E.000.00
PLASMA SUBDIVISION HUGHES HOWARD CLEAMING 1.000.00
BOURGUE DATA SYSTEMS TENOSO KaTHY ALL 200,000.00
To Add a New Approval Level:
1. From the Approval Levels screen, click the New Button on the
toolbar.
2. The screen below will appear.
3. DropDownL.ist Boxes are available in Org Code and Charge Type.
4. Enter the first and last name as well as the approval login, charge
type, maximum amount, and e-mail address.
5. Approval levels can be different for all charge types or charge type
can be All.
6. When the form is completed click OK.
7. A message will appear indicating the information was successfully
saved.
P RAILTRAC® TRANSPay [tm) M= E
File  Ereight Fon-Freight Payment:  Ewception:  Config FHeports Utilities  wWindow  Help
oD% 2w|x3d|a|w
i Approval Level Maintenance [_ (O] x|
Org Code: T M= T ~ | Charge Type: CAMCEL AT LOAD POINT
Firzt Mame: EILEEM M am At 000
Lazt Mame: EWANS Ernail &ddr: emaili@iaddiess
ApprvlLogine | |z
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Archiving Criteria

Archiving Criteria defines of the number of days records are stored in TRANSPay™ before they are
moved to the archieve file. Accruals, Freight Invoices and Payment Request records may be set to
archieve at different intervals. Status can be defined as Completed, Cancelled, Open or Exception.
Days to Archieve and Days to Delete from Archieve can be set to any number of days.

“FRAILTRAC® TRANSPay [tm) _ 2] x|
File  Freight [or:Freiakt Payments  Exceptions  Config  Heports Utilities Window  Help

|2 0¥ e X3H| G| B

1+ Archiving Criteria Maintenance

Filter Find Column Where Value Reset | <<Prex. | Hext> |
ﬂ” = ﬂ” | Find | Row [T of B
Record Type Status Days To Archive Days To Delete From Archive
B COMPLETED 360
A CANCELLED a0 90
IMNYOICE COMPLETED 360 360
INWOICE CANCELLED a0 90
Pa&vMEMT REQUEST COMPLETED 360 720
P&vYMENT REQIUEST CANCELLED a0 90

To add new Archiving Criteria, click the new button and a new line will appear at the end of the
existing records. The Record Type field provides a drop down box that lists the three kinds of
records to archive; Status provides a drop down box for Completed, Cancelled, Open, or Exception.
Days to Archive and Days to Delete from Archieve are blank fields to be entered by the user.

To Add New Archiving Criteria

Click the new button on the button bar.

A new line will appear at the end of the list.

Use the DropDownL.ist box to select the record type.
Use the DropDownL.ist box to select the record status.
Enter the days to archive.

Enter the days to delete from archive.

Click the save button on the button bar.

NooakowhE

Batch Schedule and ID

This feature allows for setting a payment schedule by vendor. The left column displays the Batch
Group ID and the right column displays the days of the month the Vendor will be paid. In the screen
below the first row is highlighted in the Batch Group ID column, the right side of the screen shows
that this carrier will be paid on Day 1 only.
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“FRAILTRAC® TRANSPay (tm) HE E
Filz  Freight MNon-Freight Paymentz  Ewception:  Config Beports  Utiliies  Window  Help

|2 M¥% &= w|x 3| S |w

Filt -~
’7 "€ Find_Column Where Value Reset | j

| j|Ig” | Find | Raw |1_ of 20 Vendors |

Batch EIDI.IE 1D Dayz of the Month

10
15
16
17
2

24
25
27
28
29
3

an
Kl
4

]

ay 12 ay 22

ay 13 ay 23

ay 16: ay 26

ay 17: ay 27
ay 18: ay 28

ay 15 ay 29

EEEEEEEEEE
[ R S e A i B i Y
[ R i i B R B i R
EEEEEEEEEEE
e e i e R i e A e A |

ay 20: ay 30

To Add a Vendor and Schedule

1. Click the new button on the button bar.

2. A new line will be added to the bottom of the list.

3. The vendor box on the upper right corner will display the vendor
names.

4. Click in the new line and add the appropriate vendor name.

5. Go to the right hand column and click the days of the month this
vendor should be paid.

6. Click the save button.

To Edit a Vendor Payment Schedule
1. Click on the appropriate vendor to be edited.
2. Select new days or click in an already checked filed to deselect a day.

Carriers

Carriers are identified by code, name, mode, contact and phone number. This data can be seen in the
screen below.
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i Carrier Maintenance M=l E3

Filt
T Find Column Where Value Reset | <<Prey. | Hext> I
|Calli8l Code j| | = j” | Find | Contacts |  ¥endors |
Row |1_ of 328
Carrier Tranzit Mode Contact Phone -

VAN WERT RAIL ROAD R : f
K. - BULK TRUCK (000 0O00-0000
K. - BULK TRUCK (000] 00-000a
AWDERSOM TRUCKING SERY P - PACKAGE TRUCK [800) B45-3322
k. - BULK TRUCK (000 O00-0000
K. - BULK TRUCK (000 0O00-0000
K. - BULK TRUCK (000] 00-000a
k. - BULK TRUCK [000) Do0-0000

The Carrier Maintenance screen is shown below. Contacts and Vendors can be identified through
this screen by clicking buttons in the upper right corner of the screen.

P RAILTRAC® TRANSPay (tm) [_ (2] =]
File  Freight Fon-Freight Paymentz  Ewception: Config Feports Utiliies Window  Help

|[2D¥ @@ %3-S |®
i Carrier Maintenance Mi=] E3

|[Zanier Code j| = j| | Find | Egntaclsl Vendors |
Row |1 of 328

Carrier Code: "W Transit Mode: ||F|AIL [=1
M ame: I WaM WERT RalL RO&AD Phone: ||[DEIEI] 000-0000

Contact First Name:l [rvaN Fax: II[EIEIEI] 000-00a0

Last Mame: IN.-’-\N WERT E-Mail Address: II
&ddress 1; I|EDS S0.HARRISON Mileage Source: | [ALE-HW - NATIONAL [~
Address 2 Il
City: INAN WERT

State: |[H ]| Zipe] [a5ast-

Filt
’7 "€ Find_Column Where Value Reset | <<Pre¥ | Next: > |

To Enter a New Carrier:
1. Go to Config-Reference-Carriers.
2. From the GetDataBox, click the new button.
3. Ascreen identical to the one above will appear. It will be blank, ready
to be populated.
4. Contacts and Vendors for the Carrier can be entered from this screen
as well by clicking the Contacts or Vendors buttons.

Charge Types

Charge Types allow for definition of codes as well as descriptions of carrier charges. The interface
code field is for entering codes used with other systems. Charge type descriptions will be displayed
on several detail screens throughout TRANSPay™.
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T RAI TRAC® TRANSPay [tm) M=
File  Ereight Fon-Freight Pawmentz  Ewception:  Config BHeports Utilities  Window  Help

|~ D ¥ B X33 |®

i Charge Type Maintenance Hi=] B3
Filter Find Column Where Value Reset | ePrev | [ Hezbs |
| == = | “Find || Rewll of 27
Charge Type Description Interface Code -
OME MAN LAYOYER 1LAYOY INTERFAC
CANCEL CAMCEL AT LOAD POINT
CLE&M CLEAMING
DRYER DESSICATE DRYER
EXCODE ExCODE DESCRIPTION
HEAT HEATIMG
HOSE ADDITIONAL HOSES

To Enter a New Charge Type:
1. From the Charge Type Maintenance Screen (above), click the new
button on the button bar.
2. ADblank line will appear at the end of the list.
Enter a Charge Type code, Description, and Interface Code.
4. Click the save button.

w

CLM Sighting Codes

The CLM Sighting Codes function list what codes will be used to determine whether a rail car has
moved. The codes should indicate when a railcar has started moving from its origin or junction
point (Rule 11 contracts). The sight codes listed will trigger the creation of an accrual record.

“FRAILTRAC® TRANSPay (tm) [_ =]

File  Freight Fon-Freioht Payments  Ewception:  Caonfig Feports Utiliies Window  Help

|0 Bw X33 |®

Filter Find Column Where Value Reset | cePiev) | [ Hextz) |
| j| = j| | Find | Fiowe |1 of 10
Sight Code

|

To Enter a New CLM Sighting Code:
1. From the CLM Sight Code Screen (above), click the new button on
the button bar.
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2. A blank line will appear at the end of the list.
3. Enter a CLM Code.
4. Click the save button.

Custom Data Names

The Custom Data Names screen is for entry of company specific data that is passed to
TRANSPay™. This information is passed directly through TRANSPay™ for use with other
interfacing systems. TRANSPay™ does not use these fields. Custom Data Names are displayed on
all detail screens.

P RAILTRAC® TRANSPay [tm) _ =]
File Freight [onfFreight Payments Exception: Config Heportz  Utilities Window  Help

|ZM¥% & w|x 5k S|w
i Custom Data Field Mames Maintenance [_ (O] x|
Filt
et Find Column Where Yalue Reset | ZZPiey. | Hext>> |
| j“ﬁn | Find | R |1 of 10
Custom Data Number Custom Data Mame_

‘I =
2
3 Cuztom Data 3
4 Cugtom Data 4
] Cuztarn Drats 5
g Cugtom Data B
7 Cuztarn Drats 7
a8 Cugtom Data 8
93 Cugtom Data 9
10 Cusztom Data 10

To change the description of a Custom Data Name listed simply click on the Custom Data Name
field and type a new name and click the save button.

Exception Recycling

Exception Recycling defines the type of records the user wants to automatically reprocess through
TRANSPay™. When working through exceptions, it is often possible to change one thing and
correct many exceptions, Exception Recycling allows for reprocessing of several records at once.

For example, if 25 invoices came into TRANSPay™ and the carrier was not in the system, they
would not process, rather they would go directly into exception. Adding the carrier would allow the
user to go into exceptions and approve all 25 records individually. However using the recycling
feature would allow for automatic reprocessing of those records if, as in our example, "No Carrier"
was marked Yes.
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P RAILTRAC® TRANSPay (tm) HE E
File  Freight Fon-Freight Paymentz  Ewception:  Config Feports Uiliies  Window  Help

|ZM¥ = w x5 &8

i Exception Recycling Maintenance H=]
Filter Find Column Where Value Reset | <Py, | Nexb> |
| == = | " Find | Rowl oM
Exception Code Description Hecycle
AP AUTOPAYWENDOR
[l DUPLICATE YES
MC MO CARRIER MO
MG MO GL CODE MO
1] NO MATCH MO
MO NO CONTRACT MO
MNP PO MISSIMNG MO
MR NO RATE YES
MS MO MATCHING SHIPMEN YES
R NOYEMDOR YES
o7 OUT OF TOLERAMCE MO

Because Exceptions are system defined no additions or deletions can be made to the Exception
Recycling Maintenance screen.

GL Codes

The GL Codes section takes associated GL criteria and combines them to produce a general ledger
code. The screen print below shows that the column on the left lists the GL Code and the right
column lists the criteria used in creating that GL Code.

|
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P RAILTRAC® TRANSPay (tm) HE E
File  Freight Fon-Freight Paymentz  Ewception: Config Feports Utiliies Window  Help

|[2M¥ @@ XiEH S| |B

i GL Code Maintenance [_ (O] x|

Filt

et Find Column Where Value Heszet |

| | EE| | Find | Row[ o2
— GL Code | GL COMMODITY CLASS: | BLL 4]

222-222-2022 CHARGE T'PE: | [LC
1333333333
444-444-4444 REGION: | faLL
ERE-BER-GRER DIRECTORATE: | JeLC
FXT WL VTYNS DIYISION: | oL
EEEEEEEEEE DISTRICT: | JBLL
DDD-DDD-DDDD GROUP: | feLL
E55-555-5555 PROJECT: | JeLC
308-703-0874 STATION: | JeLl
908-457-5996
908-654-7128
908-422-8594
908-238-0903
9082381105

281-363-1513 i
281-350-6203
281-350-6204
281-350-6205
281-350-6206
281-350-6207
281-350-6208

To Enter a New GL Code:

1. From the GL Code Maintenance Screen (above), click the new button
on the button bar.

2. Ablank line will appear at the end of the list.

3. Enter the New Code.

4. Move to the column on the right and select the criteria that make up
this particular GL Code.

5. Click the save button.

GL Commodity Classes

As part of the GL Code criteria, GL Commodity Classes are required. This section allows for
description of commodity classes and the products to be listed within those classes. For example, in
the screen below Commodity Class PLO is highlighted on the left and on the right there are five
product codes listed. Clicking on each Commodity Class in the list will reveal the products in that
class.
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P RAILTRAC® TRANSPay (tm) HE E
File  Freight Fon-Freight Paymentz  Ewception:  Config Feports Uiliies  Window  Help

|2y & X3EH S B

i Commadity Clazs/Product Code Maintenance [_ (O] x|
Filter Find Column Where Value Reset |
| == = | “Find || Row[ of 14
Commaodity Class Description Product Code Product Description
2345675 345673901 2345678 12345673901 2345673901 a4ND MORE DESCRIPTIONS
ABC ABC DESCRIPTION FIFTH PRODUCT FIFTH PROD DESCRIPTIOM
BLUE BLUE DESCRIPTION FOURTH FRODUCT FOURTH FROD DESCRIFTION
DEF DEF DESCRIPTION PRODUCT FOR 1234567 PRODUCT DESCRIPTION
GREEN GREEN DESCRIPTION SECOMD PRODUCT MORE DESCRIPTIOMS
LUBE LUBE OIL THIRD PRODUCT THIRD PROD DESCRIFTION
OME OME DESCR
PLO PLO
RED RED DESCRIPTION
Sk 50% MEaL
WA PETROLEUM ‘wigix
WHITE WwWHITE DESCRIPTION

To Enter a New Commodity Class or Product

1. Click the new button on the button bar.

2. The box below will be displayed.

3. Select either Commodity Class or Product.

4. If Commodity Class is selected a blank space will appear on the left
side of the screen.

5. If Product is selected a blank space will appear on the right side of the
screen allowing an additional product to be added to the commodity
class highlighted.

6. Click Save on the button bar.

? Select Record Type |

Commaodity Class

Product

GL Criteria

This section allows for entry of criteria used to determine the GL Code. GL Criteria Name, GL
Criteria Value and Description are listed.
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P RAILTRAC® TRANSPay (tm) HE E
File  Freight Fon-Freight Paymentz  Ewception:  Config Feports Uiliies  Window  Help

|2y & e X3 a| 8

i GL Criteria Maintenance [_ (O] x|
Filter Find Column Where Yalue Reset | <<Prey) I Hext>> |
| == = | “Find || RewlT of 14
GL Criteria Name GL Criteria Yalue Description
; EASTERM REGION
REGION WEST WESTERM REGION
DIRECTORATE CHEMICALS CHEMICALS DIRECTORATE
DIRECTORATE BIOLOGICALS BIOLOGICALS DIRECTORATE
DIYISION PLASTICS PLASTICS DIISION
DIYISION FERTILIZER FERTILIZER DI%ISION
DISTRICT QUALITY AUALITY DISTRICT
DISTRICT Raws MATERIALS Rt MATERIALS DISTRICT
GROUP ™0 GROUP TwW0
GROUP THREE GROUP THREE
GROUP OME GROUP OME
PROJECT C PROJECT C
PROJECT B PROJECT B
PROJECT B PROJECT A

To Enter New GL Criteria:
1. From the GL Criteria Screen (above), click the new button on the
button bar.
A blank line will appear at the end of the list.
Enter a new GL Criteria Name.
Enter GL Criteria Value
Enter Description
Click the save button.

ISR Al S N

GL Criteria Names

This section defines the number (up to eight as defined in the System Defaults) and names of criteria
that will be used to define the GL Code.
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P RAILTRAC® TRANSPay (tm] [_ 5] x]

File  Freight Fon-Freight Paymentz  Ewception:  Config Feports Uiliies  Window  Help
|sM» B X3i-d I |®

i Charge Type Maintenance

ISi[=] E3

<ZRiey) I Next>> I

Ry |1 of 7

Criteria Mame

Where Reset |

Find |

Find Column Yalue

Filter
N A o |

GL Criteria HNumber

DIVISION
DISTRICT
GROUP

PROJECT
STATION

b B I o ) [ T R |

GL Criteria Names are used throughout the system and cannot be changed.

Menu Security

Menu Security provides the ability to restrict access to certain screens. Each user is identified by
their ID, the Menu Item is identified through the DropDownList. Menu Access is a Yes/No field
that allows or restricts users from using a particular menu or groups of menus.

P RAILTRAC® TRANSPay [tm] [_ 3] %]
File Freight Fon-Freioht Payments  Ewception: Config Feporte Utiliies Window Help
|5 % & X 3= ||| =] B

i Menu Security Maintenance M=l E3

Filter Find Column Where Value Bezet)| <<Prey. I Hexb> I
|Menu Item j“ = j” | Findl| Rowy |3 af 0
Menu Menu
User Item Access
Wilzon All Config
Melzan All Freight

All Payments

Smith

To Enter New Menu Security:
1. From the Menu Security Screen (above), click the new button on the
button bar.
A blank line will appear at the end of the list.
Enter the User ID, Menu Item and Yes/No.
4. Click the save button.

wmn

|
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Organization Codes

This section defines a code for each “organization” using TRANSPay™ for defining independent
settings. TRANSPay™ will not recognize "All" as an organization code.

“FRAILTRAC® TRANSPay (tm) [_ (2]
File  Ereight Fon-Freight Pawmentz  Ewception:  Config BHeports Utilities  Window  Help
|2 ¥ @ X3 S|®
i Organization Code Maintenance [_ (O] x|
Filter Find Column Where Yalue Reset | ZZPiey. | Hext>> |
| =)= = | “Find | Row[l of10
ization Code Deszcription
CHEMICALS
293007 B, TOXIC CHEMICALS DISTRICT
298001 64E HOMTOXIC CHEMICALS DISTRICT
29800254, PLASTICS DIWISION
29800364 FERTILIZER DIVISION
ER47128HIT FLASMA SUBDIISION

To Enter a New Organization Code:
1. From the Organization Code Screen (above), click the new button on
the button bar.
2. ADblank line will appear at the end of the list.
Enter a new unique Organization Code and Description.
4. Click the save button.

w

Rate Request Edit

This screen determines whether changes can be made to a Rate Request. No additions or deletions
to the descriptions are allowed. The Allow Edit field has four options Exception, Utility, Both and
None, these options can be modified and saved.

i Hate Request Edit Maintenance M=l E3
Filter Find Column Where Yalue Heset | <<Biey) | Nerb>> |
| j“: j” Find | R |1 of 13
Allow
Descnption Edit

1070

CARRIER EXCEPTION
COMMODITYPRODUCT NOME
CUSTOM DATA NOME
EQUIPMEMNT DETAILS NOME
GL CRITERIA NOME
ORIGIN/DESTINATION DETAIL EXCEPTION
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Reason Codes

Reason Codes describe why an invoice was sent for payment even though it was originally an
exception. It essentially explains a mismatch between the invoice and accrual.

P RAILTRAC® TRANSPay (tm) HE E
File  Freight Mon-Freight Paymentz Ewxception: Config Beports  Uilities  Window  Help
|cM» Bew|X3-H| 3|8
i Adjustment Reason Code Maintenance [_ (O] x]
Filt
T Find_Column Where Value Reset | <<Prey. I Hexb> I
| ﬂ||= ﬂ” Find | Row [T of 3

Deszcription
DIWERTED CaR
MISSING CHARGE
RATE OVERRIDE

Reazon Code

DIVERSION
MISSCHRG
RATEOVER

Dizcontinue Date

00400400
0000400
0000400

To Enter a Reason Code:

1. From the Reason Code Screen (above), click the new button on the
button bar.

2. A blank line will appear at the end of the list.

3. Enter a new Reason Code, Description and Discontinue Date.

4. Click the save button.

Resolution Types

Resolution Types are codes used to identify how an accrual or invoice mismatch was resolved.

P RAILTRAC® TRANSPay (tm] [_ [T ] ]
File  Ereight  Fon-Freight Paymentz  Ewception: Config Heports Uhlibes Window  Help
|2M¥ @@/ X3-H G| B
i Exception Reszolution Type Maintenance =]
Filt
et Find Column Where Yalue Reset | <<Piey I Hext>> |
| j“ = j” | Find | R |1 of 11

Description
E7E901 2345678901 234567290
RESOLYE TYPE B DESCRIPTION
RESOLWE T¥PE C DESCRIPTION
RESOLYE TYPE D DESCRIPTION
RESOLWE TYPE E DESCRIFTION
RESOLYE T¥PE F DESCRIPTION
RESOLYE TYPE G DESCRIPTION
RESOLYE TYPE H DESCRIPTION
RESOLYE TYPE | DESCRIPTION
RESOLYE TYPE J DESCRIPTION
RESOLWE TYPE K. DESCRIFTION
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To Enter a New Resolution Code:
1. From the Resolution Type Screen (above), click the new button on the
button bar.
A blank line will appear at the end of the list.
Enter a new Resolution Type and Description.
4. Click the save button.

w N

Sales Contracts

This functionality allows for tracking payments by sales contract. The information can be fed by the
user's ordering system. Tracking can be done through Access.

Sales Contract Mantenance Detail

Irwoice Mo;

BOL Mo BOLOS141150

Wendaor P P RAILROAD

E quiprnent Init: INIT

Equiprnent Ma: MO

Ship Date: 09./01/99

Salez Contract Mo COMTRACT NO

GL Comm Class: PETROLEUM ‘Wb =]
Salez Freight Adjustment: 2.000.00
Sales Freight: 200.00
Sales Invoice Date: 03,/03/39

Vendors

The Vendors section allows for entry, definition and maintenance of vendor information. The
following screens show the List, Detail, Pay Criteria, Pay Instruction, and Carrier information.

“FRAILTRAC® TRANSPay (tm) [_ (2]
File  Ereight [HorFreioht Papments Exceptions Config Feporfs  Utiliies  Window  Help
[EnEE X IS

i Yendor Maintenance [_ (O] x|

 G.5. FREIGHT

g “TARLINGTON SOUTHERN RR

Filter Find Column Where Value Reset | c<Piey) | [ Hexts |
| j| = j| Find | Fiowe |1 of 31
dnr Code Yendor Hame Address1 Address?

A001 HAME ADDRESS CIT
A002 HAME ADDRESS CITs
A003 HAME ADDRESS CITy

212 M. HARRISOM
9352 LINCOLN Hw™Y

Double-clicking on a vendor name or vendor code will produce the detail screen for that vendor.

TRANSPay™ User's Guide

Config - 28




To Enter a New Vendor:
1. From the Vendor Screen (above), click the new button on the button
bar.

2. An empty Vendor Maintenance box will appear.

3. Enter the required information (blue fields) and optional info if
desired.

4. Click Pay Criteria - Fill in the required and optional info.

5. Click Pay Instructions - Fill in the required and optional info.

6. Click the Carriers button.

7. Click the new button on the button bar.

8. A box will appear with two selections in it: "*"New Carrier Record" or
""New Vendor".

9. If New Carrier Record is selected it will display a blank Vendor Detail

screen.

10. If New Vendor is selected it will add a blank line under the last line.
Transit Mode has a drop down box, right clicking on Carrier will
bring a list of carriers, enter a valid Origin SPLC and tab off and the
system will populate Origin City/State, Charge Type is a drop down
list and Default VVendor is a yes/no field.

11. Click Save

Vendor Detall

Vendor Detail stores basic contact information for each vendor. Code, name, address, phone, fax
and e-mail addresses provide for easy reference. This information is vital to the operation of
TRANSPay™. TRANSPay™ looks up carriers to verify they are legitimate before continuing with
the payment process. Pay Criteria, Pay Instructions and Carriers are discussed below.

P RAILTRAC® TRANSPay (tm) [_ &
File  Freight [MomFreobt Pawments  Exception: Config Hepote Ubliies Window  Help

2 MY = vl % 5= W=
Pyendor Maintenance Hi=]
{ | Pay Criteria | Pay Instructions | Carriers |

Wendor Code: | RS RK]
“endor Mame: CPw" EAST COAST
Address1: 12311
Address2:
City: HOUSTON
State: T = Zip: O
Phone: J{o00y oo0-0000
Fax Mamel:
Fax Murnberl: [000) 000-0000
Fax Mamez:
Fax Mumnber2: [000) 000-0000
Fax Name3:
Fax Nurnber3: [000) 000-0000
Ermnail &ddr:
Ermnail &ddr2:
Ermnail &ddr3:
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Vendor Pay Criteria

The screen below is for entry of vendor pay criteria. Vendors may have different pay criteria for
different charge types.

For example, if a vendor charges different rates for freight and detention. Freight payments are
discounted if paid within 20 days and detention charges are discounted if they are paid in 10 days.
Payment criteria can be set up differently for each charge type or All can be selected. All will be
used unless it is otherwise more specifically defined.

TRANSPay™ allows for entry of prompt payment discounts at three different levels. Pay criteria on
the vendor level allows for entry of each charge associated with a carrier and the respective limits in
dollars or percentages.

For example, there could be a freight charge, a cleaning charge and a detention charge, this function
is used to set match limits, maximum amounts, payment terms as well as upper and lower levels of
tolerance for MatchPay. The Vendor Pay criteria settings include:

Setting Description

Organization Code A DropDownlList box is available for selection of an organization code.

Charge Type

DropDownlList box displays all accessorial charge descriptions.

No Match Limit

Dollar value to limit amount paid if no accrual found or if RateServer® could not rate or there

was not a lease contract.

Limit Amount

Specific amount. System kicks out even if matched. Will not go through automatically.

Days to Pay

Payment terms.

AutoPay Base PayDate Type

The date automatic payments will use for aging; options are Activity Date and Invoice Date.

Invoice Base PayDate Type

The date invoices will use for aging; options are Activity Date, Invoice Date, CLM and

Invoice Received Date.

Prompt Payment Days and Discount

Discount section is vendor specific and allows for definition of discounts.

Tolerance Upper Dollars

Definition of upper limits in dollar amounts for MatchPay.

Tolerance Lower Dollars

Definition of lower limits in dollar amounts for MatchPay.

Tolerance Upper Percent

Definition of upper limits by percent for MatchPay.

Tolerance Lower Percent

Definition of lower limits by percent for MatchPay.
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“FRAILTRAC® TRANSPay (tm) HE E
Filz  Freight MNon-Freight Paymentz  Ewception:  Config Beports Utiliies  Window  Help

2D » e X3-d|=|®
:_F‘Jendul Maintenance [_ (O] x|

Detsil  Pay Criteria |F'ay|nslructions | Carriers |

Vendor Code: ADZ20

Organization Code: LL Prarnpt Payment b atchPap Line [bem T olerance |
Charge Type: LL Days Digcount % Jpper Dollars:

No Match Limit: | 10 2007 Lower Dollars:

Lirnit Amourt: 7 2200 Upper &:

Clays Ta Pay: 30 5 260 Lower 2:

AutoPay Baze Paydate Type: [|CLM DATE

Invaice Base Papdate Tupe: [ISCTIVITY DATE

Pay Instructions

Pay instructions on the vendor level allows for definition of system settings for a vendor. If
tolerances are not defined here, TRANSPay™ will default to the values specified in System
Defaults.

A vendor can be set-up to receive automatic payments (Autopay), Matchpay invoices within specific
Tolerances, whether they are notified Notified of Intent to Pay, Notify When Paid, and tolerances for
each charge type, per invoice.

P RAILTRAC® TRANSPay [tm) M=
File  Ereight Mon-Freight Paymentz Ewxception: Config Beportz  Utilities  Window  Help

|~ D% =w x3-d|=|®

Fiytendor Maintenance _ (O]
Detail | Pay Criteria Pay Instructions | Carriers |
Yendor Code: ADZ0
Syztem Settin?s | MatchPay Group Tolerances
Qrganization Code: Dallars | Percent
Autopay Outbound: HO 'i Freight Upper:
Autapay Inbaund: HO ﬂ Freight Lower:
 atchpan: HO ﬂ Excess Upper:
b atchrate: MO ﬂ Excess Lower
Atoapprove: i L] ﬂ Switch Upper:
Batch Group ID: Switch Lower:
Muotify [ntent to Pay:; MO x| FuelUpper:
Motify ‘wWhen Paid: HO ﬂ Fuel Lower:
Carrnunication O pion: ﬂ Total Upper:
‘web Enabled: ND =] Total Lower.
Default Cunrency: US4 ﬂ
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The Pay Instructions options include:

System Settings

Description

Organization Code

Provides a DropDownList box of organizations.

AutoPay Outbound

Yes/No field for AutoPay. Is this vendor on autopay for outbound?

AutoPay Inbound

Yes/No field for AutoPay. Is this vendor on autopay for inbound?

MatchPay Yes/No field for MatchPay. Matches invoices to accruals within
tolerance levels to create Payment Requests when this field is set to
Yes.

Matchrate Yes/No field for MatchRate. If no accrual is found TRANSPay™ will go
to RateServer and search for a matching rate when this field is set to
Yes.

AutoApprove Yes/No field. If an invoice is within tolerance it will be sent to payables.

Batch Group ID

Control feature to identify how many invoices are sent to payables.

Notify Intent to Pay

Yes/No selection to indicate communication to the vendor regarding
aging payments.

Notify When Paid

Yes/No selection to indicate communication to the vendor when
payment is made.

Communication Option

Allows for selection of e-mail or fax for vendor communication.

Web Enabled

In development.

Default Currency

Allows selection of USA, Mexico or Canadian currency.

MatchPay Group Tolerances

Allows for entry in Dollars or Percentages for Freight, Excess, Switch,
Fuel, and Total amounts.

Carriers

The Carriers section provides for listing one or more SCAC’s to identify carriers associated with a
move. The screen below shows Transit Mode, Carrier Code, Origin SPLC, City, State, Charge Type
and whether this carrier is the default vendor.

P RAILTRAC® TRANSPay (tm] [_ (2] ]
File  Ereight Fon-Freight Pawmentz  Ewception:  Config Feports Utiliies Window  Help
[P S =
:_F‘Jendul Maintenance [_ (O] x|
Dretail | Fay Criteria | Pay Inztructions
Yendor Code: 2828
Default
Tranzit Mode Carrier Code  Origin SPLC Origin City/State Charge Type Yendor
[P4CEAGE TRUCE. [=] ADER 456200 ATLANTA G [ADDITIONAL HOSES [=] NO
[RaIL [=] EM 74Nz BATESYILLE IM [CLEANING =1

To Enter a New Carrier:

1. Click the new button on the button bar.
2. A box will appear with two selections in it: ""New Carrier Record™ or

"New Vendor"'.

3. If New Carrier Record is selected it will display a blank VVendor Detail
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screen.

4. If New Vendor is selected it will add a blank line under the last line.
Transit Mode has a drop down box, right clicking on Carrier will
bring a list of carriers, enter a valid Origin SPLC and tab off and the
system will populate Origin City/State, Charge Type is a drop down
list and Default Vendor is a yes/no field.

System Defaults

The System Defaults screen allows for setting of system variables that determine how TRANSPay™
works. Below is the System Defaults screen:

P RAILTRAC® TRANSPay [tm) HE
File Freight MWon-Freight Paymentz  Ewxception:  Config Beports Utilities  Window  Help

2Oy =w|x - d| &8

r—Syztem Specifications - |
RBAILTRALC Installed: Age Papments: ES Cloge Awcrual Condition; [COMPLETED
RalLscot Installed: FES Base Paydate Type: CTIATY DATE Use PO File: ES
ze Menu Securiby: R[] Uze Allocation: ES Multi Bate Code Analysis: O
AutoPay Outbound: ES Mo. of GL Criteria: 4 Use Batching: MO
futoPay Inbound: ES GL Code Format: RURIIRTIR]] Base Batch Mo.: 1
Auboapprove: ES ‘alidate GL Code: ES Batch Counter: 1
Payment Threshold Amount: 10 Use Default GL Criteria: MO Batch Up To Mest Pay Period|[YES
FPayment Leadtime; £ ge Custom Data: ES Usge Batch Group 1D: MO
Weekend Leadtime: 2 Usze CLM: MO Schedule Batching: MO
Haliday Leadtime: 1 CLM &ging Days: 5 Allow Ship Record Deletion: ES
wWeekend Days: 2 Invoice CLM Check: MO Allows Ship Record Changes: ES
Lazt Day of Week: FRIDAY Default Organization Code: BOURGUE DATA S Allows Papment B eject/Cancel] [vES
Memarial Day: 05/23/00 Default Mew lnvoice Status: | INVOICE Allaws Yendor/BOL Mismatch: |[YES
Labar Day: 03/04./00 Default lree Amt with Acc Amt | [YES D ays to Archive Records: 180
Thanksgiving D ay: 11/23/00 EDI Accrual Default ES D ays to Delete from Archive: 1.056
Day After Thanksgiving Hol: [[YES Default EDI Invoice Status:  |[INVOICE
—hatchPay Configuration S Telreree Lol
Freight Upper Dallars: IW Freight Upper &: 10
Freight Lower Dallars: | 200 Freight Lower 2 1000
M atchPay: ES Accessorial Upper Dollars: [~ 100 Accessorial Lpper % 10
MatchRate: ES Acoessorial Lower Dollars: |~ 700 Accessorial Lower % | 10
Allov MatchPay Bypass: ES Switch Upper Dollars: [ 100 Switch Upper & | 10
Az Pay Fromm: INWOICE Switch Lower Dallars: [ 100 Switch Lower 10 =
Tolerance Pay Source: INWOICE Fuel Upper Dollars: [ o0 FuelUpper % 10
Iivvaice Limit Check: ES Fuel Lower Dollars: [ 100 FuelLowsr % | 10
Tatal | lnmer Miallars T Tatal | Inmer I 2N LI
1] | i

|Ready
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The Default Variables are:

Specification Description

RAILTRAC Installed Whether RAILTRAC tables exist for access by TRANSPay ™.
RAILAcct Installed Whether RAILAcct tables exist for access by TRANSPay™.

Use Menu Security Options are Yes/No. Specifies whether the Menu Security feature is

used. Menu Security allows for restriction of access to specific
screens or specific areas.

AutoPay Outbound Whether automatic payment of accruals occur on outbound
shipments.

Autopay Inbound Whether automatic payment of accruals occur on inbound shipments.

AutoApprove Whether approval for payment is automatic for automatic payments.

Payment Threshold Amount The maximum amount of an accrual that can automatically be paid.

The threshold amount is for individual payments.

Payment Leadtime The number of days in advance a payment request must be
processed in order to pay the vendor on time.

Weekend Leadtime If AP is closed on the weekend this field gives the option to input the
number of days in the weekend, this number is added to the Payment
Leadtime. For example if Payment Leadtime is 5 days and Weekend
Leadtime is 2 days then Leadtime would then be 7 days.

Holiday Leadtime If AP is closed over a holiday, this field give the user the option to add
days for the closure. This number is added to the Payment Leadtime
as described above.

Weekend Days The number of days in a weekend. This field should match the
Weekend Leadtime field above.

Last Day of Week This field is used to record the last day of the week. For example if
the accounting department is open Monday — Friday this field would
be populated with Friday.

Memorial Day This field allows for the entry of the actual holiday. This holiday does
not fall on the same day every year so in order for this holiday to be
added to the Leadtime it must be specifically defined.

Labor Day This field allows for the entry of the actual holiday. This holiday does
not fall on the same day every year so in order for this holiday to be
added to the Leadtime it must be specifically defined.

Thanksgiving Day This field allows for the entry of the actual holiday. This holiday does
not fall on the same day every year so in order for this holiday to be
added to the Leadtime it must be specifically defined.

Day After Thanksgiving Holiday This field is a yes/no field allowing for identification of the day after
Thanksgiving as a holiday. If Yes one additional day will be added to
the Leadtime.

Age Payments Yes/No field. Specifies whether to age payments in order to maximize
float.

Base Paydate Type Are you paying from the Invoice Date or Activity Date?

Use Allocation Yes/No field. Whether to utilize the TRANSPay™ allocation routines
to assign costs to specific GL designations.

No. of GL Criteria The number of variables required to define a GL Code.

GL Code Format The formatting of the GL Code.

Validate GL Code Yes/No field. When set to no, TRANSPay™ will not validate the GL
code.

Use Default GL Criteria Will always populate the Default GL Code to default if Yes is selected.
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Use Custom Data

Whether custom data fields are passed to and stored in the
TRANSPay™ database.

Use CLM

Whether to verify railcar movement via CLMs in RAILTRAC in order to
process the payment of that shipment.

CLM Aging Days

The number of days that can pass once the railcar has moved in order
to process the payment of that shipment.

Invoice CLM Check

Whether to verify railcar movement for invoices using CLMs.

Default Organization Code

Defines the organization code to be used as the default in all
TRANSPay™ entry screens.

Default New Invoice Status

When creating a new invoice should the default be set to Draft or
Invoice.

Default Inv Amt with Acc Amt

When in the invoice screen should the invoice amount default to
match the accrual amount.

EDI Accrual Default

Options are Yes/No. If set to some data from the accrual will populate
the EDI Invoice.

Default EDI Invoice Status

Options are Draft or Invoice.

Close Accrual Condition

When can accruals be considered closed? When they are Completed,
Sent to AP or Queued.

Use PO File

Yes/No field. Identifies whether PO file is used.

Multi Rate Code Analysis

Use Batching

Whether batching is utilized to roll up payment requests into a
transaction for submission to A/P.

Base Batch No.

The starting number for batch counts.

Batch Counter

Displays the current number of batches sent to date.

Batch Up to Next Pay Period

Options are Yes/No.

Use Batch Group ID

Options are Yes/No.

Schedule Batching

Options are Yes/No. Is the schedule set in Config - Reference - Batch
Schedule and should it be used.

Allow Ship Record Deletion

Does your company allow Shipment Records to be deleted?

Allow Ship Record Changes

Does your company allow Shipment Records to be changed?

Allow Payment Reject/Cancel

Are users are allowed to Reject or Cancel payments.

Allow Vendor/BOL Mismatch

Will your company allow Vendor/BOL mismatches to be processed?

Days to Archive Records

For recording the amount of time in days to archive.

Days to Delete from Archive

For recording the amount of time in days to delete from archive. This
setting is used if individual records are not identified in Config —
Reference — Archiving Criteria.

MatchPay Configuration

MatchPay Whether the functions for matching of accruals to invoices for payment
is activated.
MatchRate If no accrual is found, TRANSPay™ will go and look for a matching

rate in RateServer®.

Allow MatchPay Bypass

Yes/No field identifying whether MatchPay is Bypassed.

Always Pay From

Choose from Accrual or Invoice.

Tolerance Pay Source

Choose from Accrual or Invoice.

Invoice Limit Check

This limit supercedes individual approval limits on line items.
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Group Tolerance Levels

If MatchPay tolerances are not set in Config_Reference_Vendor under Pay Instructions,
TRANSPay™ will default to the values stored in Systems Default. The MatchPay Tolerance
settings define the global definition of the allowed difference between the amount of an accrual and
the invoice when the two are matched for payment.

The difference between the invoice and accrual amounts can be defined as dollars, percentages, or
both. For example, the allowed difference for any invoice is a maximum upper limit of $500 or
10%. TRANSPay™ allows for entry of both amounts in the Upper Limits tolerance fields.

Upper difference is when an Invoice amount is higher than the Accrual amount. The Lower
difference is when the Invoice amount is lower than the Accrual amount.

In addition, tolerances can be set for each component of the total freight invoice or accrual - Freight
(base freight), Accessorial, Switch (charge), Fuel (charge), and Total. These settings allow the
comparison of freight invoice to accrual at the component level.

Global tolerances are set at the Systems default level. These levels can also be set at the vendor
level, however, unless otherwise specified the Global level will be used.

Default Tolerances

Default Tolerances allow for entry of limits by charge type. These limits are checked during the
MatchPay process. Dollars or percentages or both can be used to define these limits. The fields in
this screen are Org Code, Charge Type, Upper Dollars, Lower Dollars, Upper Percent, Lower
Percent, and No Match Limit.

P RAILTRAC® TRANSFPay (tm] M=
File Freight MWon-Freight Paymentz  Ewxception:  Config Beports Utilities  Window  Help

|2y & e X3 a| 8

i Default MatchPay Line Item Tolerances H=]
Filt
"€ Find Column Where Value Reset | <<Prey. I Hexb> I
| ﬂ” = ﬂ” | Find | Row [T of 2
Org Code Charge Type Upper Dollars Lower Dollars Upper Pcnt  Lower Pont Mo Match Limit

EUTRRTE AT

BOURGUE DATA SYSTEMS FO A0, 0. 50

To Add a New Default MatchPay Line Item Tolerance

1. Click the New button on the button bar.

2. Add the Org Code, Charge Type, Upper Dollars or Percentages and
Lower Dollar Percentages or both and add the No Match Limit if
applicable.

3. Click Save.
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Default Pay Limits

Pay limits restrict the amount of money automatically paid out of TRANSPay™. The fields in this
menu are Org Code, Transit Mode, Record Source and Limit Amount. In the first line below,
Bourque Data Systems has limited the amount it will pay on a freight accrual for rail to $5000.

P RAILTRAC® TRANSPay [tm]

=] =]
File Freight MWon-Freight Paymentz  Ewxception:  Config Beports Utilities  Window  Help
|sM¥ e Xi-HS|®
i Charge Type Payment Limitz Maintenance Hi=] B3
Filt
"€ Find Column Where Value Bezet)| <<Prey. I Hexb> I
| ﬂ||= ﬂ” | Findl| Row [z of 0
Org Code Transzit Mode Record Source Limit Amount
BOURGQUE DATA SYSTEM:  Rall FREIGHT ACCRLIAL
CHEMICALS BULK TRUCK FREIGHT IMWOICE

To Add Default Pay Limits
1. Click the New Button on the button bar.

2. Add Org Code, Transit Mode, Record Source and Limit Amount.
3. Click Save.

|
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Freight

Accruals

The introductory screen for the Freight section is shown below. The available selections are:
Accruals, Invoices, and Payments.

TP RAILTRAC® TRANSPay [tm) HE R

Filz Mor-Freight Payments Exceptions Config Beports  Utiliies  Window Help
llp Acciualz |>.( §=n|ﬁ|'_+

Ihwaoices
Payrments

|Rieady
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Selecting Freight_Accrual and choosing All in the GetDataBox brings a list of all Accruals in Open
or Closed Status. The Accrual screen is shown below.

P RAILTRAC® TRANSPay (tm) [_ =] x]
Fil=  Freight [onfreioht Papmentz Exceptions Confia Feports  Utilities  Window  Help

2Dy &aw | x5-H S|®

1 Accrual Maintenance =]

Find Column Where Yalue And/0x

== = AND |~ Find | _Select |

) AND =] | Reset | _Save |

| AND ]

j = ﬂ Row |1 of |55

Current Carrier Carrnier Transit Equipment =
BOL No. Status Code Hame Mode Init Equipment Ho Ship Date

CLOSED | FOHLER LTD TRAMSPORT  RallL | 01/01./00

OFEN UFP UNIOM PACIFIC RAIL IMIT 2944247 03/15/33

OFEN UFP UNIOM PACIFIC RAIL IMIT 2944247 03/15/33
KLTEOLZ4 OFEN UFP UNIOM PACIFIC RAIL UPRST 2944247 03/15/33
KLTBOL33 OFEN UFP UNIOM PACIFIC RAIL UPRST 2944247 03/15/33
KLTBOL3S OFEN UFP UNIOM PACIFIC RAIL UPRST 2944247 03/15/33
KEB300 OFEN UFP UNIOM PACIFIC RAIL IMIT 2944247 03/15/93
KE400 OFEN UFP UNIOM PACIFIC RAIL IMIT 2944247 03/15/33

Fields shown on the Accrual Maintenance screen are:

° BOL No. ° Current Status ° Carrier Code ° Carrier Name
® Transit Mode ® Equipment Initial & Number * Ship Date * Organization
° Organization

By using the four sort criteria at the top of the screen, users can lookup information in several
different ways. It is possible to query and see only Open status bills, in Rail, with equipment
number starting UPRST with a ship date greater than 01-01-99. For more information on sorting
refer to the chapter Toolbars & Shortcuts.

Double-clicking on an accrual will bring the Accrual Detail screen below. Clicking once on a folder
within that record will reveal the underlying data.
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“FRAlIL TRAC® TRANSPay [tm) mEE
Eille  Ereight FHon-Freioht  Papments Exception: Config BEeporfz  Utilies Window  Help

|2 0¥ = w|x 2= W= 8

| Shipment Recaord | Origin/Destination(z) | Fayrent Request: | Rates | Exceszs Charges | Fuel Surcharges | Switch Charges ."J.LI
BOL Me: | RENNE Equipment Init__[[KLT CommProd Codes|[F—
Carrier: kLT [KOHLER LTD TRANSPORT | Equipment Mo |[KLT Pay Type: |laUTORAY
Ship Date: I'EI2JE|9£99 TransitMode:  [[RAIL | Segment Mo|| 1| Current Status. [JOPEN
— Shipment Details — Payment Details — General Ledger Details
Equipment Type: [T Wendor: [IGRAY | [GRAY TRAMSPORTATION| | REGION: |[EASTERM REGION
Route Code: Batch No: 2045 | | DIRECTORATE: JICHEMICALS DIREC
Route Dscr: Total Pay Request Amount; 00| | DISION: |IPOLYSTYRENE
Foute Bate Code:  Freight Amount: 50,000.00| [ DISTRICT: fwALSON
Fiule 11: Dizcaunt Amaunt: 200.001 | GROUR: rPFlDEESSING
Fate Charge Type: [IFO Excess Amatnt: 1.200.00| | PROJECT: ||FLUIDS
Org Code: CHEMICALS Fuel Charge Amount: 00.001 | STATION: ||STDF|AGE
Order Moo 110-432092 Switch Amount: 800,00
Shipper Fef Mao: Stop Aot .aa
Feference Mo Total Amaunt: 7.100.00
Contract Mo TR-E732-1438 Currency: 54, Stop GL Code: ||STD-F'GL-EDDE
Carrier Contract Mo:
Mileage:
Date Recwd:  [I00/00/00
—  Cuztom Data
Custom Data1:  |[aLPH& Custorn D ata B ETA
Custom Data 2 |[BETA Cugtom D ata 7 SIG kA
Custom Data 3 |[GaMMa Cuztom Data & [ICHI
Custom Datad:  |[DELTA Custom Data 3. [IkAPPA
Custom Data 5 |[LAMEDA Custom D ata 10: ||DMEGA

There are ten “folders” on the accrual detail screen and they are shown below.

Detail |ShipmentHecDrd | Origin/D ezstination]z] I Fayment Requestsz | Rates | Ewxcesz Charges Fuel Surcharges

Switch Charges | Comments | Adjuztments |
Accruals can include accessorial charges if the charges are set-up as standard in RateServer®.
The Shipment Detail section of the accrual reveals the facts regarding a shipment.

In the Details section of the accrual maintenance screen the fields are:

* BOL No. ° Equipment Initial * Comm Prod Code
° Carrier ° Equipment Number ° Pay Type
° Ship Date ° Transit Mode °® Segment No. ° Current Status

In the Shipment Details section (left column), the Payment Detail section (middle column) and the
General Ledger Details section (right column), the fields are:
* Equipment Type * Vendor ° Region
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* Route Code
* Route Description

°® Route Rate
°® Rule 11

* Rate Charg
°® Org Code
® Order No.

° Shipper Ref No
°® Reference No.
® Contract No.

° Mileage

° Batch Number
° Total Pay Request Amount

Code * Freight Amount
* Discount Amount
e Type ° Excess Amount

° Fuel Charge Amount
* Switch Amount

°® Currency

°® Date Received

® Stop Amount
°* Total Amount

° Directorate
® Division

® District

° Group

° Project

° Station

° Stop GL Code

The Custom Data section (bottom section) is defined in Config_Reference_Custom Data Names.
The next folder, Shipment Record shows all of the variables that make-up an accrual.

¥ RAILTRAC® TRANSPay [tm) _ 2]
File  Freight [on-freioht Papments  Ewxceptions Config Heports  Utlities  Window  Help
I =S
Dretail | Origin/Destination(s) | Fayment Requests | Rates | Exceszs Charges | Fuel Surcharges | Switch Charges .'ﬂ.LI
Resubmit | Cancel Shipment |
Equipment: kLT [kLT Products Gty UM — =
Ship D ate: 02/09/99 00:00 | Transit Mode: [[RAIL 1_|
Entry D ate: IDS.-’DS.:’SS 1457 User|D: ||c|b0 2_| a
Exception Type: |[HO MAT CHING SHIPMENT R | i
Return Code; -204 |Ship Dioesz Mot Exist ﬂ | a |
Record Type: IF!EF'LAEE I Out Bound:lIDUTBDLIND 5 a
Org Code: [EAEMICALS Bl 0
BOL Mo FLTEOLZ 7l [ il
Carrier: | S_I 0
Code Type: | # Stops: I 1185 0
rigin: | | | L3 | | o]
Destination(z)
ﬂ | | [ Equipment: IIT Owner: ||
Cuiztomer: || | Ship Type: [ILINE HALL
z|l | [~| Prepaid Collect; [PREFAID |
Cuistomer: || | Origin Carrier | Delivery Carmier: "
ﬂl | [ | InRoute Code: ||
Customer. || | In Route Dscr:_ |
4 | | [ | #Cas
~ Customer: || | Order Mo:
ﬂl | [ | #Orders: |
Customer. || | Reference No:
ﬂ| -| [ | Shipper Ref No: .
| Giet Data

The fields shipment record screen are:

° Equipment
® Ship Date
® Entry Date

Commodities

°® Transit Mode

® User ID

°® Exception Type

°® Return Cod

°* Record Type

e

° Organization Code
* BOL Number

° In Out Bound

° Products listed 1-10 with qty & unit of measure.

° Equipment

° Ship Type

* Prepaid Collect

° Origin Carrier

* In Route Code

° In Route Description

* Owner

* Delivery Carrier
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° Carrier
°® Code Type
* Origin

Destination(s)

° Number of Stops

° Includes 1-6 fields to identify destinations

* Number of Cars

°* Order Number

* Reference No.

° Shipper Reference Number
° Manual Entry

Custom Data
® Custom Data 1-10

® # Orders

The Origin/Destination folder reveals the origin/destination(s) for this particular accrual record.

P RAILTRAC® TRANSPay (tm) [_ 2]
Fil=  Freight [HonFreioht  Papments Ewceptions Config Feports  Utiities  WWindow  Help
IEEE AR s

}_’Accmal Detail [_ O]

Detail | Shiprment Recard

i Onigin/Destination(s) I Payment Flequests | Fates | Excess Charges | Fuel Surcharges | Switch Charges 1‘-‘j

BOL Mo: KLTBOLS
Ship Date: 02/03/33

Origin Citp/State

Equipment: KLT
Carrier: KLT

KLT
KOHLER LTD TRAWSPORT

The fields listed in the Origin/Destination screen are:

DaAYTON OH

Destination Citp/State Customer No. Customer Hame
WESTFIELD M 1234 CUSTOMER MaE
LOMG BEACH Ca 1234 CUSTOMER MaME
PEMSACOLA, FL 1234 CUSTOMER MaME

° Bill of Lading No.
° Ship Date

° Equipment Initial & Number
° Carrier Code and Description

* Origin City/State

° Destination City/State

® Customer Number

® Customer Name

TRANSPay™ will allow only one origin but many destinations.
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The Payment Request screen below shows the payment details.

TP RAILTRAC® TRANSPay [tm) M= E
Config Heports  Utilities  ‘window  Help

Fil=  Freight [Honfreight Papment:  Exceptions

[~ D% & w|x3-H|= |8
A ccrual Detail H[=] E3
Payment Requests |F|ates | Excess Charges | Fuel Surcharges | Switch Charges .'ﬂ_'

[retail | Shipment Record |DliginHDestinati0n[s]

Equipment: [MIT 2944247

BOL Mo: KBEOOD
Carrnier: UP  UKWIOM PACIFIC

Ship Date: 03/15/39
Yendor Yendor Payment Request
Code Mame Invoice Ho. Supplement No. Status/Type Creation Date
U UMION PACIFIC kP 000 I MATCHPSY 0427
P UMION PaCIFIC kP 000 a CLkd MATCHPSY  04/27/39
P UMION PaCIFIC kP 000 a QUELED MATCHPAY  04/27/33
P UMION PACIFIC kP 000 a QUEUED MATCHPAY  04/27/99

Using the scroll bar across the bottom of the screen, the following information is visible.

P RAILTRAC® TRANSPay [tm) M= E
Config Heportz Utilties Window  Help

Eile  FEreight [onfreight Payments  Exceptions

[P aw|*-d|= |8
Payment Requests |F|ates | Exzess Charges | Fuel Surcharges | Switch Charges ."Jj

[retail | Shipment Record | Origin/Destination(z)
2944247
CIFIC
Payment Bequest Charge Record
Status/Type Creation Date Type Source Organization Amount
g FREIGHT ACCRUAL CHEMICALS 1,200.00

MATCHPAY  04/27/33 CLEAMIMG

il MaTCHPAY  04/27/93 OUTBOUWD FREIGHT FREIGHT ACCRUAL CHEMICALS 2,000.00

EUED MaTCHPAY  04/27/93 FUEL SURCHARGE FREIGHT ACCRUAL CHEMICALS 100.00
MATCHPAY  04/27/93 SWITCH CHARGE FREIGHT ACCRUAL CHEMICALS £00.00

The fields contained in this screen are:

°* Equipment Initial & No.

* Carrier Code and Description
* Vendor Name

° Creation Date

° Amount

* BOL No.

° Ship Date

°* Vendor Code
° Status/Type
° Organization

° Invoice No. ° Supplement No.
°® Charge Type °* Record Source

- _______________________________________________________________________________________1
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“FRAlIL TRAC® TRANSPay [tm)
Eille  Ereight FHon-Freioht  Papments Exception: Config BEeporfz  Utilies Window  Help

Double-clicking a record brings the Payment Request Details screen shown below.

[_[5]x]

|20 = w3 H|= |8

Payment Request Review

Cloze |
Wendor Code: |[UP BOL Nox [IFE500 Activity Date:__|[02/15/93
YWendor Mame: ||UNIDN PACIFIC Equipment it [IMIT Charge Type: CLEAMIMG
Itveice Mo ||MF"| ooo Equipment Mo [[2944247 Record Source: ||FREIGHT ACCRIJAL
Supplement Mo: ||U Carier Code: ||UF' Payment Type:  |MATCHPAY
Invoice Date: ||DWDD*'IDD Carrier Name: IlUN I0M PACIFIC Payment Status; [ICLM
Amount; 1.200.00
—Payment Request D etail — Cuztom Data

Payrent Due Date:IIDDIDDJDD Batch Group ID: || Cuztarn D ata 1: |[datal

Creation Date: [04/27/93 | BatchNe: Cusztom Data 2: [[O0THER

Creator User ID; |[dbo Batch Date: 00,/00,/00 Custom Data 3: [[GAMMA

Digcount Pont: 0 Batch Group Date: |J00/00/00 Cuztom D ata 4: ||D ELTA

Digcount Baze: 1.200.00°  Check Mo | Custom Data 5 ||LAMBD.1\

Intervention [nd.; |0 Check D ate: 00/00,/00 Custar Data B: IZE Ta

Diganization; [CHEMICALS Check Ameunt; .00 Custom Data 7- |E1GMA

Approval Status: AITING Amount Paid: .00 Custom Data [CHI

Appraval 10 Currency: LISA Custom Data 9 [K.-'-‘-.F'PA

Appraval Date: 0000400 &/P Sent Diate:  [[00/00./00 Custom D ata 1El|DMEGA

&ppraval Org: ||CHEMID’-\LS &/F Update Date: ||DDIDD.:’DD

Comments: || Check Message"

| GL Code GL Amount GL Discount Base Organization Pay Status

°* Vendor Code ° BOL No. °* Activity Date
® Vendor Name ° Equip. Init. °® Charge Type
* Invoice No. ° Equip No. * Record Source

°® Supplement No.
® Invoice Date

Payment Requests Detail:

° Payment Due Date
°® Creation Date

°® Creator User ID
° Discount Percent
° Discount Base

® Intervention Ind
° Organization

°® Approval Status
°® Approval ID

°* Approval Date

* Approval Org

® Carrier Code
°® Carrier Name

* Batch Group ID

°® Batch No.
°® Batch Date

° Batch Group Date

® Check No.

°® Check Date

® Check Amount
* Amount Paid

°® Currency

* A/P Sent Date

° A/P Update Date

® Payment Type
° Payment Status
° Amount

® Custom Data
® Custom Data
® Custom Data
® Custom Data
® Custom Data
® Custom Data
® Custom Data
® Custom Data
® Custom Data
® Custom Data

Comments and check message are listed for user input and maintenance. The general ledger code as
well as the amount, discount, organization and pay status are shown at the bottom of the Payment
Request Review screen.
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The screen below shows the Rates folder. This is the information TRANSPay™ received from

RateServer®.

¥ RAILTRAC® TRANSPay (tm)

File  FEreight [onfreight Payments  Exceptions Config Heports

= E3

Utilitiez  Window Help

PO =w|xsi-EH|= |8

Dretail | Shipment Record |Dligina"Destination[s]

}_,'Accrual Detail H=] E3

| Papment Requests Rates |E:-:c:ess Charges | Fuel Surcharges | Switch Charges 1‘—1-.!-]

BOL Ho: KBEO0 Equipment: IMIT 2944247 Ship Date: 03/15/33
Carrnier: UF  UNION PACIFIC Contract: vVTR-6732-1438
Commodity/Product Code Commodity/Product Mame Shipped Gty  Unit of Measure GL Code
LIGHT .aa 908-709-0874
Rate Type: S Rate: 2000.00 Flat Rate: 2000.00 Dizcount Rate: [ Freight: 2,000.00

The Rates folder includes the following information:

°* BOL No.

°® Carrier Code & Carrier Name
* Commodity/Product Code

°® Unit of Measure

° Rate Type

° Discount Rate

°* Equipment Initial & Number
° Contract Number

* Commodity/Product Name

° GL Code

° Rate

° Freight

° Ship Date
° Shipped Quantity

° Flat Rate

The next several folders contain additional information returned from RateServer®. These include
excess charges, fuel surcharges and switch charges.

The Excess Charges includes the following information and is also shown below:

A ccrual Detail H[=] E3
. .. L . s
Shipment Record | Origin/Deztination(z) | Fayment Bequests | Rates Fuel Surcharges | Switch Charges | CDI‘I‘II‘nE‘-J—'
BOL Ho: FKLTBOLS Equipment: KLT ELT
Ship Date: 02/03/39 Carrier: kLT  KOHLER LTD TRAMSPORT
Excess Rate Except/ Unit of Excess GL
Code Type Stand Rate Rate Qty Measure  Amount Comm Class GL Code
CLM R E a5.00 45,5000 HR 20000 GLCLASS GLC-703-0874
Payment Type: AUTOPAY Current Status: Total Payment Request Amount: 54389
CET R E 23.00 70,2500 Dy 400,00 GLCLASS GLC-7039-0574
Payment Type: ALUTOPAY Current Status: Total Payment Request Amount: 119.23
LEASE R E 23.00 70,2500 i\ g 500,00 GLCLASS GLC-703-0874
Payment Type: AUTOPAY Current Status: Total Payment Request Amount: 289.00

° BOL Number ° Equipment Initial & Number

° Ship Date ° Carrier
°® Excess Code ° Rate Type ° Exception/Standard
° Rate ° Rate Quantity ° Unit of Measure

* GL Code
° Total Payment Request Amount

® GL Commodity Class
°® Current Status

° Excess Amount
° Payment Type
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The screen below displays the information in the Fuel Surcharges folder:

“FRAlIL TRAC® TRANSPay [tm)
File  FEreight Hor-Freght Payments Exceptions Config Heports Utliies  Window  Help

2O 2w *xi-EH|= B

[_[5]x]

Dietail | Shipment Recaord | Origin/Destination(z) | Fayrent Request: | Fates | Exceszs Charges H Switch Charges ."J.LI
BOL Mo: KBR0O Equipment: [MIT 2944247
Ship Date: 03/15/93 Carrier: UF  UNIOM PACIFIC
Market Market Surcharge Surcharge Unit of Surcharge
Source Price Type Level Rate Rate Oty Measure Amount GL Code
DEPT OF EME 1.19 5 1 1.00 100.0000 GaL 100.00 908-422-8594
Current Status:  0OPEM Total Pay Request Amount: ]
° BOL No. °® Equipment Initial & Number
° Ship Date ° Carrier Code & Name
°® Market Source °* Market Price ° Surcharge Type
° Surcharge Level ° Rate ° Rate Quantity
°® Unit of Measure °® Surcharge Amount ® GL Code
° Current Status * Total Pay Request Amount
The screen below displays information in the Switch Charge folder:
“FRAILTRAC® TRANSPay [tm) [_ 2]

File  FEreight Hor-Freght Payments Exceptions Config Heports Utliies  Window  Help

|2 E% = w|x - =B

Shipment Recard | Qrigin/Destination(z] | Fayrent Requests | Fates | Excezs Charges | Fuel Surcharges | Eomm&‘—l—'ll
BOL Mo: KBGO0 Equipment: [HIT 2344247
Ship Date: 03/15/93 Carrier: UP  UNIOM PACIFIC
Switch Carrier Switch Location Payment
Code Mame Code City/State GL Code Type
ATSF SaMTa FE 2380 908-238-0903 MATCHPAY
Yendor: P UMION PACIFIC Current Status: OFEN Rate: G00.00  Switch Amount: .aa
°* BOL No °* Equipment Initial & Number
® Ship Date * Carrier Initial & Number
°® Switch Carrier (Code & Name) °* Switch Location (City/State) * GL Code ° Payment Type
°* Vendor Code & Name ° Current Status ° Rate ° Switch Amount

In addition, there is a Comments and an Adjustments folder.
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Invoices

To enter the Invoices section simply click on Freight_Invoices and either select All when the
GetDataBox appears or specify a Vendor Code, Vendor Name or an invoice number.

The screen below is a result of selecting All. Notice the Status field. When the invoice is in Draft
status, it can be modified, however, once the status has been changed to Invoice all fields are locked
and it cannot be changed in any way. A draft invoice can be deleted from the list screen, however, it
is not possible to delete a record that is already in invoice status. If a user attempts to delete an
invoice in Invoice Status an error box will appear stating that only Draft invoices can be deleted.

P QAL TRAC® TRANSPay (tm) HEE

File  FEreight Hor-Freght Payments Exceptions Config Heports Utliies  Window  Help

2% Ew|X 3| S| B

: Freight Invoice Maintenance M=l
_ Find Column Where ¥Yalue And/0r
ﬂ = ﬂ AND ﬂ Find | Select | Payment Requests |
- = AND | | Reset | Save |
== = AND 7|
-l = - R f
Supplement  Invoice Invoice Received Entiy Transit -

Yendor Invoice No No Total Status D ate Method Mode

M GRav TRANSPORTAT 0 02/02/93 10000 INVDICE O

GRAY TRANSPORTAT 002 0 02/02/99 10000 IMVOICE  02/02/33 MANUAL Rl
GRAY GRAY TRANSPORTAT - 003 02/02/93 E0DOD DRAFT 02/02/33 MANUAL RAIL
GRAY GRAY TRANSPORTAT  AD1 02/02/93 1670000 INWOICE  02/02/99 MANUAL RalL
GRA&Y GRAY TRANSPORTAT 48002 02/02/99 330000 INWOICE  02/02/99 MANUAL RalL
GRAY GRAY TRANSPORTAT - ABOOB 02/02/93 380000 INVOICE  02/02/93 MANUAL RaIL
GRAY GRAY TRANSPORTAT - AB007 02/02/93 490000 INVOICE  02/02/99 MANUAL RalL
GRAY GRAY TRANSPORTAT - ABOOS 02/02/99 3200000 DRAFT 00/00/00 MANUAL  RAIL
GRAY GRAY TRANSPORTAT  A3000 04/24/99 390000 DRAFT 0424739 MANUAL RAIL

GRAY GRAY TRANSPORTAT  AADOOTO 02/02/33 50000 INVOICE 02/02/93 MANUAL Rall
GRAY GRAY TRANSPORTAT  AADDDT 02402433 20000 INYOICE 02/02/33 MANUAL RalL
GRAY GRAY TRANSPORTAT  AAODDODZ 02402493 1.900.00 DRAFT 02/02/33 MANUAL  Rall
GRAY GRAY TRANSFORTAT  AAO0003 02402433 20000 DRAFT 02/02/33 MANUAL Rall
GRAY GRAY TRANSPORTAT  AAO004 0410493 200,00 INYOICE 02/02/33 MANUAL RAIL

GRAY GRAY TRANSFORTAT  AA1000
GRAY GRAY TRAMSFORTAT  AAT007
GRAY GRAY TRANSPORTAT  AA2000
GRAY GRAY TRANSFORTAT  AA3000

02402433 5.500.00 DRAFT 02/02/33 MANUAL Rall
03/03/39 £.800.00 DRAFT 03/03/93 MANUAL RalL
02402493 150000 DRAFT 02/02/33 MANUAL  Rall
02402433 2.800.00 DRAFT 02/02/33 MANUAL Rall

oo o oo oo o oooo oo oo o o

GRAY GRAY TRANSPORTAT  AASOO0 02/02/393 20000 DRAFT 02/02/33 MANUAL RAIL
GRAY GRAY TRANSFORTAT  AAR0DT 02402433 £00.00 DRAFT 02/02/33 MANUAL Rall
GRAY GRAY TRANSFORTAT  AAS00Z 02/02/39 500,00 DRAFT 02/02/93 MANUAL RalL

|Fieady

TRANSPay™ User's Guide Freight - 47




Double-clicking on an invoice will produce invoice detail, note the Invoice Status field says Invoice
not Draft, this means this information cannot be changed.

“FRAIL TRAC® TRANSPay [tm) [_ 2]
Eill=  Ereight Mon-Freight Papments Exception: Config Beports  Utilies  Window  Help

|2 MW = w2l |E R

* View Invoice _ (O] x|
Yendor [GREY  [GRAT TRANSPORTATION TransitMode: [[RAIL__ |=] Org Code: [IEHEMICALS
Invoice Mo: GL1000 Supplement No: | [0 tl atchPay: IrNU
Invoice Date: | 05/05/33 Received Date: | |05/05/33
Inwoice Total | |2.000.00 Currency: ||D’-‘«NADA [l Irnvenice Status: |[INVOICE [l
GL Critena | Custom Data | Comments | Payment Requests | Adjustments |
Invoice

Amount
BOL:G - Charge Type:
Ongin: X ps - A Ga  Ship Date:
GL Code
1.0000 Carrier: UP UMION PaCl
Order No: ORD
Pay Status: QUELUED 400.00

BOL: GL1000D Equip: [MIT 456 Charge Type: FO

Origin: HOUSTON TH Dest: ATLAMTA, G&  Ship Date: 04/04/99

GL Comm: &LL GL Prod: GL Code: 3-087-03027-4 -

Qty: £00.0000 WM: LES Rate: 1.0000 Carrier: UP - UMION PACIFIC

Contract: UPCON Order No: ORD

Cust Mo: CUSTHO Pay Status: QUEUED &00.00

BOL: GL1000D Equip: [MIT 783 Charge Type: FO

Origin: HOUSTON TH Dest: ATLAMTA, G&  Ship Date: 04/04/99

GL Comm: &LL GL Prod: GL Code: 3-087-03027-4 -

Qty: 1.000.0000 LIM: 5TH Rate: 1.0000 Carrier: UP - UMION PACIFIC

Contract: UPCON Order No: ORD

Cust Mo: CUSTHO Pay Status: QUEUED 1,000.00
Invoice Total: 2.000.00

The fields showing in the header section are:

° Vendor ° Transit Mode ° Organization Code

° Invoice No. °® Supplement No. °* MatchPay

° Invoice Date ° Received Date

° Invoice Total ° Currency ° Invoice Status
The fields available for each record are:

°* BOL No. ° Equipment Init & No. °* Charge Type

° Origin ® Destination ° Ship Date

* GL Comm ® GL Product ° GL Code

°® Quantity ° Unit of Measure ° Rate ° Carrier

° Contract No. ° Order No.

°® Customer No. ° Pay Status ° Invoice Total:

Each charge is shown separately. GL Criteria, Custom Data, Comments, Payment Requests and
Adjustment boxes are located between the header information and the detail. Clicking on these
buttons will give the detail for this record.

The screen below shows an Invoice in Draft Status. Note the differences in this screen and the one
above. In Draft Status the Accrual Balance and Invoice Amount columns are available to allow for
changes in these fields. Line items to an invoice can also be added when the invoice is in draft.

To add line items click on the last line item and tab, a new blank record will appear. Enter the Bill
of Lading Number, the Equipment Initial and Number and TRANSPay™ will automatically fill in
the remainder of the fields for that record (except for Charge Type).
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To change an Invoice Status to from Draft to Invoice, click the Invoice Status DropDownBox and

select Invoice.

PRAILTRAC® TRANSPay [tm) &[]

Filr  Freinht  Man-Freinht  Pauments Ferentinn: Confin Benorts Lliies Window Heln
il Add Freight Invoice

Yendor: |UF' UNION PACIFIC SCAL: Org. Code: lEDUHQUE DATA SYSTI

|_

Irvaice Mo 0729340 Tranzit Mode: | [RAIL [x] MatchPay?: ES il
Irvoice Date: ||02/08/99 Supplement Ma:| |0 Inwoice Stabus: DRAFT (=1
Irweice Tatal: |[3,300.00 Curency: | [CENADA [=1 Beceived Date: | [08/02/93
Accrual Invoice  Difference &
Include Balance Amount Pcnt  Dollars
[W BOL:BOL-1 Equip: INIT 123 Charge Type: FO
Origin: HOUSTON T Dest: ATLANTA G4 Ship Date: 03/03/33
GL Comm: ALL GL Prod: GL Code: 3-087.03037-4 -
Qty: 0000 UM: Rate: 0000 Carrier:
Contract: Order No:
Cust No: Accrual 5ta 00 2.000.00
[+ BOL:BOL-1 Equip: INIT 123 Charge Type: CLEAN
Origin: HOUSTON T Dest: ATLANTA G4 Ship Date: 03/03/33
GL Comm: ALL GL Prod: GL Code: 3-084-576336 -
Qty: 0000 UM: Rate: 2000000 Carrier:
Contract: Order No:
Cust No: Accrual Sta .00 200.00
[v BOL:BOLA Equip:INIT 123 Charge Type: DF
Origin: HOUSTON T Dest: ATLANTA G4 Ship Date: 08/03/93
GL Comm: ALL GL Prod: GL Code: 2-222.22222-2 -
Qty: 0000 UM: Rate: 0000 Carnier: fo
Contract: Order No:
Cust Mo: Accrual Sta 0o 500.00
[v BOL:BOL-2 Equip:INIT 456 Charge Type: FS
Origin: ATLAMTA GA Dest- HOUSTOMN T+ Ship Date: 07/07/93
GL Comm: ALL GL Prod: GL Code: 3-084-22853-4 -
Qty: 0000 UM: Rate: 0000 Carrier:
Contract: Order No:
Cust Mo: Accrual Sta 0o E00.00 _I
-
Include All I GL Critenia I Custom Qatal Comments I (1] 4 Cancel

An invoice can not be saved in Invoice status unless the amount that appears in the Invoice Amount

header and the

Invoice total at the bottom of the invoice line items match.

To Add a New Freight Invoice:

Click on Freight-Invoices.

Click New on the GetDataBox.

Enter Vendor Code and press the tab button.
Enter the Invoice Number.

. Enter the Invoice Date.
. Enter Bill of Lading Number (if Accrual exists for that Bill of Lading

Number, the system will populate the detail fields).

. In order for TRANSPay™ to save the invoice, the invoice total on the

header must match the invoice total at the end of the lines.

To Delete an Invoice already in Invoice Status

1

2.
3.
4.
5.

Go to Payment Request.

Retreive the record.

Double-click on the record.

Click the _Cancel Payment | 1y, tton.

A message box ""Are you sure . .. ?"" appears.
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6. Another box appears, "'Do you want to Cancel all Payment Requests
with this Batch No. and Vendor Code? Click Yes or No.

7. Another box appears prompting for entry of a Cancel Comment.
Click Yes or No.

8. A message will confirm that the invoice has been cancelled.

9. Cancelling a Payment Request puts the Invoice in Exception Status.

10. Go to Exceptions_Freight Invoice.

11. Locate the invoice.

12. Double-click to get to the detail.

13. Click on _Eancel Invoice I

14. A message box ""Are you sure. . ? appears.

15. Another box will appear "Invoice has been cancelled."

Payments

Freight_Payments allow the user to review all payments whether they are in Approval, Batched,
Complete, Approval, Exception, Hold, CLM Missing, Sent to AP, Queued, AP Rejected, Potential
Duplicate, Waiting, Unpublished, Attempted or Cancelled. Payment requests can be cancelled while
still in Approval or Queued status.

Double-clicking on a record in the Payment Review List shows that __Cancel Pagment | 5

Place on Hold | are options for Payments request.

“FRAILTRAC® TRANSPay [tm) [_ 2]
File  Freight Mon-Freight Payments Exceptions Config Beports  Utliies  Window  Help
|2 @M¥ &w|x3-Wd|3|®
1 Payment Bequest Review M=l
Where Yalue And/0r
== I AND x| Find I Select I
=lf- = AND -] _Reset | _Save |
-||= - AMD -
ﬂ - ﬂ Row |1 of (311
Yendor Yendor Supplement Requested Charge —
Code Hame Invoice/Supplement Ho. Mo BOL No. Status Amount Type

B N FAILROAD

BOL-RAIL-EEE6E66 0 0 RAIL-GEEEEE

DSIVENDOR BOL-KATH-222222 0 0 KaATH-222222 QUEUED E7.50 CLEAN
DSIVENDOR BOL-KATH-222222 0 0 KaATH-222222 QUEUED 67500 FO
DSIVENDOR BOL-KATH-333333 0 0 KaTH-333333 QUEUED E7.50 CLE&N
D3I WENDOR BOL-KATH-333333 0 0 KATH-333333 QUELED 675,00 FO
GRAY TRANSPORTATI SP2000 0 0 GL1000 APPROVAL 10,000,000.00 FO
GRAY TRANSPORTATI SP2007 0 0 GL1000 APPROVAL 10,000.000.00 FO
KCLT-TEST 0728330 0 0 KCTL111111 QUEUED 50000 HOSE

=
-
=
&
fr)
o)
@
@
b=

APPROYAL 10,000,000.00 FO

Fields shown on the Payment Request Review screen are (use the scroll bar at the bottom of the

screen to see all of the fields):

°* Vendor Code

° Supplement No.

* Requested Amount
° Activity/Ship Date
® Creation Date

° Organization

TRANSPay™ User's Guide

°* Vendor Name

°* BOL No.

° Charge Type

° Equipment Init & No.
® Payment Type

° Invoice/Supplement No.
° Status

* Check Date

° Payment Due Date

* Record Source
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The screen below is the result of double-clicking on an individual record. The Show Source Detail
button takes the user to the accrual record.

SFRAILTRAC® TRANSPap [tm] MmEE
Eil=  FEreight Mon-Freight Payments Exception: Config Beportz  Utilities  Window  Help
|2 0¥ = w|x - W= ¥
: Payment Request Review M=l E
Show Source Delail|
Vendor Code:  [ICN BOL Me: || S Bctiving Date: |[03701/99
Yendor Mame:  |ICH RAILROAD Equipment rit._ |[RAIL Charge Type:  |[FO
IreeoicedSupp Mo |IB OL-RaIL-665556 IU_ Equipment No:  |[FEGREE Record Source:  |[FREIGHT ACCRUAL
Supplement Ma: “U Carrier Code: ||CN Papment Type: UTORAY
Inv. Date: | SRR Carier Name:  |[CANADIAN NATIONAL Papment Status: |[EPPROVAL
I, Pered D ater IlDD-"DD-"DD Amount: 10,000,000.00
—Payment Request Detail — Cugtom D ata
Payment Due Date:"DDJDDHDD Batch Group 1D: SUPPLIER CODE|[SCRE
Creation D ate: 06/02/99 Batch Mo: SAP GCOA:
Creatar Uzer ID: dbao Batch Date: 00/00/00 S&F COST CENTIRE
Discount Pent: 0 Batch Group Date: [[00/00/00 S MSCRE
Discount Baze: 5E00.00  Check Ma: |l GRADE CODE:
Intervention Ind.: |1 Check Date: 00/00/00 PRODUCT FaMIL
Organization: BOURGUE DATA Check Amount: .00 IMFIMEUM INDT:
Approval Status: Amount Paid: .00 DATAS:
Approval 1D; Currency: CaMADIAM DATAS:
Approval Date:  |[00/00/00 &P Sent Date:  |[00/00700 DATAID:
Appraval Org: I A/P Update Date: II.EIEIJEIEIJDD
Comnmehts: II Check, Messageil
GL Code GL Amount GL Discount Base Organization Pay Status
B-FOT-LSLSL-12345-99 £.500.00 5.500.00 BOURGUE DATAS APPROVAL
The fields in the Payment Review screen are:
°* Vendor Code ° BOL No. °* Activity Date
°* Vendor Name ° Equipment Initial °* Charge Type
° Invoice/Supp No. ° Equipment No. °* Record Source
°® Supplement No. ° Carrier Code ° Payment Type
° Inv Date ° Carrier Name ° Payment Status
° Inv. Revd Date * Amount
Payment Request Detail Custom Data
® Payment Due Date ° Batch Group ID ® Custom Data 1
® Creation Date °® Batch No. ® Custom Data 2
°® Creator User ID °* Batch Date ® Custom Data 3
° Discount Percent ° Batch Group Date °® Custom Data 4
°® Discount Base ® Check No. ® Custom Data 5
° Intervention Indicator °® Check Date ® Custom Data 6
° Organization ® Check Amount °® Custom Data 7
°® Approval Status * Amount Paid * Custom Data 8
° Approval ID ° Currency ® Custom Data 9
°* Approval Date * A/P Sent Date °® Custom Data 10
* Approval Org * A/P Update Date
° Comments °® Check Message
* GL Code ° GL Amount ° GL Discount Base ° Organization ° Pay Status
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The screen below is an example of a Payment Request in Queued Status. The only difference is the
two additional buttons near the top of the screen. "Cancel Payment™ and "Place on Hold".

1 Payment Hequest Review M=l
Cancel Payment | Place on Hold | Show Source Delail|
endor Code: 175236 BOL Na: [l 26001 Activity Date: 01425400
Vendar Mame: ||K.6.NSAS CITY SOUTHERM RalLw: Equipment nit: JISATX Charge Type: EC3
Irvaice/Supp No:“BUL-1 26001 IU_ Equipment Wo:  [Jo00001 Record Source:  [|FREIGHT ACCRUAL
Supplement Ho: “U Carrier Code: [lk.Cs Papment Type:  [JATORPAY
Irv. Date: i 72500 Carier Mame:  JIKANSAS CITY SOUTHERN RAIL  Payment Status: [JSUELED
Inw. Rewd Date;[/00/00/00 Amaunt; 5,000.00
—Payment Request Detail —LCuztom D ata
Payrnent Due Date:lW Batch Group 1D: SUPPLIER CODE
Creation D ate: |l01/26/00 Batch Mo: SAP GCOA;
Creator User 1D: RAILTRAC Batch Date: 00/00/00 SAPCOST CEMT
Digcount Pont: 0 Batch Group Date: |[00/00/00 MSC:
Digcount B aze: 500000  Check Mo: |l GRADE CODE:
Intervention Ind.: |1 Check Date: 00400400 PRODUCT FaMIL
Crganization: |EOURGQUE DATA Check Amount: 00 IMFINE LM INDT:
Approval Status: IEF‘F‘HDVED Amount Faid; .00 EQUIP ASSIGHM:
Approval ID:; |FalLTRAC Currency: NERD) PLANT:
Bpproval Date:  |[07/26/00 7P Sert Date:  |[00/00/00 PRODLICT BATCY
Approval Org: |rBDUFIE!UE DaTa AP Update Date: “ElElJEIEIJDD
Comments: I Comments Check Messagei [ressage
GL Code GL Amount GL Discount Base Organization Pay Status
22P22R2 5.000.00 5.000.00 BOURGUE DATAS QUELED

| List

|
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Payments

Payments

The Payments function allows the user to review the payments made through TRANSPay™., The
available options are Payments-Review and Payments-Batch records.

- [5]x]

FRAILTRAC® TRANSPay [tm]
Filz  Freight Mon-Freight BEEENEWEN Exception: Config  Beports  Utilities  *indow  Help

5 Beview
Batch Records

|2 Mm% &«

|Ready

Selecting Payment-Review brings the GetDataBox. The GetDataBox (shown below) allows the user
to narrow the scope of the search by specifying one or many of the following fields: Activity Date,
Vendor Code, Vendor Name, BOL No, Invoice No., Payment Status, or Org Code.
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[Do/00/00

Activity Date: I

Vendor Code I

Yendor Name I

BOL Mo. I

Invoice No. I

Payment Status I

[

Org Code |

[ o |

Al | Cancel |

The screen below is the result of selecting All from the GetDataBox.

TFRAILTRAC® TRANSPay [tm] [ _ &) %]
Fil=  FEreight Mon-Freight Papments Exceptions Copfig Beportz  Uliliies  Window  Help
|2 @M% & x -Wd| 3| ®
i Payment Request Review =] E3
Where Yalue And/0r
zll- = AND 7] _Find | _Select |
== = AND -] Reset | Save |
| B AND ]
| e Rowfi_] o
Yendor Yendor Supplement Requested Charge =
Code Mame Invoice/Supplement HNo. Mo BOL No. Status Amount Type
. i R0AD BOL-Ra)L-GRRREE 0 0 RAIL-EEERRR APPROVAL 10,000,000.00 FO
DSl DSIVENDOR BOLkATH-Z22222 a 0 KATH-222222 GQUELED E7.50 CLEAM
DSl DSIVENDOR BOLkATH-Z22222 a 0 KATH-222222 GQUELED E¥R.00 FO
DSl DSIVENDOR BOLkATH-333333 a 0 KATH-333333 GQUELED E7.50 CLEAM
oSl LSIWENDOR BOLkATH-333333 a 0 KATH-333333 QUELED E7R.00 FO
GRAY GRAY TRAMSPORTATI SP2000 a 0 GL1o0d APPROYAL 10,000,000.00 FO
GRAY GRAY TRAMSPORTATI SP2001 a 0 GL1o0d APPROYAL 10,000,000.00 FO
KCLT KCLT-TEST 0728330 a 0 KETL-111111 QUELED 50000 HOSE

Fields shown on the Payment Request Review screen are (use the scroll bar at the bottom of the

screen to see all of the fields):

°* Vendor Code

°® Supplement No.

° Requested Amount
® Activity/Ship Date
° Creation Date

° Organization
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* Vendor Name

° BOL No.

°® Charge Type

° Equipment Init & No.
® Payment Type

* Invoice/Supplement No.
° Status

°® Check Date

* Payment Due Date

° Record Source




The screen below is the result of double-clicking on an individual record. The Show Source Detail
button takes the user to the accrual record.

i Payment Request Review H = xl
Show Source Detail |
Wendor Code: |[CM BOL Ma: |[FIL-EREERE Activity 0ate: 03./01./93
Wendor Hame:  |[CH BAILROAD Equipment Init:__ [[RAIL Charge Type: FO
Invoice/Supp No:IlBUL-HML-BBBBBB IU_ Equipment Mo:  |[EEEEER Record Source: ||FREIGHT ACCRUAL
Supplement Mo: ||D Carrier Code: ||CN Payment Type:  [IAUTOPAY
Inv. Date: || R Carier Name:  JICAHADIAN NATIONAL Papment Status: [WPPROVAL
Inv. Rovd Date; ||UD.-’DD;"DD ArnaLnt: 10,000.000.00
—FPayment Request Detail —Custom D ata
Payment Diue Diate:|[00/00/00 Batch GroupID: [ SUPPLIER CODE|ECRE
Creation Date: 06/02/93 Batch Na: [ AP GOOA:
Creator User [D: dbo Batch Date: 00,/00,/00 SaP COST CENTIRE
Discount Pert: 0 Batch Group Date: [[00/00700 MED: MSCRG
Dizcount Baze: 550000 Check Ma: I GRADE CODE:
Intervention Ind.: |1 Check Date: 00/00/00 PRODLCT FaMIL
Organization: BOURGUE DATA | Check Amount: .00 INFIMEUM INDT:
Lpproval Status: Amount Paid; .00 DATAS:
Lpproweal 1D Currency: CaMADLAM DATAS:
Bpproval Date: |[00/00/00 7P Gert Date:  |[00/00/00 DATAID:
Approwal Org: 1l A4P Update Date: II.EIEIIEIEIJDD
Comments: |l Check Messageil
GL Code GL Amount GL Discount Base Organization Pay Status
B-FOT-LSLSL-12345-59 5.A00.00 5.500.00 BOURGUE DATA S APPROVAL

The fields in the Payment Review screen are:

° Vendor Code ° BOL No. ° Activity Date
® Vendor Name ° Equipment Initial °® Charge Type
° Invoice/Supp No. ° Equipment No. °* Record Source
°® Supplement No. ° Carrier Code ° Payment Type
° Inv Date ° Carrier Name ° Payment Status
° Inv. Revd Date ° Amount
Payment Request Detail Custom Data
° Payment Due Date ° Batch Group ID °® Custom Data 1
° Creation Date ° Batch No. °® Custom Data 2
° Creator User ID ° Batch Date ® Custom Data 3
° Discount Percent ° Batch Group Date °® Custom Data 4
° Discount Base °® Check No. °® Custom Data 5
° Intervention Indicator ® Check Date °® Custom Data 6
* Organization * Check Amount * Custom Data 7
°® Approval Status * Amount Paid °® Custom Data 8
°® Approval ID °® Currency ® Custom Data 9
* Approval Date * A/P Sent Date * Custom Data 10
°* Approval Org ° A/P Update Date
° Comments °® Check Message

° GL Code ° GL Amount °® GL Discount Base ° Organization ° Pay Status
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Batch Records

The Batch Payments function allows the user to review batch payments in TRANSPay™. This
GetDataBox is similar to the Payments-Review GetDataBox and it is shown below.

Batch Date: | bo/00/00
Batch Mo. |

Batch Group ID I

Yendor Code I

Yendor Hame I

Oig Code I

All OK LCancel
| |

The fields available in the GetDataBox for Batch Review are:
* Batch Date ° Batch No. ° Batch Group ID
°* Vendor Code ® Vendor Name °® Org Code

The screen below results from selecting All in the GetDataBox.

SERAILTRAC® TRANSPay [tm) - 7] x|
File  Freight MNon-Freight Payments Exceptions Config Beportz  Utlities  Window  Help

|[am» ae|x3-H| S |®

i View Batch Records M=l B3
Find Column Where Yalue And/Or
== = AND = Find | Select |
hd | AND x| | Reset | Save |
| B AND <]
ﬂ - ﬂ Row |1 of |2
Batch Yendor Vendor Batch Batch Batch Date
Group ID Code Mame Batch No Date Group Date Amount Sent to AP Check No
1 UMION PACIFIC 05/18/99 06/18/99 3834000 06/18/99 A 920
] Up UKIAMN PACIFIC 2 0EA18/33  0BA5/99 140000 0R/A5/35 89898271833

The data displayed on the Batch Record list screen are (use the scroll bar on the bottom of the screen
to see all of the fields):

° Batch Group ID ° Vendor Code °* Vendor Name

° Batch No. ° Batch Date °® Batch Group Date
° Batch Amount ° Date Sent to A/P °® Check No.

°® Check Date ® Check Amount ° A/P Update Date
°® Org Code
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Double-clicking on an individual record will display the details for the batch payment. The fields
displayed on this screen are (use the scroll bar at the bottom of the screen to see all of the fields):

* Vendor code * Vendor Name * Invoice/Supplement No.
°® Supplement No. °* BOL No. ° Status

°® Requested Amount °* Charge Type °® Check Date

® Activity/Ship Date ° Equipment Initial/No. ° Payment Due Date

° Creation Date ° Payment Type ° Record Source

° Organization ° Batch No. ® Transit Mode

* Batch Group 1D

: Papment Request Review Hi=] E
Where Yalue And/Or
- = aND | _ Find || Select |
A - - AND -] _Reset | Save |
|| = - AND ~
A = A Row |1 of (15
Yendor Yendor Supplement Requested Charge
Invoice/Supplement Ho. HNo. Amount
MION PACIFIC I a
UMION PACIFIC 1] a
P UMION PACIFIC 1] 0 0g08130 APPROWVAL
P UMION PACIFIC 1] 0 0g08130 APPROWVAL 10,000.000.00 5C
P UMION PACIFIC ] 0 0B03130 APPROWAL 10,000.000.00 50
P UMION PACIFIC ] 0 0B03145 APPROWAL 10,000,000.00 CLEAM
P UMION PACIFIC 1] 0 0g08145 APPROWAL 10,000,000.00 FO
P UMION PACIFIC 1] 0 0g08145 APPROWAL 10,000,000.00 FS
P UMION PACIFIC 1] 0 0g03145 APPROWVAL 10,000.000.00 5C
P UMION PACIFIC 1] 0 0g03145 APPROWVAL 10,000.000.00 50
P UMION PACIFIC ] 0 0E03300 APPROWAL 10,000,000.00 CLEAM
P UMION PACIFIC ] 0 0E03300 APPROWAL 10,000,000.00 FO
P UMION PACIFIC 1] 0 0g08300 APPROWAL 10,000,000.00 FS
P UMION PACIFIC - - 1] 0 0g08300 APPROWAL 10,000,000.00 SC
P UMION PACIFIC 19935 1] 0 0s0s300 APPROWAL 10,000.000.00 50
Total Requested Amount:  120.000.000.00
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Double-clicking on an individual record in the batch list will bring the individual Payment Request
Review shown below.

i Payment Request Review H= xl
Show Source Detail |
Wendor Codes |JUP BOL Ma: |EETES Activity 0 ate: 03/15/99
Wendar Name:  [[UNION PACIFIC Equipment [nit. J[INIT Charge Type: CLEAM
Ihvaoice/Supp Mar IVW-'ISSS-B IU_ Equipment Mo:  [[2944247 Record Source:  [|FREIGHT ACCRUAL
Supplement MNo: Ih Carrier Code: [luFP Papmert Type:  |[MATCHPAY
Inv. Date: [0E/05/55 Carrier Mame:  [IUMION PACIFIC Papment Status: | JAPPROVAL
Iny. Rovd Date: ItlE-"E'S*’99 Apnount; 10,000,000.00
—Payment Request Detail — Custom D ata
Payment Due Date{[00/00/00 | BatchGroupID: |25 SUPFLIER CODE|[ZCFRA
Creation D ate: 0E/03/99 Batch Mo i SAP GCOA: \[0THER
Creator Usger 1D: dbo Batch Date: 00/00,/00 SAPCOST CENT"GAMMA
Dizcount Pont: 0 Batch Group Date: ||UU.:’UU.:’EIU M5 ||DELT.-’-‘«
Dizcount Base:; 1,200.00°  Check Mo |HEJECT GEADE CODE:  ||LAME DA
Intervention [nd.: |1 Check Date: 00,/00./00 PRODUCT FAMILIEETA
Organization: ICHEMICALS Check Aot .00 IMFIME M IMDT: JISIGHA
Approval Status: "HEJECTED Arnount Paid: .00 DATAS: CHI
Approval 1D: |53 Curency: 54 DATAS "K."-"«F'F'A
Approval Date: |l0E/08/93 &/F Sent Date:  [[06/06/93 DATA10: I|DMEGA
Approval Org: JIEHEMICALS 44P Update Date: ||05./05/93
Comments: II Check Message"
GL Code GL Amount GL Discount Base Orgamzation Pay Status

|Fieady

The fields in the Payment Review screen are listed below:

°* Vendor Code ° BOL No.

°* Vendor Name ° Equipment Initial
° Invoice No. ° Equipment No.

°® Supplement No. ° Carrier Code

° Invoice Date ° Carrier Name

°* Activity Date

° Charge Type

°* Record Source
° Payment Type
° Payment Status
° Amount
Custom Data

® Custom Data 1
® Custom Data 2
® Custom Data 3
® Custom Data 4
® Custom Data 5
® Custom Data 6
® Custom Data 7
® Custom Data 8
® Custom Data 9
® Custom Data 10
® Comments

* GL Amount

° Pay Status

Payment Request Detail
° Payment Due Date
° Creation Date
° Creator User ID
° Discount Percent
° Discount Base
° Intervention Indicator
° Organization
°® Approval Status
° Approval ID
°* Approval Date
* Approval Org
°® Check Message
°® GL Discount Base

° Batch Group ID
° Batch No.

° Batch Date

° Batch Group Date
°® Check No.

® Check Date

® Check Amount

* Amount Paid

° Currency

* A/P Sent Date

° A/P Update Date
® GL Code

° Organization
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Troubleshooting

Exception Issues

Exception types and descriptions are listed below. Each of the exception types is explained in detail

in this section.

Accrual Exceptions

Invoice Exceptions

Payment Exceptions

Cancel Payment AutoPay Approval
Duplicate Duplicate Duplicate
No Carrier Group Tolerance Missing CLM

No Contract

Missing Accrual - MR

No GL Code

Missing Contract — MR

No Matching Shipment

Missing Invoice — MR

No Rate No GL Code

No Vendor No Match

PO Missing No Rate Found
Reject Payment Out of Tolerance
Sent to A/P PO Missing

Rate Mismatch — MR

Reject Payment

Sent to A/P

Total Invoice Tolerance

e —
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Exceptions

All exceptions in TRANSPay™ whether they are Accrual, Freight Invoice, Non-Freight, Payment or
Summary can be accessed through the Exception screen shown below.

P RAILTRAC® TRANSPay (tm) [_ 5]
Fil=  Freight Mon-Freight Payments [iSis=siayt
|2 M % e x 2= Accul
EDI Irpart
Ereight Invoice
Paprment
Sumrmany

Config  Beportz  Utiities  Window Help

Accrual Exceptions

Accrual Exceptions occur most often as a result of incorrect or missing information in RateServer®.
TRANSPay™ attempted to rate through RateServer® and was unsuccessful. The errors that occur
in Accruals include No Contract, No Rate, No Vendor, Cancel Payment, Duplicate, PO Missing,
Reject Payment and Sent to AP. To access Accrual Exceptions, click on Exceptions-Accrual, the
GetDataBox below will appear.

Gotdata |
Shipment Date: | 00/00/00

Carrier Code I

Carrier Name I

Org Code |

BOL MNo. |

E quipment Init I

Equipment No. I

an | oK | Cancel
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The screen below is the result of clicking All.

"R RAILTRAC® TRANSPay [tm) _ |5 ] ]
Fil=  Freight Mon-Freight Payments Ewceptionz Config Beportz  Utiliies  ‘Window Help
|2 @M% % -E|S B

i Freight Accrual Exception

=] E3
_ Find Column Where Yalue Andf0r
Organization =l{= |=l||eps AND =] Find | _Select |
Zll- = AND v] _Reset | Save |
|- = AND 7|
- = - HDW|1 | of |3 |
Exception Bol
Type Carrier No Record Source
WATE REQUEST
Except Date: 09 3 Organization: BOURGUE DATA 55
MO RATE TESTO43978 RATE REQUEST
Equipment: ECLI 043978 Ship Date: 08/13/33  Except Date: 03/13/393 Orgamization: BOUROUE DATA 55
PO MISSING UF IMION PACIFIC

CHARGE_IMPORT_TEST ACCRUAL

Equipment: ATFX Qooaot Ship Date: 01/02/00 Except Date:

MAM7/00  Organization: EOURGUE DATA 55

The fields on the list screen are:

* Exception Type ° Carrier ° BOL No.
* Equipment * Ship Date * Except Date
* Organization

Double-clicking on a record in the list will display the screens below. Note the scroll bar in the

middle of the screen as well as a scroll bar to the far right side, these allow the user to see all of the
information included in the record.

|
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SPRAILTRAC® TRAMSPay (tm) [_ 5]
Fil=  Freight Mon-Freight Payments Exceptions Config Beporte  Utiiies  Window Help

[~ Or e *x3-H| S|®

1 Freight Accrual Exception M=l E3
Delete I R esubmit I
Accrual Detail Rate Charge
BOL No: |[CHARGE_IMPORT_TEST = Eq_”ipmen_t IATF<__j000001 l|un.nnn1 , : =
Carier: ||L|F' |L|NIDN EALIEIC Ship D ate: 1/2/00 00:00:00 | Tranzit Mode: | [RAIL
Ship D ate: [ 702700 Entry D ate: 1/2/00 00:00:00  User [D; dbo
Equipment [t [[&TF= Exeeption Type:||00 i
Equipment M. [[000001 Becord Type: |G I Ot Bound:”INBDLIND
Transit Mode:  |[RAIL Segment Mo Org Code: EOURGQUE DATA SvSTEMS [
Carnm Praod Cade: ||'I Pay Type: BOL Mo CHARGE_IMPORT_TEST
r Shipment Details Carrier: IUP I
Equiprerit Type: Code Tvpe: SFLC H Stops: ||1
Fioute Code: Orign:___ |J2 | |
Fioute Fate Cade: 1 [500AASHTEST |Gty Bl i 0M JFOUNE
Fioute Dscr: I T Destination: J4 |
Fate Charge Type: || Cuztomer: [123 |
Org Cade: |EOLIRGUE DATA SYSTEMS Smaunt: fionoo  |cwmengel |
Order Mo 01 Switch Location:] [0
Shipper FefMa: (133 Interface Code: ||l
Refersnce Ma: 22 Dirder Mo ]
Contract Mo: # Cars: 1
ﬁi"iel Contract Mo: Reference Mo |22
lleage: = .
Diate Recvd: 0700700 Flisacy A e | B
— GL Criteria
r  Payment Detail: ORGAMIZATIO
Wendar: I DIYISION; J
Batch Mo: LocaTIoN: ]
Total Pay Rgst Amount: 00 LI MMNF- [ ﬂJ
| List
The fields available on this screen are:
Left Column — Accrual Details Right Column — Ship Request
° BOL No. ° Equipment
° Carrier ° Ship Date ° Transit Mode
° Ship Date ° Entry Date °® User ID
* Equipment Init * Exception Type
°* Equipment No. * Return Code
° Transit Mode ® Segment No. °* Record Type ° In Out Bound
® Comm Prod Code * Pay Type ° Org Code
Shipment Details (on accrual record) °* BOL No.
° Equipment Type  ° Route Code ° Carrier
° Route Rate Code  ® Route Description °® Code Type * Number of Stops
° Rate Charge Type * Org Code ° Origin
° Order No. ° Shipper Reference No. ° Destination (up to 6 can be listed)
°* Reference No. °® Contract No.
° Carrier Contract No.
°* Mileage ° Date Recvd
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P RAILTRAC® TRANSPay (tm) [ (&) x]
Fil=  Freight Mon-Freight Payments Exception: Config Beports  Utilities  indow  Help
|2 D% @<w|x3-d|a|®
i Freight Accrual Exception A=l E
Delete I Resubmit |
Accrual Detail Ship Request
[ eyment Detais 2l 4. |FresTics PropOCTS [ 1500 [LES =
Vendor: |
Eatch Mo 2 500 |LBS
Total Pay Rgst Amount; .00 3 500LBs L
Freight Amount: 12,304.32 4 I I
Dizzount Amaunt: 123.73 | |
Ewxcess Amount: .00 E:
Fuel Charge Amaount: I P
Switch Amount: .o Bl | |
Stop Amaunt: .00 |
T otal Amount: 12174593 0]
Lurengy |V Equipment: | Dwner: I
- General Ledger Details Ship Type: ILINE HaLIL
ORGAMIZATION: Frepaid Callect: |[PREPAID
DIVISION: Origin Carrier. Delivery Carrier: “
LOCATION: In Route Code: ||
MODE: In Fioute Dscr: ||
Order Mo: THLT-9935339 —
# Orders: [ #Cas “—'I
Fieference Mo: |[REF-TKLT-399333
o Shipper Ref No: |[SHIPREF-TELT-393333
Manual Entry: [[NO
GL Criteria
SRR T DRGANIZATIONEDS
r Custom Data LI DIWISION: | -l
|Ready

Left Column — Accrual Details

Payment Details

° Vendor

° Batch No.

° Total Pay Rgst Amount
° Freight Amount

° Discount Amount

° Excess Amount

° Fuel Charge Amount
° Switch Amount

°® Stop Amount

°® Total Amount

°® Currency

Right Column — Ship Request
Products

°® 1-10 Lists Products

°* Equipment ° Owner

* Ship Type

° Prepaid Collect
° Origin Carrier

° In Route Code
° In Route Dscr

° Order No.

° # Orders

* Reference No.

° Shipper Ref No.
* Manual Entry

® Delivery Carrier

® # Cars
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i Freight Accrual Exception M=) &
Delete | Resubmit |
Accrual Detail Ship Request
1 UL SaoAr. [T T Tt S ——— =~
Currency: | —I Manual Entry: IlNEI
- General Ledger Details -E;g.::;rlg‘«ﬂﬂ OB
ORGANIZATION: — L
DIVISION: %I
LOCATION: WI
MODE: _—
Stop GL Code: || Custarn Data
T Custom Data SUPPLIER Cop|[CLa
SUPPLIER CODE: S4PGCOA ||
AP GLOA; SAP COST CENJJCS
S&4P COST CENTE M5E: hSCLI
MSL: GRADE CODE:
GRADE CODE: PRODUCT Fasm][
PRODUCT FAMIL INFIMELIM INDT][
INFINEUM INDT: DATAS:
DATAS: DATAS:
DATAS: DATA1: |
DATAID: L gl
|Ready
Left Column — Accrual Details Right Column — Ship Request
General Ledger Details GL Criteria
°* General Ledger Details are listed °® GL Criteria are listed
Custom Data Custom Data

Clearing Accrual Exceptions

When dealing with an accrual exception, the user should first look in RateServer® to identify the
cause of the error. If, for example, a No Rate or No Contract exception exists, go into RateServer®
and determine if there is a valid contract and rate table for that equipment, commodity class and
origin/destination. Once the error is corrected simply choose the "Resubmit” button and
TRANSPay™ will re-rate through RateServer® and process through TRANSPay™.

In dealing with No Vendor or No Carrier exceptions the user should go to RateServer® and enter the
information, come back into TRANSPay™ to resubmit the exceptions. Depending on the way
TRANSPay™ is configured the exceptions may automatically reprocess or use the Utilities Recycle
Exceptions feature. Config_Reference_Exception Recycle displays the kinds of exceptions and
whether they are included in the recycle process.

If the information on the accrual record is incorrect the record can be deleted.
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EDI Import Exceptions

oo/00/00

Invoice Date:

Yendor Code:

Yendor Name:

BOL No.:

Transit Mode:

=
[

|
|
|
Invoice Number: I
|
|
|

Exception Type:

Al | oK | Cancel |

[ED! Import Record Exception Maintenance
Ihvioice Ma.: [IDz24140 Org Code: “FIALF'H Transzit Mode: lFlAIL
Exception Type:  [INWALID ORG CODE Carrier: P LIMIOM PACIFIC
BOL Mo {I0z24140 Yendor: SHEA SHEA, IMC.
Ship Date: 07/25/93 | Invoice Date: |11.-"DE.-"99 E quipment Init/Mo.: 1 40
Irvoice Rewd Date: |[11/18299 Entry Date: |E|2-"24a’00 Interface Charge Type: [FO1111 Chargs TEEB:I FREIGHT OUTEOU
Product; Origin City/State; HOUSTOM IES SPLC: “884800
Quartity: 100.0000 UM: |[[Cam LOaD Destination City/State: JIAUSTIN TX | Mileaged| £00
Amourit: [1,000.00 Rate: [[2.0000 Switch Carrier: Switch Location:
Currency: LISA Order Mo 543-987E5
bl atchPay: ||} Ignore |f Autopay: “‘_rES Conbract No.: SLRO31038
Recaord Type: DD Shipper Ref Mo SHIFREFMO
Custom D ata —— General Ledger

SUPPLIER CODE: [JALPHA 5L Code: 3-057-09087-4

SaP GCOA; |[OTHER ORGANIZATION: [laLL

S4P COST CEMTER[GAMBA, DIVISION: Ll

MSE: |I[DELTA LOCATION: Ll

GRADE CODE:  [[LAMBDA MODE: Ll

FRODUCT FAMILY|EETA

INFINEUM INDT: |[EIGME

DATAS | =]

DATAS: |[KaPPA

DATAIN: JIDMEGA

Delete (1] 4 Cancel

|Get Data
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Freight Invoice Exceptions

To access Freight Invoice Exceptions, click Exceptions-Freight and the GetDataBox (shown below)
appears. To limit the number or records returned, fill in as many of the fields in the GetDataBox as
possible. The options are: Invoice Date, Vendor Code, Vendor Name, Invoice Number, Supplement,
Transit Mode, Exception Type.

Invoice Date: I [D0/00/00

Yendor Code: I

Vendor Name: |

Invoice Number: I

Supplement: I

Transit Mode: I

Exception Type: |

an | oKk | Cancel |

The list below is the result of selecting All in the GetDataBox.

T RAILTRAC® TRANSPay [tm] = [F 1]
File Freight Forfreiohc Payments Exceptions Config Feporfs  Utiies  Window  Help

[EnEEE I EE=IEs

: Freight Invoice Exceptions =] 3
Find Column ~ Where Yalue And/0r
== hd AND |~ Find I Select I
- = AND -]l | Reset | Save |
Z= = AND 7|
| |= - Fow |2 of
. Invoice Supplement Exception Type: MO MATCH
Yendor/Carrier Mo No Amount Bol No: KER0D
GRAY GRAY TRANSPORTATION — SP1002 0 40000 |E quipment:  IMIT 2944247
Mode: RAIL Org: 23!

Activity Date: 03/15/39

Except Date: 05/13/93

Exception Type: OUT OF TOLERAMCE
Bol Ho: KB500

Equipment:  IMIT 2944247
Activity Date: 03/15/93

Except Date: 05/12/99

P M N ION PACIFIC

e: RAIL

3,900.00
Org:

Double-clicking on a record in the list brings the detail for that record.

e ————
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P RAILTRAC® TRANSPay (tm)

File  Freinht  FonFreinht Pauments - Feeentinns Confin Benofe hibes windoa Heln
)l Freight Invoice Exception Detail

=18 x|

|_

Yendor: [UP | JUMION PACIFIC Transit Mode: | [Rall ~|| Dig Code: CHEMICALS -
Invoice Mo: 2004 Supplement No: | [0 Invoice Total: 3.,300.00
Invoice Date: ||05/05,/33 Received Date: | |05/05/33 Curency: U5A =
Accrual  Invoice Difference |

Include Amount  Amount Pcnt  Dollars
@ Resolve: Comments:

BOL: Equip: Charge Type:

Origin: h T= Dest: Ship Date:

GL Comm: GL Prod: GL Code:

Qty: 1.0000 TOM Rate: 0.00 Carrier: P UWIOM

Contract No: YTR Order No: Status: 100000 200000 0000
Exception Type: MO MATCH
[¥ Resolve: Comments:

BOL: KBS0 Equip: IMIT 2544247 Charge Type: CLEAMING

Origin: HOUSTOM T Dest: ATLANTA G4 Ship Date:  03/15/93

GL Comm: FPETROLELIM ‘widis GL Prod: LIGHT GL Code: 9-034-57E93-E -

Qty: 1.0000 UM: C&4R Rate: 1.200.00 Carrier: UP UMIOM PACIFIC b

Contract No: YTR-6732-1438 Order No:  110-432032 Status: 1.200.00  1.200.00 .0000 0.r
Exception Type: OUT OF TOLERAMCE
¥ Resolve: Comments:

BOL: kBS00 Equip: IMIT 2344247 Charge Type: FUEL SURCHARC

Origin: HOUsSTOM Tw  Dest: ATLANTA G4 Ship Date:  03/15/99

GL Comm: ALl GL Prod: GL Code: 3-084-22853-4 -

Qty: 100.0000 UM: Gal Rate: 1.00 Carrier: UP UNIOH PaCIFIC

Contract No: YTR-6792-1438 Order No:  110-432092 Status: 100.00 100,00 0000 0
Yiew/Edi  Comments | Custom Qalal GL Critena |PB"U"“3 Adjust Amount | ByPass/Pay | Bematch | LCancel |

|Ready

This screen lists the invoice header information and each line item of the invoice. Note in the
example above that the Charge Type and General Ledger information is different for each line item.
Also each line item within the invoice could potentially have different types of exception, the
example above shows two lines Out of Tolerance and one line as No Match. However, one line item

can cause the entire invoice to become an exception.

Clearing Freight Invoice Exceptions

Selecting Adjust amount brings a pop-up screen that requires the user to select Adjust Accrual or

Adjust Invoice.

¥ & djustment Confirm... [E3

Adjust Accrual I

Adjust Invoice I

The amount of the adjustment can be entered as a positive or negative number. The Amount and a

reason code are required before the OK button becomes available.

TRANSPay™ User's Guide

Troubleshooting - 67




Exception Amount Adjustment

Adjustment Becord: [[FREIGHT IMNVOICE
Amount; Joo
Reazon Code: [l

ok | Cancel |

After entering an adjustment select either ByPass/Pay or Rematch.

Selecting ByPass/Pay sends the invoice to Payment Request but only after resolution types are
entered for each line item in exception. Note in the resolution screen below that Resolve Type and
Resolve Comments are blank fields. Resolve Type has a DropDownListBox that is available when

clicking in the field, Resolve Comments can be left blank however the user must tab or click into the
field before the OK button will become available.

Selecting Rematch brings the Exception Detail Screen. Resolve Type must be populated and
clicking into Resolve Comments field is required, however it does not have to be populated.
Rematch launches MatchRate which goes to RateServer® and tries to find a matching rate, if one is
not found the record will go back into exception status.

Invoice Mo "092421 ]
Supplement Mo: ||0
Equipment Init.___ [[UF JUHION FACIFIC
Record Sowrce: [[FREIGHT INVDICE

Ewception Tupe: OUT OF TOLERAMCE

Encept Status: SITING
Except Date:; 10/22/99 10:46

Fesolve Type:
Fiesolve Comments:||

oK | Cancel |

Notice the OK button is visible after a Resolve Type and Resolve Comments have been entered.

Ihvoice Mo "092421 a
Supplement No:_ [|0
E quipment |rit: |rUF' JUNIOM FACIFIC
Record Sowrce: [[FREIGHT INVDICE
Exception Type:  [|DUT OF TOLERANCE
Encept Status: BITIMG
Encept Date: 10/22/33 10:45
Resolve Tupe: |RATE ADJUSTMENT

Resolve Eomments:"-’-‘«pproved

1.9 Cancel

e ————
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Payment Exceptions

Payment Exceptions occur because of Approval, Missing CLM's and Potential Duplicates.
Choosing Exceptions Payments from the main TRANSPay™ screen brings the example below.

i Freight PaymentE xception [_ (O] x|
— Find Column  Where VYalue And/Dr
== I AND v Find | Select I
=l- = AND | _Reset |_Save |
== = AND ~|  Approve| Reisct |
== =l Row|1 | of [21 |
Organization: “|Bol No: KBE0D
Yendor: UP UMION PACIFIC Equipment: [MIT 2344247 Activity Date: 03/15/99
Invoice Supplement Payment Charge Pay
No No Amount Supplement Type Status Amount
I 0 0000 0 CLEANING APPROVAL 1.20000
Drganization: EBOURGUE DATA S 0 FREIGHT OUTBOUND  APPROWAL 2.000.00
Yendor: LFP LIMION PACIFIC 0  FUEL SURCH&RGE APPROVAL 100.00
. 0 SwWITCH CHARGE APPROVAL 500.00
Suppl t
In:lu;ce upmzmen Amount 0 STOPOFF APPROVAL 100.00
0301108 il E,009.00 3:300.00
03101040 ] 500.00 |
08091120 i £.900.00
0803200 0 E.000.00
0809235 0 E.000.00
0809335 0 E.300.00
03093340 il E.200.00
08111125 i -1.900.00
08231010 i 3,000.00
08231105 0 3.000.00
08241105 0 2.100.00
0324250 il 3,000.00
0902450 ] 500.00
0801255 i E.000.00 v
| | 3
|Ready

Clearing Payment Exceptions

In this example, the highlighted record is for the Union Pacific and there is one invoice with five line
items. The invoice number and total is listed on the left and the right column shows the detail.

This invoice needs approval of all five lines. To approve Payment Exceptions simply click on the

[Apprave | pytion located in the header section of this screen. If the user has authority to approve
these amounts for these charges, the system will ask to confirm and send the invoice through to
Payment Request. If the user does not have authority to approve at this level, the approval will need
to come from someone with proper approval levels.

The second set of information on the left side shows the Organization as Bourque Data Systems and
the Vendor as Union Pacific. Notice that there are many different invoices listed. Clicking on each
individual invoice on the left side will bring a different set of information on the right side.

If for any reason the payment request should not go to accounts payable simply click the _Reieet |
button. The payment will be rejected and the accrual will be in exception status as Payment Reject.
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Reports and Utilities

Reports

The screen below lists the reports available in TRANSPay™. They are Approval Amounts,
Exceptions, MatchPay ByPass, Out of Tolerance, Payment Amounts, Payment Timelines and GL
Criteria and Rate Request Audit. Reports on the list below with an arrow pointing right, indicates
there are multiple reports under that heading. For example, Exceptions offers three reports,
Accruals, Invoices and Payment Requests.

P RAILTRAC® TRANSPay (tm) [_ 21|
Eil=  Ereight Mon-Freight Payments Exceptions Config Utilties  Window Help
JJp ED .5 % o | y. 4 3,: n | ,ﬁ !_+ Approval Amounts

Exceptions 3

MatchPay ByPass

Out of Tolerance
Payment Amounts
Payment Timeliness
GL Criteria »
Rate Request Audit

e ————
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Approval Amounts

This report shows each amount approved by users for a vendor within the date range and
organization specified. When filling in the header information for this report be sure to tab from
field to field.

P RAILTRAC® TRANSPay (tm] M=
Filz  Freight MNon-Freight Paymentz  Ewception:  Config Beports  Utiliies  Window  Help

|2 & %3-d|=|®

:_,'Appm\ral Amounts Report
Organization From/To Year to Date —
|EHEMIC.-’-‘-.LS IEIEI.:"EIEI.:"EIEI IEIEI.:"EIEI.-’EIEI F

Print |

10/19/99 TRAMSFPay - Payment Approvals Page 1 of 1
Dates 1/1/99 to 10/19/93
Organization Approval ID Yendor Amount
2969971 CHEMICALS
sa
GRAY GRAY TRANSPORTATION 20.000,000.00
SHEM SHELLY AtMR 751.00
uUpP UNION PACIFIC 360.074.211.00
%a Total: 380.074,962.00
SA
SHEF SHEF, INC. 700.00
upr UNION PACIFIC 70.004,050.00
SA Total: 70.004,750.00

To Run the Approval Amounts Report
1. Go to Reports_Approval Amounts.
2. Select an Organization (can be All).
3. Choose a Date Range or select Year to Date.
4. Click OK button.

|
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Exceptions

Exception reporting allows for viewing of records in exception status whether they are Accruals,
Invoices or Payment Requests.

= E3

“FRAILTRAC® TRANSPay (tm)
File  Freight MNon-Freight Paymentz  Exception:  Config lEE

Hp (HEF % 55 - ‘ X3 Hd ‘ = | M+ Approval Amounts |

tdatchPay ByFazsz Irvoices

Out of Taolerance Payment Requests
Payrent Amounts kB Fate Beauests
Payrnent Timeliness

GL Criteria 3

Utilitiez  windaw  Help

Accrualz

|Ready

e ————
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Accrual Exceptions

The types of exceptions that occur in accruals include No Vendor, No Carrier, No Contract, No Rate
Code and No GL Code. An accrual exception means that RateServer® was unable to rate. This
report will list accrual exceptions by Organization Code, Transit Mode and Carrier Name. When
filling in the header information for the report be sure to tab from field to field.

The fields displayed on this report are:

° Organization ° Transit Mode ° Carrier
°* BOL No. ° Equipment Init & No. ° Ship Date
°® Exception Date ° Exception Type °* Accrual Amount
FPRAILTRAC® TRANSPay (tm) -5 ]

Filz  Freight MNon-Freight Paymentz  Ewception:  Config Beports  Utiliies  Window  Help
|20 % mw|xi-d|a|w

-?'-Accruals in Exception Status E1

Organization Transit Mode Carrier Name
&Ll [=] JaLL JaLL Print I
310700 TRHANSPay - Accruals in Exception Status Page 1 of 2 (=
Organization
Tranzit Mode
Carrier
Ship Exception
BOL MHo. Equipment Init/No. Date Date Type Accrual Amount
2969971 CHEMICALS
RAIL
SHEL SHEL, INC.
SHELLY15 TESTZ2 123 03/07/93 00400400 OUT OF TOLE EO0.00
SHELLY15S TESTZ2 123 03/07/93 00400400 OUT OF TOLE EO0.00
SHEL. INC. Total Accruals: 2 Total Amount: 1,200.00 ~
RAIL Total Accruals: 2 Total Amount: 1.200.00
CHEMICALS Total Accruals: 2 Total Amount: 1.200.00

To Run the Accrual Exceptions Reports
1. Go to Reports_Exceptions_Accrual.
2. Select Organization (can be All).
3. Select Transit Mode (can be All).
4. Select Carrier Name (can be All).
5. Click OK button.

|
TRANSPay™ User's Guide Reports and Utilities - 73




Invoice Exceptions

Invoice Exceptions fall into the following categories: Out of Tolerance, Duplicate Invoice and No
Match. When filling in the header information for the report be sure to tab from field to field.

The fields displayed on this report are:

° Organization °* Transit Mode ° Vendor
° Invoice/Supplement No. ° Exception Date ° Exception Type
° Invoice Amount

P RAILTRAC® TRANSPay (tm) [_ (2] =]
File  Freight MWon-Freight Paymentz  Exception:  Config Beports Utilities  Window  Help

2Dy e xi-Wd| S |®

¥ |Invoices in Exception Status
Fy
Organization Tranzit Mode Yendor Code Yendor Hame 0K I —
|CHEMID’-\.LS I&LL I&LL IALL
Frint I
10/5/99 THANSPay - Invoices in Exception Status Page 1 of 2 =
Organization Transit Mode Yendor Invoice/Supplement No.  Exception Date/Type Invoice Amount
2969971 CHEMICALS
RAIL
up UMION PACIFIC

OE1E320-2 0 D0BMEM3  0OUT OF TOLERA 1.200.00

OE1E320-3 0 D0BMEM3  OUT OF TOLERA 1.200.00

0625110 0 06/29/93 TOTAL INWVOICE " 400012

0529340 0 06/29/93 TOTAL INWVOICE " 400012

0623415 0 06/29/93 GROUP TOLERA 400000

0301030 0 06/30/93 TOTAL INWVOICE ® 4,000.28

0R30405 0 06/30/99 GROUP TOLERA 4,000.28

0630440 0 071293 CAMCEL PAYMER 4,000.28

0530455 0 06/30/93 GROUPTOLERA 400112

0728410 0 07/28/93 0OUT OF TOLERA E0,000.00

0801107 0 08/01493 0OUT OF TOLERA E.211.00

0801230 0 08/02/93 TOTAL INWOICE B0S.00

0801230 0 08/02/93 TOTAL INWVOICE - B03.00

0801230 0 08/02/M93 TOTAL INWOICE - B03.00

To Run the Invoice Exception Report
1. Go to Reports_Exceptions_Invoices.
2. Select an Organization (can be All).
3. Select the Transit Mode (can be All).
4. Enter the Vendor Code or Name (can be All).
5. Click OK button.
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Payment Request Exceptions

Payment Request Exceptions occur as a result of Approval, Potential Duplicate and CLM Missing.
When filling in the header information for the report be sure to tab from field to field.

The fields displayed on this report are:

° Organization ® Transit Mode ° Vendor
° Invoice/Supplement No. ° BOL Number ° Equipment Initial & Number
® Charge Type * Activity Date °* Exception Date
°® Exception Type ° Payment Amount
P RAILTRAC® TRANSPay [tm) =] x]

File  Ereight Mon-Freight Pawmentz Esxceptionz Config Beportz  Utilities  Window  Help
|2 D% @ew|x3-d|a|W
¥ papment Requests in Exception Status

%]

Organization Tranzit Mode Yendor Code Yendor Hame —
|ALL I&LL I&LL |ALL
Frint I
10/5/99 TRANSPay - Payment Reqguests in Exceplion Status Page 1 of ?;

Organization
Tranzit Mode

Vendor
Inwoice/ Charge Activity Exception Paymen
Supplement No. BOL No. Equipment Init/No. Type Date Date Type Amount
BDS BOURQUE DATA SYSTEMS
NONFREIGHT
SLR SLA RAILCAR LEASING COMPANY
03269904 0 MOME INIT [¥]u} LR 07/01/99 08/26/93 APPROVAL 20,000,
03269910 0 MOME INIT [¥]u} AT 02/01/99 08/26/93 APPROVAL 25800,
SLA RAILCAR LEASING COMPANY Total Invoices: 2 Total Amount: 82.500.1
up UMION PACIFIC
03241105 0 M INIT WO LR 08/01/33 08/24/33 APPROVAL 2.100.

To Run the Payment Request Exception Report
1. Go to Reports_Exceptions_Payment Requests.
2. Select an Organization (can be All).
3. Select the Transit Mode (can be All).
4. Enter the Vendor Code or Name (can be All).
5. Click OK button.
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MatchPay ByPass

This report lists the instances of individual records going through MatchPay ByPass. The fields
displayed on this report are:

° Organization ° Vendor °® User ID
° Invoice/Supplement No. °* BOL No. ° Equipment Init & Number
°® Charge Type ° Payment Request Date ° Amount

When filling in the header information for the report be sure to tab from field to field.

P RAILTRAC® TRANSPay (tm] M=
File Freight MNon-Freight Payments Ewxception: Config Heports  Utilities  Window  Help

|0y | x5-W|S|®

¥ M atchPay ByPass Report
Organization Yendor Code Yendor Hame From/To Year to Date OK I —
|BDUF||]UE DaTa SYSTEMS |UF' |UNIDN FACIFIC IDD.I"DEI.:"DEI |DD£DD;"DD F :
Print |
107599 TRAMSPay - MatchPay ByPass Page 10 of 12 ;I
Dates 1/1/99 to 10/5/93
Organization
Yendor
User ID
Invoice/ Payment
Supplement No. BOL Mo. Equipment Init/No. Charge Type Request Date  Amount
BDS BOURQUE DATA SYSTEMS
uUp UMNION PACIFIC
sa

0820150 0 FRRRR INIT MO RECHSG 08/21/99 200,00
0821440 0 FRRRAR INIT MO RECHSG 03/21/39 500,00
0821450 0 FRRRR INIT NO RECHSG 082199 R00.00
02221145 0 oDDD o8z2 1145 DP 02/22/99 RO0.00
Qa2zz20 0 oDbDD INIT MO DP 08/22/99 2100.00
0822540 0 FRRRR INIT MO RECHSG 08/22/99 200,00
Qgz231010 0 08231010 INIT 123 FO 08/23,/99 3,000.00 J
08231105 0 08231108 INIT MO FO 08/23/99 3,000,000
agz231110 0 08231110 INIT 123 DE 03/23/99 3,000.00

To Run the MatchPay Bypass Report
1. Go to Reports_MatchPay Bypass.
2. Select an Organization (can be All).
3. Enter the Vendor Code or Name (can be All).
4. Enter the Date Range or select Year to Date.
5. Click OK button.
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Out of Tolerance Report

The fields displayed on this report are:

°* Vendor
* BOL Number
* Activity Date

* Transit Mode
* Invoice/Supplement No.
° Charge Type

° Organization

° Date Range or YTD

°® Equipment Initial & Number
* Date Resolved

When filling in the header information for the report be sure to tab from field to field.

P RAILTRAC® TRANSPay (tm) [_ (2] =]
File  Ereight Mon-Freight Paymentz Ewxception:  Config Beports  Utilities  Window  Help
2D &% 3-d| |8
“® ut of Tolerance Report
Fy
Organization Tranzit Mode WYendor Code Yendor Hame From/To *ear to Date —
|EHEMIE.-’-‘«LS I&LL |UF' |UNIEIN PACIFIC |DD.I"DD.I"DEI |DD;"DD;"DD F Brint
rin| |
10/18/99 TRAMSFPay - Out of Tolerance Occummences Page 1ofb =
Dates 1/1/99 to 10/18/99
Organization
Transit Mode
Yendor
Invoice/ Activity/ Date
Supplement Ho. BOL Ho. Equipment Init/Ho. Charge Type Ship Date Reszolve
2969971 CHEMICALS
RAIL
upP UMION PACIFIC
0516320-2 0 0s16320 IMIT 2944247 FREIGHT OUTEOUMD 0341593 00/00/00
0E16320-3 0 0De16320 IMIT 2944247 FREIGHT OUTEOUMD 03M15/99  06/16/93
0616320-3 0 0s16320 IMIT 2944247 FREIGHT OUTEOUMD 03/15/99  0B/16/99
0g25440 0 025440 IMIT 2944247 FREIGHT OUTEOUMD 03M15/99  06/25/93
0525445 0 0625445 IMIT 2944247 FREIGHT OUTEOUMD 031599  0B/25/99
07261040 0 07261025 IMIT 2944247 FREIGHT OUTEOUMD 03M15/99  07/26/95
07261100 0 07261100 IMIT 2944247 FREIGHT OUTEOUMD 03/15/99  07/26/99
07261120 0 07261120 IMIT 2944247 FREIGHT OUTEOUMD 03M15/99  07/26/95
07271125 0 07271125 IMIT 2944247 FREIGHT OUTEOUMD 031599 072799
ovas410 0 0723410 IMIT 2944247 FREIGHT OUTEOUMD 03M15/99  00/00/00

To Run the Out of Tolerance Report

Go to Reports_Out of Tolerance.

Select an Organization (can be All).

Select the Transit Mode (can be All).

Enter the Vendor Code or Name (can be All).
Enter a Date Range or select Year to Date.
Click OK button.

ook wdE
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Payment Amounts

Payment Amounts offers five options for reporting. They are Queued by Transit Mode, Queued by
Batch ID, Sent to A/P, Paid and Vendor Settlement.

= B

P RAILTRAC® TRANSPay (tm)

File  Ereight Mon-Freight Paymentz Ewxception:  Config WEE s

Hp T ¥ & | X 3-Wd | =) | s Approval Amounts
Epceptions 3

td atchPay ByFPazsz

Out of Tolerance

A Lilitiez  Window  Help

Gueued by Trangit Mode
Payment Timelineszsz Queued by Batch [D
GL Criteria Sent to A/F

Paid

Yendor Settlement

|Ready

e ————
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Queued Payments

This report displays by Organization, Transit Mode and Vendor payments that have been queued.
The fields displayed on this report are:

° Organization ® Transit Mode ° Vendor
* Invoice/Supplement No. * BOL Number ° Due Date
° Amount

When filling in the header information for the report be sure to tab from field to field.

“FRAILTRAC® TRANSPay (tm) [_ (2]
File  Ereight Mon-Freight Paymentz Ewxception:  Config Beports  Utilities  Window  Help

[P e S =

“* Dueued Payment Request Amounts
Organization Tranzit Mode Yendor Code Yendor Hame ;I
|EIHEMIE.&LS |F|£«IL |UF' |UNIDN PACIFIC _I
Print I
10/5/99 TRANSPay - Queued Payments Page 1of 4 «
Transit Due
Organization Mode ¥endor Invoice/Supplement No. BOL Mo. Date Amount
2969971 CHEMICALS
RAIL
up UMION PACIFIC

07261100 0 07261100 08/06,/99 E.200.00

07261100 0 07261101 08/06,/99 4.,000.00

07261100 0 07261102 08/06.99 2,000.00

07261120 0 07261120 08/06,99 2,000,000

07261120 0 07261121 08/06,99 4,000,000

07261120 0 o72e1122 08/06,99 E.000. 00

07271125 0 07271124 08/06,99 E.000.00

0728405 0 0728408 09/07,/99 E.000.00

07301100 0 07301100 09/07./99 E.000.00

07301100 0 0730110 09/07./99 E.000.00

07301100 0 07301102 09/07./99 E.000.00

0802920 0 0802920 03/07./99 £00.00

01802921 0 0802921 03/07./99 £11.00

To Run the Payment Amounts by Transit Mode Report
1. Go to Reports_Payment Amounts_Queued by

Transit Mode.

Select an Organization (can be All).

Select the Transit Mode (can be All).

Enter the Vendor Code or Name (can be All).

Click OK button.

arwn
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Queued by Batch ID

This report displays by Organization and Batch Group ID payments that were made as the result of a
batch payment. The fields displayed on this report are:

* Organization * Batch Group ID * Vendor
° Invoice/Supplement No. ° BOL Number ° Due Date
° Amount

When filling in the header information for the report be sure to tab from field to field.

P RAILTRAC® TRANSPay (tm] [_ =] =]
File  Ereight Mon-Freight Paymentz Ewception:  Config Beports Uhlibes  Window  Help

[P e S =

:_,'Ilueued Payment Request Amounts by Batch Group ID
Organization B atch Group ID L1 —
jaLL ELL
Print I
10/15/99 TRANSPay - Queued Payments By Batch Group ID Page 1 of ¥ -
Batch
Organization Group ID VYendor Invoice/Supplement No. BOL No. Due Date Amount
CHEMICALS
28
UNION PACIFIC

07261120 0 0ov2e1A 08/06/33 4,000,000
Q202522 0 BOL3 03407493 1.000,00
07301100 0 0vamioz 03407493 E. 000,00
0203100 0 0803100 03407493 EO0.00
07261120 0 0v2e1122 08/06/33 E. 000,00
02051045 0 08041115 03407493 EO0.00
0203100 0 0803 03407493 EO0.00
0206415 0 0806345 03407493 EO0.00
0206136 0 0806136 03407493 EO0.00
MONICA-14 0 MOMICAT 03/14/93 250,00
02051045 0 08041125 03407493 EO0.00
0728405 0 0728405 03407493 E. 000,00
02051045 0 08041125 03407493 R0O0.00
0206135 0 0806135 03/07/93 EO0.00

To Run the Payment Amounts Queued by Batch ID Report
1. Go to Payment Amounts_Queued by Batch ID.
2. Select an Organization (can be All).
3. Select Batch Group ID (can be All).
4. Click OK button.
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Sent to A/P

This report displays by Organization, Transit Mode, Vendor and Date Range payments that have
been sent to accounts payable. Clicking on Reports_Payment Amounts_Sent to A/P_Detail brings a
GetDataBox with the following options: Org Code, Transit Mode, Vendor Code, Vendor Name,
From/To Date, or simply select All. The fields displayed on this report are:

* Organization ° Transit Mode ° Vendor
° Invoice/Supplement ° BOL No. ° Sent Date
° Amount

When filling in the header information for the report be sure to tab from field to field.

P RAILTRAC® TRANSPay [tm) [_ 21|
File  Freight Mon-Freight Payments Ewsceptions Config Beportz  Utiliies  Window Help

|2M» Ew|X3-d|a|®

: TRANSPay - Amounts Sent to A/P Detail Report [_ [Of x|
— Find Column _ Where Yalue And/0r

4| EEAd AND | Find | _Select |

h)| AND v] _Reset | _Save |

| AND |

== = Frow |1 | of [185 |

Page 1 of 10 o
Organization: BDS BOURQUE DATA S5YSTEMS
Tranzit Mode: BULK TRUCK

Yendor Code BOL No. upp Due Date

Sent Date
01,/12/00

Yendor Hame Amount

DLIP-1 0 03/20/99  01/12/00 100.00
LENT 1008210 0 0 03/20/99  01/12/00 1.000.00
MES 09301110 00 03/20/99 01/12/00 50.00
MES 09301115 00 0320/ 01/12/00 25.00
SHELLY14 3005 00 08/10/93  01/12/00 60.00
SHELLY14 3005 00 08/10/3  01/12/00 600,00
Total: SHEA. INC. 2.035.00

Total: BULK TRUCK 2.035.00

To Run the Payment Amounts_Sent to A/P
1. Go to Reports_Payment Amounts_Sent to A/P
(Detail or Summary).
2. Fill in the appropriate fields in the GetDataBox
or select All.
3. Click OK button.
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Amounts Paid

This report displays by Organization, Transit Mode, Vendor and Date Range payments that have
been made. The fields displayed on this report are:

* Organization * Transit Mode * Vendor Code
°* Vendor Name ° BOL No. ° Invoice/Supp No.
° Pay Supplement No. °® Check No. °® Check Date ° Amount

When filling in the header information for the report be sure to tab from field to field.

P RAILTRAC® TRANSPay [tm) [_ 21|
Filz  FEreight Mon-Freight Payments Esxceptions Config Beporte  Utilities  ‘window Help

IENEEIEERIEILS
1 TRANSPay - Amounts Paid by AP Detail Report M=l E3
Find Column Where Yalue And/Or

AND r]| _ Find | _Select |
AND v| _Reset | _Save |

L e i
RIRIEIE

AND =]
= Row |1 | of |1 7 |
Page 1 of 2 =
Organization: BDS BOURQUE DATA SYSTEMS
Tranzit Mode: BULK TRUCK

Yendor Code  Vendor Hame BOL No. Invoice/Supp Ho. Pay Supp Check Mo./ Date Amount
b5 VENDOR Ex2000 I I 0000200 921.00
E=2000 0211250 a a Q0000 921.00
Ex2000 0211250 a a 000000 921.00
Total: DSIVEMDOR 2.763.00
Total: BULK TRUCK 2.763.00

Transit Mode: RAIL
Yendor Code ¥Yendor Hame BOL Mo. Invoice/Supp Ho. Pay Supp  Check No./ Date Amount —

SHEA SHEA, IMC. RFT1 10440 a a CHECKNO m.Aovson 200,00
RPTZ 10441 a a CHECKNO 0./14./00 500,00
Total: SHEA, INC. 700.00

¥Yendor Code Yendor Hame BOL No. Invoice/Supp No. Pay Supp  Check No./ Date Amount
ur LUMION PACIFIC Ex2000 0211251 a a 000000 921.00
2B0OLS-2 1116305 a a 0B./20./00 200,00
MISSING 1109230 a a REJECT m.A01./00 200,00
RPT3 10442 a a CHECENO /2300 90.00
S0 1109410 a a 12/30/93 300,00
TEST10 1115250 1 1 0./04./00 200,00

To Run the Payment Amounts_Paid
1. Go to Reports_Payment Amounts_Paid (Detalil
or Summary).
2. Inthe GetDataBox fill in the available fields or
select All.
3. Click OK button.
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Payment Timeliness

This report displays by Organization, Transit Mode, Vendor and Date Range the payment history
with carriers. The fields displayed on this report are:

° Organization ° Transit Mode ° Vendor

° Date Range or YTD ° Number of Payments ° Percentage
°® Total Amount ° 1-15 Days ° 16-30 Days
°® 31-45 Days °® 46-60 Days ° 60+ Days

When filling in the header information for the report be sure to tab from field to field.

P RAILTRAC® TRANSPay [tm) [_ 21|
Fil=  Freight Mon-Freight Payments Ewxceptions Config Beports  Utiities  Window Help

|cM» Hw|xi-Ed|a|®

1 TRANSPay - Payment Timeliness Report M=l E3
i n Where Yalue And/0r
== I~ AND = Find I Select |
ﬂ = I AND '~ Reset I Save |
| AND ]
ﬂ = ﬂ Hnw|2 | of |I] |
310700 TRAMSPay - Payment Timeliness Report Page 1 of 1 =
Outside Terms - No. of Days
Within Terms 1-15 16 - 30 3 -45 46 - 6D 60+
Organization: BDS BOURQUE DATA SYSTEM
Transit Mode: RAIL
Yendor: SHEA SHEA, IMC.
Mo. of Payments: 2 Mo.: 2
Total Amount: 0000 - an 100.00 o0 o0 o0 o0
Avg. Ho. Dayps: 4.50 Amt: .on 700,00 .00 .00 .00 .00
Organization: BDS BOURQUE DATA SYSTEM
Transit Mode: RAIL
Yendor: UP UNIOM PACIFIC
Mo. of Papyments:
Total Amount:
Avg. Mo. Daps:

To Run the Payment Amounts_Vendor Settlement
1. Go to Reports_Payment Amounts.
2. Fillin selected fields in the GetDataBox or Select All.
3. Click OK button.
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GL Criteria

“FRAILTRAC® TRANSPay (tm)
File Freight Mon-Freight Paprents Ewxceptions Canfig Utilitiez  ‘window Help
Hp |:|:| ). % “ ‘ > 3,: =] ‘ ﬁ | M+ Approval Amountz

Enceptions 3
tdatchPay ByFazsz
Out of Tolerance
Payrient AroLnts

Payrnent Timeliness

GL Criteria Open Accruals Detail
Open Accruals Surmmary
Faid Amounts Detail
Faid Armounts Surmmarg

|Ready

e ————
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GL Open Accruals Detail
The fields displayed on this report are:

° Organization ° Transit Mode ° Division

® Location ® Comm Class °® Charge Type

°* Vendor Code °* BOL No. ° Equipment Initial & No.
® Ship Date * Origin City

When filling in the header information for the report be sure to tab from field to field.

P RAILTRAC® TRANSPay (tm] M=
Filz  Freight MNon-Freight Paymentz  Ewception:  Config Beports Utiliies  Window  Help

|20 ¥ | Xi-W|a|®

¥ Npen Accrual Amounts - Detail E2
Organization Tranzit Mode OK I —
Ifl.LL |F|.&IL
FPrint I
10/5/99 Detail of Open Accrual Amounts by GL Cnteria Page 5 of 1l];|
Organization : CHEMICALS Transzit Mode - Rall
ORGANIZATION: ALL DIVISION: ALL LOCAT
MODE: ALL ALL
ALL ALL
Comm Claszz Charge ¥Yendor Code Bol Ho Equipment Init Equipment Ho Ship Date Origin Eit}lJ
A FO P 0201105 IMIT 2944247 3A15/9900:00:00 HOUSTOM
A FO P 0801106 IMIT 2944247 3A15/9900:00:00  HOUSTOM
i, FO P 0801107 IMIT 2944247 3A15/99 00:00:00  HOUSTOM
A FO P 0801220 IMIT 2944247 3A15/9900:00:00 HOUSTOM
A FO P 0801221 IMIT 2944247 3A15/9900:00:00  HOUSTOM
i, FO P ne01222 IMIT 2944247 3A15/99 00:00:00  HOUSTOM
A FO P 0801223 IMIT 2944247 3A15/9900:00:00 HOUSTOM
A FO P 0801224 IMIT 2944247 3A15/9900:00:00  HOUSTOM
| IR | > |_I it
| 2
|Ready

To Run the GL Criteria_Open Accruals Detail
1. Goto Reports_GL Criteria_Open Accruals Detail.
2. Select an Organization (can be All).
3. Select the Transit Mode (can be All).
4. Click OK button.
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GL Open Accrual Amounts Summary
The fields displayed on this report are:

° Organization °* Transit Mode ° Division
® Location ® Comm Class °® Charge Type
°* Vendor Code ° Amount
P RAILTRAC® TRANSFPay (tm) HEE

File  Ereight Mon-Freight Paymentz Ewxception:  Config Beports  Utilities  Window  Help

[ = X e =]

:_,' Open Accrual Amountz - Summary E3
Organization Tranzit Mode i —
|BDUFHQUE DATA SYSTEMS |F!ﬁ3«IL .
FPrint I
10/5/99 TRAMSPay - Open Accrual Amounts by GL Criteria - Summary Heport Page 1 of 2 =]
Organization : BOURGUE DATA SYSTEMS Tranzit Mode : Rall
ORGANIZATION: ALL DIVISION: ALL LOCAT
MODE: ALL ALL
ALL ALL
Comm Clazs Charge Yendor Code Amount
5C up 200,00
SWITCH CHARGE 5SC Total : 200.00
Total : 200.00
GLCOMMCLAS FO SHE G00.00
GLCOMMCLAS FO SHEL G00.00
GLCOMMCLAS FO SHEU B00.00
GLCOMMCLAS FO P 1800.00
| IFY] | 9 |_I bl
4| 3

|Ready

To Run the GL Criteria_Open Accruals Summary Report
1. Go to Reports_GL Criteria_Open Accruals Summary.
2. Select an Organization (can be All).
3. Select the Transit Mode (can be All).
4. Click OK button.
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Paid Amounts Detail
The fields displayed on this report are:

° Organization °* Transit Mode ° Date Range
° Division ° Location ® Comm Class
° Charge ° Vendor Code ° BOL No.

° Invoice No. °® Check No. °® Check Date

When filling in the header information for the report be sure to tab from field to field.

P RAILTRAC® TRANSPay (tm) [_ (2]
File  Freight Mon-Freight Paymentz Ewxception: Config Beports  Uilities  Window  Help

|2 & %3-d|=|®

:_" Paid Accrual Amounts - Detail

L1 [x]

Organization Tranzit Mode From/To Year to Date
jaLL jLL [0B/071/33 | |06/30/33 Il
Print I
10/5/99 TRAMSPay - Paid Amounts by GL Criteria - Detail Report Page 1 of 5 =
Organization : BOURQUE DATA SYSTEMS Transit Mode :  Rall Date Range : 1/1/99° to 10/5/39

IRGANIZATION: ALL DIVISION: ALL LOCATION: ALL

MODE: ALL ALL ALL

ALL ALL ALL
Comm Clasz Charge Yendor Code Bol No Invoice Ho Check Ho I
L Fa P 07131020 07131020 T
L FO P 0713300 0713300 RAE

|Ready

To Run the GL Criteria_Paid Amounts Detail Report
1. Go to Reports_GL Criteria_Paid Amounts Detail.
2. Select an Organization (can be All).
3. Select the Transit Mode (can be All).
4. Enter a Date Range or Year to Date.
5. Click OK button.
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Paid Amounts Detail Summary
The fields displayed on this report are:

° Organization °* Transit Mode ° Date Range
° Division ° Location ® Comm Class
°® Charge Type ° Vendor Code ° Amount

° Invoice No. °® Check No.

When filling in the header information for the report be sure to tab from field to field.

P RAILTRAC® TRANSPay (tm) [_ (2]
File  Ereight Mon-Freight Paymentz Ewxception:  Config Beports  Utilities  Window  Help

|2 M» @@ X3-d|=|B

Drganization Tranzit Mode From/To Year to Date 0K I —
Iﬁ.LL I&LL |EID£EID£EID |EID£EID£DD F
Print I
10/5/99 TRAMSPay - Paid Amounts by GL Criteria - Summary Report Page 1 of b =
Organization : BOUROUE DATA SYSTEMS Tranzit Mode : RalL Date Range : 1/1/99° to 10/5/39
IRGANIZATION: ALL DIVISION: ALL LOCATION: ALL
MODE: ALL ALL ALL
ALL ALL ALL
Comm Class Charge Yendor Code Amount
i FO P a00.00

To Run the GL Criteria_Paid Amounts Detail Report
1. Go to Reports_GL Criteria_Paid Amounts Detail.
2. Select an Organization (can be All).
3. Select the Transit Mode (can be All).
4. Enter a Date Range or Year to Date.
5. Click OK button.
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Utilities
The options available under Utilities are: Accrual Resubmit, PreProcess Payment Requests, Load GL
Export File, Recycle Exceptions, Load EDI Import and Process EDI Invoices.

P RAILTRAC® TRANSPay (tm) _ 2] x|
Window Help

JJ,O (00 e - | X 3=H | = | Ji1Es Accuial Resubmit

PreFrocess Payment Requests
Load GL Export File

Recpcle Exceptions

Laad EDI Imnpoart

Process EDI Invaices

Fil=  Freight Mon-Freight Paymentz Ewxceptions Config Report: EEGES

Accrual Resubmit

Accrual Resubmit allows users to identify individual accrual records to be resubmitted either
through a Batch Procedure or On-Line. Clicking Utilities_Accrual Resubmit brings GetDataBox
below.

et

Ship Date: | 00/00/00
Carnier Code I

Carmrier Hame I

E quipment Init I

Equipment Ho I

Al T3 Cancel |

The user can narrow the search through records by using the GetDataBox by entering Ship Date,
Carrier Code, Carrier Name, Equipment Initial or Equipment Number. Like other GetDataBoxes
one or many of the fields can be populated to narrow the scope of records returned. The screen
below is the result of selecting All.
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P RAILTRAC® TRANSFPay (tm] [_ 5]
Filz  Freight MNon-Freight Paymentz  Ewception:  Config Beports Utiliies  Window  Help
|2 M¥% @< -3 |®
i Resubmit Freight Accrual Utility H=]
__Find Column Where Yalue And/Or
== =l AND 7] Find | Select |
== = AND |~ Reset | Save |
| B AND 7]
- = Feafi | of 200 |
Carrier Equipment Ship Date
I UMION PACIFIC 07301100 44247 o
P UIMIOMN PACIFIC 0730110 IMIT 2944247 03/15/99
P LIMION PACIFIC 07301102 INIT 2944247 03/15/99
UF LIMION PACIFIC 0e01105 INIT 2944247 03/15/99
P LIMION PACIFIC 001106 INIT 2944247 03/15/99
Up IMIOM PACIFIC namaoy IMIT 2944247 03/15/99
P LIMION PACIFIC 0a01 220 INIT 2944247 03/15/99
P LIMION PACIFIC fem 221 INIT 2944247 03/15/99
Up IMIOM PACIFIC namzz2 IMIT 2944247 03/15/99

Double-clicking on any record will bring the accrual detail. Click the _Besubmit | by tton to resubmit

the accrual.
SFRAILTRAC® TRANSPay [tm) [_TE]=]
File  Ereight Mon-Freight Paymentz Ewception: Config Beports  Utilities  Window  Help
2D 2% 3-d|S|®
i Resubmit Freight Accrual Utility [_ (O] x|
_Resubmit |
E quiprment: [BMSF |044630 rCommodities Ty 1 — =
Ship D ate: [03/16/35 0000 Transit Made: [[FAIC N | EEE I 203115 [LES
Entry Date: 03/30/9911:26  Uszer ID: {ldbo 2_" | ol
Exception Type: [[00 3_" | al
Fiatum Code: || 0 [Successhul 4:| | all
FecodType: |V InOutBound][OUTEOUND 5 | af
[rg Cods: [CENTRAL 502, =) | all
EOL Mo: [FaEa441z 7l I il
Catrier: | | 8l | al
Caode Tope: ISF'I_I:— # Stops: Il 1 9:|| | ol
Drigirs: | ] [HOUSTON | F | | aj
Destination(s)
1. |[234000 [EALTIMORE [MD | Egqupment  |HOFFER C&R Quwner |FFFR
Customer._ |[MDFZ | Ship Type: JLINE HAUL
2| | [~| Prepaid Collect. |[FREFAID
Cughomer: || | Origin Carmer; I— Delivery Camer: "BLA—
ﬂl | I_ In Route Code: || =
Cusgtamer: II | In Route Dscr: ||BNSF-MEMPH-CSXT
MI—I [T | Dider Ma: [RossT2
Cugtamer: II | # Orders: I— # Cars: 1
ﬂ I—l I_ Reference No: ||
Cuztomner: II | Shipper Ref Mo: |
ﬂ I—I I_ Manual Entry: | MO
Customer: || |
P51 Criberia "1 1=tarn [aba 1 :I
| List
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PreProcess Payment Request

Preprocessing of Payment Requests marks the records ready to go to Accounts Payable for aging or
payment. Clicking on Utilities_PreProcess Payment Request begins the procedure. The following

box will appear to confirm the request.

System Meszage |

@ Are pou sure you want to PreProcess Papment Bequests’?

Load GL Export File

Loading the GL Export File is similar to the PreProcess Payment Request function. Click on
Utilities_Load GL Export File and the following box will appear confirming the request. This
process takes the processed Payment Requests and sends them to the export file.

System Meszage |

@ Are you gure vau want to Load the GL Expart File?

o |

Recycle Exceptions

The types of records that are recycled are defined in Config_Reference Exception Recycle.
Clicking on Utilities_Recycle Exceptions launches the stored procedure responsible for recycling

exceptions and produces the message box below.

Syztem Message |

@ Are pou sure you want to Becycle Exceptions?
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Glossary of Terms

AutoPay

System definition that allows freight payments to be made automatically upon
initiation of a shipment to approved vendors without receipt of an invoice.

Carrier Contract Number

Records a carrier contract number if different from the Contract Number.

Contract Number

Records the contract number used.

Currency

Defines whether US dollars or some other form of currency should be used in
payment.

Date Received

For recording when an invoice record was received.

Equipment Type

Defines either truck or rail movement

MatchPay

Matches invoices to accruals within tolerance levels to create Payment Request.

Order Number

Identifies the order number sent through the system.
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Organization Code

Identifies organizations, these are set up in Config_Organization Codes.

Reference Number

Allows entry of a company specific reference number, other than BOL.

Route Code

Identifies the route the shipment should move on (rail only).

Route Rate Code

Identifies the rate code used.

Shipper Reference Number

Allows entry of a number other than BOL, this could be a number the shipper uses to
reference the shipment.

Vendor

Identifies the vendor.
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